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SCOUTS AUSTRALIA 
      MINUTES FOR THE 503RD MEETING OF THE 
     VICTORIAN ROVER COUNCIL 
     HELD AT VICTORIAN ROVER CENTER 

WEDNESDAY, 23RD August 2023, AT 7:30PM 
 
 

1 Welcome  

1.1 Flag Break Zac Geddes 

1.2 Attendance & Apologies 
Apologies – Lachlan Setter, Nicola Dangerfield, Scotty Harrison, Callan 
Brouwer 

Jessica Kaplan 

1.3 Acknowledgement of Country 
Rover Scouts Victoria acknowledges the traditional custodians of the lands on which this event 
takes place. We pay our respects to ancestors and Elders, past and present. We are committed to 
honouring Australian Aboriginal and Torres Strait Islander peoples’ unique cultural and spiritual 
relationships to the land, waters and seas and their rich contribution to society. 

1.4 Conflict of Interest –   
 

2 Congratulations, Guest Speakers, Presentations and Formal Thanks 

2.1  Good on Ya Mate – Council acknowledges and thanks the exceptional contributions to Rovering 
over the past month. 

- Djerriwarrh District for representing all the Rovers in training. 
- All the Rovers in various Showtimes did/are doing a fantastic job. 
- RSM round 1 went really well, thank you to those organising and participating.  

 

2.2  Guest Speakers & Presentations: 
- Presentation of state scarves to Jessica Kaplan, Alex Costin, Sienna Brown, Sarah Austin. 

 
3 Items for Consent   

3.1 Minutes of the previous VRC Meeting — July Zac Geddes 
 Motioned: Bays 

Seconded: Mt Dandenong 

3.2 Correspondence Jessica Kaplan 
 Nil 

3.3 VRC Financial Report  Jody Freeman 

 No report to table this month. 
 
I am presently working on the annual financial report for VRC.  Intention is to share this at the 
September meeting.  I will finalise square settlements as part of this process.  
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Rover Levy – There are a handful of formations still to close off the Rover levy. We are following 
this up, and will need to close this out by 30 September.  Whilst we have no levy for 2023-24, 
we did have for the previous year and 99% of crews have resolved their levy, to be fair others 
need to do likewise.   

3.4 Decisions of the VRC Chair to be ratified Zac Geddes 
 1. To appoint Lachlan Setter as Rover Scout Motorsport chair 

Seconded: Plenty Valley  
Passed 

2. To appoint Caitlan Durant as Mafeking Rover Park chair 
Seconded: Mt Dandenong 
Passed 

3.5 Notifications of the Baden-Powell Scout Award Regions 

 -  

 
4 Office Bearers Reports 

4.1 Chair Zac Geddes  
You Day 
Lock it in your calendars because a date has been set for this year’s YOU! Day. This is going to be held on 
Saturday the 14th of October. This day is aimed for anyone on a region team, subcommittee, or is an office 
bearer, and should set you up with the skills to be the best in your role! More details to come, but I have a 
survey for everyone to confirm what skills they need to excel in their roles. Some topics we will cover 
range from “what supper exists, and how do you access it” to “How does VRC work?” And even to a 
marketing basics session” please fill out the survey, because I want to make sure this day is going to add 
value to those who attend. Which is YOU! 
 
Scout Day 
A huge congratulations to all the receipts of the WF Award, Chairman’s Award, and Commissioners 
Award. All are worthy recipients. I can’t say to see these get presented at Rover Dinner (Tickets out now) 
 
Camberwell Showtime 
Thank you to Camberwell Showtime for inviting me to their performance. It was great to see some Rover 
talent, so a huge congratulations to you guys (and the other sections too I guess). There are more 
upcoming Scout shows so get keen for them and I suggest buying your tickets.  
 
Email at: 
chairman@vicrovers.com.au 

4.2 Deputy Chair Molly Hastings 

As this has been what feels like my first 'official' month in the role, it has really been exciting to start 
getting to ball rolling on working with the Region Chairs to ensure a communicative, productive and 
enjoyable term! We had our Region Chairs meeting a week and a half ago and found that it was more 
beneficial regarding discussing tabled items and bringing up enquiries. Alongside this, a couple 
representatives from the Chairs team met with Kira last Thursday to discuss the Surfmoot budget and go 
through some feedback that the Regions had. It was really impressive to see such a professional and 
productive conversation and I am really looking forward to seeing the amendments that have been made 
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from this conversation. Finally, I just want to state my excitement for starting this role and I am looking 
forward to seeing what this year has to bring! Please feel free to reach out if anyone ever needs me! 
 
Email at: 
deputy.chair@vicrovers.com.au 

4.3 Assistant Chair Cam Cerda, Aodren Knight 
Cam: 
Sorry Regi for starting my report like this, but I have to say it’s been busy for me this month – the start of it 
at least. There wasn’t just one, or just two AGMs, but THREE within a week; as RSM, Mafeking, and 
Mudbash respectively had their yearly reviews and elections. On note with the elections, I just want to say 
thank you so much to the people at those AGMs for their support and patience when I ran the elections, it 
truly was a learning experience. Thank you to the outgoing teams for all your hard work and I wish good 
luck to those incoming. 
 
Following that, it was amazing to see so many people giving it their all at the Top Gear Rover event and I 
hope everybody had fun – I know I did; so well done to the team who organized that. 
 
The weekend that just past I was even coincidentally in Queensland at the same time as their St George’s 
Ball event, which I believe is like our Rover dinner, so it was lovely getting to see not only how another 
state did things but seeing them celebrate their year and all that they achieved – although I did get 
accused of being from New South Wales when I wore my Mudbash hoodie. 
 
To wrap this month up for me though and bringing us to this week, a couple of nights ago Aodren and I 
got together to discuss the sharing of our role and the sub-committees, so without further ado —  
 

Cam Aodren 
RSM MARB 
Mudbash Mafeking 
Bogong Baw Baw 
Rover Dinner Surfmoot 

 
To the sub-committees I’d just like to add though, despite us each having certain ‘umbrellas’ so to say, 
we’re both more than happy to help you all in any way we can – so please feel free to reach out to us 
whenever you need. 
 
Aodren: 
It's been a good opening month, I've attended the MARB and Surfmoot meetings, I've been working with 
Cam to sort out the sharing of work between us and discussing goals for the term. 
 
I've been learning the intricacies of the job, how things work from this position, setting up, and slowly 
learning how all the sub-committees run. I'm looking forward to working with them over the next year. 
 
Email at: 
assistant.chair@vicrovers.com.au 

4.4 Membership Development VACANT 
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Email at: 
membership.development@vicrovers.com.au 

4.5 Program  VACANT 

 
 
Email at: 
program@vicrovers.com.au 

4.6 Strategic Plan VACANT 

 
Email at: 
strategicplan@vicrovers.com.au 

4.7 Training VACANT 

Childsafe training – not mandatory for Rovers who aren’t Leaders but still really good to go to. 
For those of us who are leaders, it is mandatory by the end of the year. 
 
Email at: 
training@vicrovers.com.au 

4.8 BPSA Breanne Simmons 

Keep emailing me questions if you have them! I’m always happy to help (once MARB is over). 
 
Email at: 
bpsa@vicrovers.com.au 

4.9 NRC Izaak Kitching 
- NRC treasurer stepped down a month ago 
- If you’re interested, the position is open 
- Next month, expression of interest will open for NRC delegate for the NRC conference in January 

(to be voted on in October) 
- QLD only branch to put in a bid for the next moot, so it is likely to be in QLD. 

 
Email at: 
nrc.delegate@vicrovers.com.au 

4.10 Finance Lily Stephens 
- Looking at Surfmoot budget 
- Will be much more present moving forward, as have been away on a holiday. 

 
Email at: 
finance@vicrovers.com.au 

4.11 Secretary Jessica Kaplan 
All reports not provided will not be typed up in their entirety; only key points will be listed. If you have a 
general business item to present, please ensure you send through a short summary to me. 
 
Email at: 
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secretary@vicrovers.com.au 

4.12 Resources Callan Brouwer 

- Looking at light in the library 
- Two electricians rejected the job. 
- Still working on how to get it fixed. 

 
Email at: 
resources@vicrovers.com.au 

4.15 Marketing & Communications Sienna Brown 

- Utilising social media for upcoming events 
- Promoting Rover Dinner 
- Make sure you keep tagging @vicrovers in your socials so we can promote! 
- Creating merch 

 
Email at: 
communications@vicrovers.com.au 

4.16 Visual Communications Maddy McArthur 

This month has been pretty quiet but it’s beginning to get busier as it gets closer to the Rover Dinner. 
Sienna & I will be working on creating the 2023 Yearbook as well as a variation of merch designs based 
off the feedback we have received on the survey. 
 
If anyone needs help with creating graphics, please feel free to drop me an email. 
 
Email at: 
visual.communications@vicrovers.com.au. 

4.17 IT Alex Costin 

Reminder that the zoom accounts are still active, and bookings are available.  
You can contact the IT Team at it@vicrovers.com.au, and the online store team at store@vicrovers.com.au. 
Please reach out if there is anything we can assist with.  

4.18 Commissioner Group Sarah Austin, Regi Caesar, Stephen Carter 

W F Waters (Rover Service) Award 
Congratulations to the following Rovers and Advisor who received W F Waters awards in recognition of 
their significant contribution to Rovers over an extended period: 

Mark Barraclough – Mafeking Rover Park 
Rachel Osborne – Mordy Rover Unit 
Madeleine Packer – Port Phillip Rover Unit 

 
State Commissioners Award 
Congratulations to Drew Lazenby, our Region Rover Support Commissioner for Bays who is the recipient 
of the State Commissioners Award for his service to the section. 
 
VRC Chairman’s Award 
Congratulations to both Zoe Cooper – Jack Fuhrmann Rover Unit and Kira Miles – Boss Hurst Rover Unit 
on receiving the VRC Chairmans Award. 
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We will be celebrating all of these awards and more at Rover Dinner on the 21st of October. 
 
Adult Recognition 
There were many Rovers and Advisers who received Adult Recognition Awards on World Scout Day. 
Congratulations to all of you who were formally recognised by an award, it is a fantastic achievement. 
 
Welcome 
Assistant State Commissioner – Rover Support 
We would like to formally welcome Sarah Austin to the table as our second Assistant State 
Commissioner Rover Support. Welcome Sarah. 
Rover Advisor – Mafeking 
I am pleased to announce that Hayden Smith, has been appointed as the Rover Advisor for Mafeking. We 
also welcome him aboard. 
 
Farewell 
We would like to say thank you to Lil Miller who has resigned from her position as the second Region 
Commissioner Rover Support in Southwest. We thank her for all of her efforts and her time in helping out 
the Southwest region. Thank you. 
 
Baden Powell Lodge Service Award 
A reminder that the Baden Powell Service Award runs from November to November and if you would like 
to apply for this award your unit needs to fill in the application with all of the service activities that you 
have done over 12 months. The details are on the Vic Rovers website 
https://www.vicrovers.com.au/awards/bp-lodge-award-for-crew-service 
 
Merchandise 
Please be polite about requesting your merchandise updates. Please check the original time frames for 
merchandise delivery before you start emailing demanding updates. 
 
Emails: 
Regi: regi.caesar@vicrovers.com.au 
Stephen: stephen.carter@vicrovers.com.au 

 
5 Sub-Committee Reporting  

5.1 Mafeking Rover Park Caitlin Durant 
This month Mafeking had there AGM so we are very excited to have a new committee. Keep an eye on 
our Facebook page to find out about our new committee members. Coming out of the AGM we are super 
excited to welcome Hayden Smith as our now RA of operations. We still have PL and APL of Logistics 
available so if you know anyone that is interested or you think my be good for the role please send them 
my way.  
 
In the next few weeks we will have a few of our committee members attended the branch info session 
on the new booking system they are looking at implementing and seeing if it would be a good fit for 
Mafeking. It’s like air bnb so hopefully it would make the booking’s process much more streamlined. I’m 
looking forward to hearing all about it. 
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We have got lots in the works for the upcoming 12 months. At the November working we are going to 
have Mafeking Masters where we do a round of our nine hole golf corse and then play mini golf. 
December we will of course have our annual Christmas party. February we are about to do a tube and 
tunes afternoon where we float of tubes on lake surfmoot. And lastly we will be doing Christmas in July 
again. 
 
Just a reminder that we have our working bees 3rd weekend of the month and would love to see as 
many people as possible there. Every working bee now counts towards your Mudbash hours so don’t 
leave them all to the last minute. 
 

5.2 Surfmoot         Kira Miles 

- Full steam ahead 
- Had AGM 
- Each department on track with set goals 
- Looking into marketing and generating interest 
- Working with Region chairs on the budget 

5.3 Mudbash Ben Courtney 
- Had AGM 
- Basically every role filled 
- Still need treasurer  
- Now have merch, and are sending out an email about shipping and collection 

5.4 Rover Scout Motorsport (RSM) Lachlan Setter 
Since last VRC, RSM have had elections and a huge congrats to all those elected and re-elected.  
We have also had out first round of the championship held at Mafeking run by Top Gear Scout.  
We had 17 cars and 51 drivers enter. 
 
Round 2 is currently getting planned for Grand Final Weekend 28th of September - 1st of October  
 

5.5 Bogong Rover Chalet Emily Kinross-Smith 
We have been running smoothly over the last month, with the National Alpine School attending for 
week 7. We are also looking forward to welcoming some new members to committee. Other than that 
we do not have much to report. 

5.6 W.F. Waters Lodge Sam Tomlins  
No report submitted. 
 

5.7 MARB Breanne Simmons 
Currently as I type we have 47 tickets sold for MARB 
It would be amazing if you all could come support the event and your regions too as unfortunately if the 
event doesn't get the numbers up then MARB may not continue in the future,(Which is sad considering 
we are almost at 100 years) as it's not good business practise to budget an event that has no interest. 
Which is sad considering how we have worked very hard to get this event going especially with the 
budget. So pre-sale has ended but tickets are still on sale and don't worry everyone who goes will get a 
rare limited edition MARB stubbie holder! there may never be another marb so get them while we have 
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them! 
$70 ticket! 
much buy 
oh wow 
plz come 
 

5.8 Yearbook  
No report submitted. 
 

5.9 Rover Dinner Mt Dandenong 

TICKETS ARE AVAILABLE FOR PURCHASE RIGHT NOW.  
 
Please go and buy a ticket to rover DINNER from the square store, 3 course dinner catering for all 
dietary requirements, rover bar drinks and some awesome people to celebrate.  
 
If you will be at Boost please speak to Anthony from Bays about communal transport. We are also 
happy to announce that we have a Scout Hall less the 5 minutes away for people to stay the night if 
necessary, please DM our region’s Facebook page to arrange this.  
 
Are going to celebrating Pete and Sue Tank! 
 
21st of October  
Kilsyth Memorial Hall, 514 Mt Dandenong Road, Kilsyth.  
$40 tickets Available NOW!!! 

 
6 Region Reporting  

6.1 Bays Anthony Lamb  
This month our Bays meeting landed on World Scout Day, so we decided to go out and celebrate at 
Caribbean Rollerama, which was organised by Split Rock Rover Unit.  

This month we had a few of our Units head up to kick off the racing season at Mafeking with Top Gear 
Rover.  

Drew and I have attended a few more business meetings, with only a few more on our list.  

We also have Mavis Rover Unit running a Service Camp at Bay Park on the 1st-3rd September, which is 
open to all rovers who want to lend a hand. 

6.2 Gippsland Zoe Cooper 
This month Gippsland have had a beautiful month full of celebrations. We have had a large number of 
Rovers earn their Adult Recognition Awards. We have had quite a number of members also doing their 
Leadership Training.  
 
This last week I had the pleasure if sitting down, online, with Kira from Surfmoot and other members of 
the region chairs team to give Kira the pop quiz of the century! Thank you to everyone who was involved 
in these discussions.  
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Gippsland would like to formally thank everyone for their work and service in Scouting, 
Congratulations everyone who has earned an ARA or other awards and extend that congratulations to 
everyone in this room and beyond because we know how hard everyone works to make things run as 
smoothly as they do.  
 
Please buy our merch to help support us. 
 

6.3 Lerderderg Katelynn Condon 
This month has been very productive for Lerderderg Rovers. The Region Council team went on a 
successful exec retreat at Rowallan Scout Camp. This was a great opportunity to get to know the new 
team and plan out our next 12 months. 
 
We were able to put together a great planner for the coming 12 months, with some fun out-of-hall 
activities scheduled. We set some goals for the region, including increasing attendance at our regular 
meetings, as well as reconnecting our RAs in the region. 
 
We also have a sub goal of assisting CRC Rovers in becoming a formal unit in our region.  
We are looking forward to the coming months, with a region camp coming up as well as some 
fundraising opportunities.  
 
A huge congrats goes out to Maddy Packer for achieving her W.F Waters award. It is a well-deserved 
achievement for the effort and commitment she has provided the Scouting community. 
 

6.4 Melbourne Harrison Feldman 

The big items:  
1. Melbourne ran a snow day, sending rovers up and back down Baw Baw in one day.   

The emphasis was on giving an opportunity to tick off OAS Alpine (at least the lower levels) and 
that was certainly achieved. While there was and always is room for improvement, the event ran 
well with no issues and everyone got their progressions.  
Massive thank you to Aodren for running the event.   

2. A big focus is placed on getting a new logo for Melbourne region to plaster on absolutely 
everything. We are still in the design phase but are ready to jump straight onto merchandise 
when it’s done.  

3. As of today (23/8/23) Melbourne now have a Unit of The Month trophy. This marks a special day 
in history as the cleanest the trophy will ever be. From here on out we can only expect it to be 
slowly filled with unit names and dates.  

  
Fun fact: The 25th WSJ, as much of a mess as it was, still had better on-site WI-FI than most of 
Australia.   
  

6.5 Mt Dandenong Benjamin Ceravolo 
This month I have smelted into my role and am looking forward to what we have in the pipeline for the 
coming months. At a region level this month we have begun a crackdown on child safe components, we 
are still awaiting member services to collaborate with us on this. We have also been busy organising 
Rover Dinner and are super excited to have announced that TICKETS ARE ON SALE NOW. I look 
forward to seeing you all in the audience of Whitehorse Showtime next week, Rover night is on the 1st 
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of September and ticket are $39 for show and party, it's a great night and you can come see 4 Mt 
Dandenong Region exec members on Stage.  
Childsafe scouting at Heathmont on 19th of September, please come and join us 
Cairo Levett the first person to get her BPSA on new system (as well as DoE and wood badge) – 10th 
Sept at Gilwell – all invited 

6.6 Murray Midlands VACANT 
Region having quiet period at moment 
Had a couple of leaders attend Korea (both ex rovers) 
Ex Ballentrae rover got married on weekend just gone 
Echuca rovers joined in with Ballentrae & Wodonga Rovers at bowling in Shepparton. 
Mallee Mudcamp applications closing in September so if interested go online and book in 
 

6.7 Plenty Valley Nicola Dangerfield 
Plenty Valley has had our first month on the way up. The executive had our first meeting and set out 
some goals. The current goal is working on attendance and bringing it up. We're aiming to have a 
representative of each crew as often as possible. Slow and steady at the moment but we're getting 
some real footing 

6.8 South West Matthew Pannan 
August hasn’t been as full on of a month as the last, but we’ve still been chugging along nicely. We had 
a few South Westers head off to Korea for World Jamboree, I’m glad to hear some interesting -but 
overall positive- stories of the trip from them. 
 
Unfortunately, early last week, our Assistant RA announced she was stepping down from the role due 
to time constraints and is leaving us in the capable hands -and occasionally good influence- of our RA, 
Craig. Lil was a great support during her time here, and I want to thank her on behalf of South West for 
her efforts over the past couple of years – we appreciate it immensely. 
 
Looking forward, we have locked in our exec/ULs weekend for the 9th-10th of September, I’m looking 
forward to sitting down and reassessing our goals and making up a plan of what we’d like South West 
to look like over the next 12 or so months. We’re also in the midst of planning a few more events for the 
region before the year ends, including our Crown Night in October, and end-of-year breakup camp 
down at Brucknell Park Scout Camp in the West Coast. 
 

 
7 Other Reports   

7.1 MPAC Report (Pete’s Corner)  
Nothing to report. 

 
8 Interstate, National and International Events and Contingents   

8.1 Boost Your Adventure  

 20 October – 22 October 2023 
Gilwell Park, Gembrook 
https://www.boostyouradventure.com.au/  

 

8.2 7th Roverway 2024  
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 Norway 
22 July – 1 August 2024 
https://scouts.com.au/event/roverway2024/  

 

8.3 17th World Scout Moot 2025  
 Portugal 

25 July – 3 August 2025 
https://scouts.com.au/event/wsm2025/  

 

8.4 26th World Scout Jamboree 2027  
 Poland 

30 July — 8 August 2027 
https://www.jamboree2027.org/  

 

 
9 Voting Items   

9.1 Victorian Financial Restructure  

 See Appendix 1  
Motioned: Plenty Valley 
Seconded: Bays 
Passed 

9.2 Surfmoot 2024 Budget 

 See Appendix 2 
Motioned: Melbourne 
Seconded: Lerderderg 
Passed 

 
10 Items for the Information of the Victorian Rover Council  

10.1 Requirements for Child Safety and WHS Modules for All Adults in Scouting 

 Please periodically remind the Rovers in your Regions, Subcommittees and Units that these 
modules may have expired without their knowledge, and that they need to re-complete them 
when this occurs. 
 
As of yesterday 60 WWCC needed, 125 people need to complete Child Safety and WHS 
modules 

 
11 Tabled Items   

11.
1 

  

 
  

 
 

12 Standing Items  

12.1 Unit Names and Scarves Regions 
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12.2 Workplace Health & Safety Items  
Seek online access or do not attend meetings if you are sick. If anything in or of the Rover Centre isn’t 
working as it should, please email resources@vicrovers.com.au immediately with a brief report. 
Remember to wash hands often with soap and water. 
 

- Don’t go into the library – if you need something from in there, let us know and we can figure it 
out 

- If you have a meeting here and something happens, let us know 

12.3 WWCC/e-Learning Reminders 
Details of members with outstanding membership requirements are sent to Unit Leaders and Region 
Teams every month. Please ensure these are actioned in a timely manner. 
If you'd like an ad-hoc report please contact Jeff. 

12.4 Operoo 
Any event you run should be registered with Operoo. Contact the State Operoo team @ 
Operoo@scoutsvictoria.com.au to inform them of your event, they will help you with the process around 
that  

12.5 ScOUT & ABOUT 
Register your event through the link here. Anything from Working Bees to weekend camps. 
https://myrecord.scoutsvictoria.com.au/memberportal/scouting-activity/vic  

12.6 Terrain 

If you would like snapshots of your region’s data please email Harrison.Feldman@scoutsvictoria.com.au. 

12.7 Active Rover Policy 
OBs and region chairs, make sure you have your Scouting Essentials done. 
 
You can find a summary sheet and optional approval form for this policy at 
https://www.vicrovers.com.au/resources/policies  

 
13 General Business   

13.
1 

AIM 2023 Review 

See Appendix 3 
Questions to Lily Twyford or Stephen Carter 
Will be chasing up budget vs actuals 

 
Closing Parade: Flag Down 
Meeting Closed at: 08:37 pm 

 



 

 

VRC MINUTES 
APPENDIX 

AUGUST MEETING 
23.08.23 

 
 
 

 
Title 

 
Page 

 
Agenda Item 

 
Description 

VRC Attendance………………………………………………………………….. 2 1.2  

VRC Financial Restructure………………………………………………….. 5 9.1 Voting Item 

Surfmoot 2024 Budget……………………………………………………… 8 9.2 Voting Item 

Apple Isle Moot 2023 Review……………………………………………. 14 13.1 
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VRC ATTENDANCE 
      503RD MEETING OF THE VRC 
     HELD AT THE VICTORIAN ROVER CENTER 

WEDNESDAY, 23RD AUGUST 2023, AT 7:30PM 
 
 
Committee Role Name !"#$#%&'()* +,-.-/0'(1* 

Office Bearers Chair Zac Geddes )  

Deputy Chair Molly Hastings )  

Assistant Chair Cam Cerda )  

Aodren Knight )  

Membership 
Development 

-   

Program -   

Training  -   

BPSA Breanne Simmons        

NRC Delegate Izaak Kitching )  

Secretary Jessica Kaplan )  

Resources Callan Brouwer       1 

Strategic Planning -   

Marketing & 
Communications 

Sienna Brown )  

Visual 
Communications 

Maddy McArthur        

IT Alex Costin )       

Finance Lily Stephens )  

SC Rover Support Stephen Carter )  

ASC Rover Support Regi Caesar )  

 Sarah Austin )  

Honorary Treasurer Jody Freeman )       

Bays Chair Anthony Lamb )  
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Committee Role Name !"#$#%&'()* +,-.-/0'(1* 

Deputy Chair Lizzie Honeybone )  

Region RC Drew Lazenby )  

Gippsland Chair Zoe Cooper )  

Deputy Chair Carlin Graham )  

VRC Rep Hamish McMillan )  

VRC Rep Thomas Sibley )  

Lerderderg Chair Katie Condon )  

Deputy Chair Tess Williamson )  

VRC Rep Jacob Hobbs )  

VRC Rep Eleyne Ferguson )  

Region RC Scotty Harrison  1 

Melbourne Chair Harrison Feldman )  

Deputy Chair Thomas Whitehead )  

VRC Rep -   

Region RC Greg Davies )  

Mt Dandenong Chair Ben Ceravolo        

Deputy Chair Brittany Oakley )  

Development 
Officer 

Mitchell Bell )       

Region RC Maria Armstrong )  

Murray Midlands Chair Elijah Alley        

Deputy Chair EJ Clayton        

VRC Rep    

Region RC Mark “Barney” 
Thornton 

)  

Plenty Valley Chair Nicola Dangerfield       1 

VRC Rep Cam Cerda )  

Treasurer Christian Miller Grinzi )  
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Committee Role Name !"#$#%&'()* +,-.-/0'(1* 

Region RC Jeff McIlvain )  

South West Chair Matthew Pannan )  

Deputy Chair David Pattinson )  

Secretary Ethan Grey )  

Region RC Craig Miller (Asst.)        

Mafeking Chair Caitlin Durant )  

Surfmoot Chair Kira Miles )  

Mudbash Chair Sienna Brown )  

RSM Chair Lachlan Setter       1 
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Proposal 
A new Victorian Rover Council (VRC) Financial Structure that changes income and 
expenses to address issues that have arisen since 2018. This is to be implemented 
in FY2023-24 VRC Budget and reviewed before use in FY2024-25. 
 
Background 
The National Rover Council (NRC) changed their funding model in 2018/19 to a 
cost-per-member system. This greatly increased the Victorian Rover Scouts levy 
while reducing other branch levies. According to Article 5.2.1.d of the NRC By Laws; 
 

The NRC Levy will increase by 2.5% each year according to the equation: 
Levy = $5.30 x (1.025)n per Rover Scout, where n is the number of years 
since 2022 (i.e. n=[current year]-2022).’ An additional $1 per rover is 
invoiced annually for the Moot Buddies program. 

 
In FY2021-22, the NRC Levy was $5.30 per rover, which when priced against 2021 
census numbers, created an invoice of $6466.00 for Victoria (for 1200 Rovers). The 
VRC was unable to pay this levy due to reduced income, as events were cancelled 
during COVID-19. In FY2022-23, the NRC levy was waived due to surplus. The 
VRC has not been able to pay the full NRC levy since the financial restructure. 
 
The previous VRC funding model included appropriations for all subcommittees. 
$5000 for Mafeking, Bogong Rover Chalet, W.F. Waters Lodge, Surfmoot, Mudbash 
and RSM. MARB was typically invoiced $500. In 2022 this model was changed to 
$1000 per asset (Mafeking, Bogong Rover Chalet, and W.F. Waters Lodge) and a 
levy of $15 per Rover and Rover Adviser. This change was made as a response to 
reduced income during COVID-19 affected years and to ensure the payment of the 
NRC levy in the future. 
 
In May 2023, the VRC Chair and the Scouts Victoria State Leadership Team (SLT) 
met to discuss the Victorian Rover Levy. The SLT made it clear that the Victorian 
Rover Levy was not to continue, due to concerns of charging Rovers more money 
than other Sections. 
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Scout Development Fund 
The Scout Development Fund (SDF) is operated by Scouts Victoria. This currently 
has an interest rate of 5.10%, 1% higher than the Reserve Bank of Australia (RBA) 
Cash Rate. All money in this account is allocated to the appropriate group or 
committee and can be accessed in $1000 increments on a monthly basis. Interest 
accumulated by this account can be paid out or reinvested. 
 
Scouts Victoria has stated that funds can be accessed outside of the usual monthly 
schedule if required, with a quick turnaround. In case of emergencies, VRC or Scouts 
Victoria would be able to pay an urgent invoice to be reimbursed from the SDF. 
More details on the Scout Development Fund are attached as an appendix. 
 
Income 
The proposed income model relies on interest from the Scout Development Fund 
and reduced appropriations. Available money from the Victorian Rover Council and 
all subcommittees are to be placed in the SDF. Interest from the Event 
Subcommittees is to be paid out to cover the Victorian Rover Council’s operating 
expenses. Interest from the Asset Subcommittees is to be paid out or reinvested at 
the committee’s discretion. 
 
 Assets 
Rover Assets (Mafeking, Bogong Rover Chalet and W.F. Waters Lodge) are to have 
an operating account with up to $20,000 to cover operating expenses. All other 
money is to be placed in the SDF, and accessed as needed. All interest accumulated 
by this money is to be paid out or reinvested at the subcommittee’s discretion.  
 
A majority of the expenses for the Ski Chalets (Bogong and W.F. Waters) occur in 
Summer, and a majority of income occurs in Winter. The Chalets are welcome to 
reduce their operating account during the winter season to earn more interest in the 
SDF. This will be organised by the Chalets independently. 
 
Rover Assets will also pay $1000 per annum to the VRC in appropriations. This is in 
line with our existing funding model. Each Rover Asset has income external to the 
rover section, so this is to reinvest these funds into Victorian Rovers. 
 
Note: Mafeking and Bogong have already invested money in the SDF, the W.F 
Waters Lodge currently has alternative investment accounts with a lower interest 
rate. 
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 Events 
Rover Events (Surfmoot, Mudbash, MARB and RSM) are to have an operating 
account with up to $10,000 during their operating months*, and up to $1,500 plus 
any outstanding invoices during their non-operating months. All other money is to 
be placed in the SDF, and accessed as needed. All interest accumulated by this 
money is to be paid out to the Victorian Rover Council to cover operational 
expenses. 
 
Funds above $10,000 (and $1,500 during non-operating months) can be accessed 
during operating months with the approval of the subcommittee’s Chair and 
Treasurer, and the VRC Finance Team. This may occur in the case of venue hire or 
other such costs. 
 
*Operating months for events are any time between the budget approval and the 
AGM. Expenses such as venue deposits may be paid before budget approval 
pending VRC ratification.  
 
Expenses 
The propose expenditure model includes a revised VRC budget to reduce 
unnecessary spending and reallocation of the NRC Levy.  
 
The NRC levy will be paid by Scouts Victoria from Rover Membership Fees ($260 
per member in 2023). This will allow Rover Scouts Victoria to consistently pay the 
NRC Levy as the income (membership fees) and expenses (NRC Levy) will both be 
calculated based on census numbers. Scouts Victoria’s State Leadership Team has 
agreed to this deal. 
 
All other VRC expenses will be covered by the SDF interest from the VRC and Event 
accounts and will be budgeted accordingly. 
 
Version 1.1    24/07/2023 
 
Prepared by: 
Catherine Marley  Outgoing VRC Chair 
Zac Geddes   Incoming VRC Chair 
Jody Freeman  VRC Honorary Treasurer 
Stephen Carter  State Commissioner - Rover Support 



1June 1 2020

Scout Development Fund – Information

To allow Scouts Victoria to grow and develop and to ensure a continuation of our excellent program, we are introducing 
the Scout Development Fund (SDF).

The SDF is an opportunity for all Victorian Scouting to use our resources to support local formations and keep fees to 
members as low as possible.

We should all understand that all money held by any Group or Formation is held on behalf of Scouts Victoria – that is, 
we have only one legal entity for Scouts and we are all part of that single entity.

Accordingly, while some of the terms used in discussing the SDF look like banking or investment terms, in no way is 
Scouts Victoria acting in any way like a bank – all our money is Scouts Victoria money and the SDF is simply a way for 
HƑūƭƎƙ�ƥū�ŞîŠîĳĚ�ƥĺĚĿƑ�ĲƭŠēƙ�îƎƎƑūƎƑĿîƥĚŕǋ�îŠē�ǅĿƥĺ�ƎƑūƎĚƑ�ĳūǄĚƑŠîŠČĚ�ĲūƑ�ƥĺĚ�ċĚŠĚǶƥ�ūĲ�ċūƥĺ�ƥĺĚ�HƑūƭƎ�ǅĺĿŕĚ�îŕƙū�
ċĚŠĚǶƥƥĿŠĳ�ĚǄĚƑǋūŠĚ�ČūŕŕĚČƥĿǄĚŕǋɍ

In this early stage of its implementation we are asking all Groups and Formations (“Formations” are Districts / Campsites 
/ Major Activities and the like) to examine their cash needs and reserve funds to see whether they have money that is / 
Čūƭŕē�ċĚ�ĳĚŠĚƑîƥĿŠĳ�î�ƑĚƥƭƑŠɍ�OĚŕƎ�Ŀƙ�îǄîĿŕîċŕĚ�ĿĲ�ǋūƭ�ŠĚĚē�îƙƙĿƙƥîŠČĚ�ĿŠ�ēĚƥĚƑŞĿŠĿŠĳ�ǋūƭƑ�ČîƙĺǷūǅ�ŠĚĚēƙ�ūƑ�îŠǋ�ūƥĺĚƑ�
aspect of the SDF.

Participation is mandatory for all Groups with $5000 or more in cash reserves.

We have kept the terms of the SDF as simple as possible:

The Treasurer of Scouts Victoria determines the return rate that Scouts Victoria (SV) offers to Groups for their reserve 
cash. Currently, the Treasurer has determined that an appropriate rate is 1.00% above the RBA cash rate (currently 
0.25% p.a.) for a 30 day call deposit. Interest can be paid to an operating account or compounded.

To minimize costs there will be no paper statements - balances will be viewable on the Group Information page of the 
Scouts Victoria Extranet system which is accessible by all Group Leaders / Leaders-in-Charge and Treasurers.

There is a simple form that GL’s/LiC’s/Treasurers lodge and transfer funds to the nominated account. The SV Treasurer 
(or Branch Finance team) will countersign and acknowledge the transfer.

To access your funds, simply provide us with notice by the 25th of the month and the funds will be returned on the 
fourth Wednesday of the following month.
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SCOUTS VICTORIA 
Victorian Rover Council 
23.08.23 

 

Item Title New VRC Financial Structure 

 Information 
 Discussion 
X Decision 

Document Author Catherine Marley, Zac Geddes, Jody Freeman, Stephen Carter 

Strategic 
Alignment 

 

Consultation Consulted with SLT, Sub Committees.  

Implementation 
Period 

Once approved, the VRC will be able to go ahead with its operating budget for 
the 23-24 FY. This model may need to be revised as needed.   

 

KEY POINTS 

• The VRC financial model needs to be updated.  
• The new model will mean VRC does not have to budget for NRC Levy, and branch will pay 

that bill.  
• With the exception of funds needs to cover operational costs, excess money from sub 

committees will be deposited In the Scout Development Fund (SDF).  
• Rover units will no longer need to pay the Rover Levy of $15 per person. 

 

BACKGROUND 

• Please refer to the attached document for further background information 

 

ACTION REQUESTED 

It is recommended that the Victorian Rover Council: 

• Support the new financial model for VRC 

IMPLEMENTATION PLAN – 

Lead VRC Honorary Treasurer, VRC Chair 

Assists SC Rover Support 

Cost Nil 

Risks This income model relies on interest from the SDF. If in the interest rates go down, 
this may result in a smaller operating budget for VRC.  

Milestones Approval, meaning we can formulate a VRC budget.  

Outcomes VRC will not have to pay the NRC levy. The VRC will have a new financial model 
moving forward.  
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SURFMOOT 2024 BUDGET REPORT 
 

INTRODUCTION 

Surfmoot is an event organised and run for Rover Scouts by the Rover Section of Scouts Victoria. 
Participants for the event are Rover Scouts, which are adults aged 18 to 26 years. The event is held 
annually over the Australia Day long weekend at Eumeralla Scout Camp in Anglesea. The upcoming 
Surfmoot event will be held over four days, starting on Thursday 25th January and ending on Sunday 
28th January, 2024. 

The weekend is a social event, with participants having the opportunity to engage in onsite activities 
or leave site temporarily to explore Anglesea and its surrounds. Surfmoots are traditionally based on 
Ă�ƉŽƉ�ĐƵůƚƵƌĞ�ƚŚĞŵĞ͘�dŚŝƐ�ǇĞĂƌ͛Ɛ�ƚŚĞŵĞ�ŝƐ�͚^ƉǇŵŽŽƚ͛. 

 

BUDGET BREAKDOWN: INCOME 

Tickets: 

x Three types of tickets will be offered for purchase in the lead up to the event. Early bird 
tickets will be sold at $80 and will be cut off on the 1st of December. Presale tickets are set at 
$90 and will be cut off on Wednesday 17th of January (1 week before gate opens). Gate 
tickets are set at $105 and will be available for purchase in the week leading up to the event 
and at the gate.  

x The early bird and presale tickets reflect the presale and gate ticket prices from 2023.  
x Due to inflation, the committee was considering only having presale tickets and gate tickets 

at an increased price. The early bird ticket has been created to have an additional ticket 
option that is as affordable as possible.  

x The committee has changed the name of the ͚EĞǁ�ZŽǀĞƌ͛�ƚŝĐŬĞƚ�ƚŽ�͚ϭϴ�zĞĂƌ�KůĚs͛�ƚŝĐŬĞƚ͘�dŚŝƐ�
has been done to prevent confusion surrounding who is eligible for the ticket, as several new 
Rovers who were over the age of 18 reached out to purchase a discounted ticket in 2023. 
This ticket price has increased, as it is half the price of the $90 presale ticket. 

x Short stay tickets have had to increase to $30 as it includes the overnight stay. The 2023 
short stay ticket was only a day ticket. This ticket was calculated by dividing the presale 
ticket cost by 3 (the presale ticket covers three nights). 

General Store: 

x The committee is not relying on profits from merchandise and tenders to help with our 
budget. They have been included as line items to indicate possible income.  

x The merchandise income is included to cancel out the set-up costs of merchandise listed in 
expenditure. 

Committee Payments: 

x Costs for committee merchandise and catering are only estimates and may change. The 
committee expenses do not affect punter tickets, which is why the committee payments 
category has been included to cancel out these costs. All expenses made by the committee 
will be paid back by committee members. 
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Venue: 

x The Geelong Region will be subsidising the costs of the Environment Centre and Moneybox 
for 2024, so the costs of these buildings have been included as income to cancel out the 
expenses. 

x Headquarters has been left blank as we will not be using that building in 2024. In 2023, the 
committee used the Headquarters as one of our subsidised buildings and paid additional 
money to use the Moneybox.  

 

BUDGET BREAKDOWN: EXPENDITURE 

Administration: 

x $50 will be allocated to cover any potential administration materials. 

Entertainment:  

x The overall entertainment expense has remained relatively consistent with the proposed 
amount in 2023. A slight increase can be seen, which is due to inflation.  

x The committee would like to improve the nighttime entertainment, hence why the 
allocation of funds for talent is significantly higher than other areas. This increase will allow 
for a greater number of bands and DJs to play over the weekend.  

x The 2023 set up was a stage under a marquee. A truck stage will be used for 2024, which is 
why no value has been added to the stage line in 2024. 

x There is a significant increase in truck hire as we were able to source the use of a truck 
through a Scouting member for 2023. The committee believes this arrangement may not be 
able to happen again in 2024 and have budgeted off a quote received from another 
company.  

x The committee were able to find cheaper quotes for lighting and sound for 2024. 

Treasurer: 

x The treasurer costs reflect the actual costs outlined for 2023. A slight increase has been 
added to allow for any discrepancies. 

x Accounting and consulting costs allocated in the 2024 budget will cover the fees for using 
Xero. 

x Although no audit fee was required in 2023, funds have been allocated in case an audit is 
conducted. 

Activities: 

x The committee wants to work on enhancing both onsite and offsite activities offered at 
Surfmoot in 2024. Therefore, we have allocated almost double the amount of funds 
budgeted in 2023. This increase will allow us to hire groups both within and outside Scouting 
to offer a larger number of attractions.  

x The committee plans to use the same bus service as used in 2023. The cost budgeted for 
2024 is based on the actuals of 2023 with a slight increase to allow for any discrepancies. 
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Works & Services: 

x Inflation has caused an increase in the works and services expenses.  

x Geelong Region covered the funds of the portable toilets and pump out for 2023, which is 

why the value is zero.  

x In 2023, the size of the skip bin hired for rubbish removal was not big enough. A larger skip 

will be required, which has been quoted as an extra $200 than 2023. 

x The committee will be booking a site vehicle to use for the 2024 event, which was not done 

for 2023.  

Power & Comms: 

x Surfmoot received discounted equipment in 2023 due to being provided with faulty 

equipment the year prior. After having further issues with ƚŚŝƐ�ďƵƐŝŶĞƐƐ͛�equipment in 2023, 

the committee has made the decision to no longer use their services. As we will be hiring 

elsewhere, we will have to pay full price to hire equipment from other companies. This is 

why all 2024 expenses for Power & Comms are significantly higher than the actuals of 2023. 

PR & Marketing: 

x Approximately $600 of the PR & Marketing allocations for 2023 was used on promotional 

items at AIM. These costs will not affect the committee for 2024. 

General Store: 

x The committee is not relying on profits from merchandise and tenders to help with our 

budget. A line item has been included in the income section to cancel out the expenses. The 

cost of $500 listed as an expense for merchandise is the initial cost required to print 

merchandise before sales are made. 

Committee Expenses: 

x Costs for committee merchandise and catering are only estimates and may change. The 

committee expenses do not affect punter tickets, which is why the committee payments 

category has been included to cancel out the costs. All expenses made by the committee will 

be paid back by committee members. 

Venue: 

x Eumeralla costs have increased from $5 to $6 per person each night. Therefore, there has 

been an overall increase of $3 per person to cover camping costs over the event. 

x The Geelong Region will cover the costs of some buildings for the event, as discussed 

previously in the income breakdown. 

Miscellaneous: 

x The committee have allocated $300 to capital investments for a point-to-point link, which 

will help to improve internet for the camp. 
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SCALED SUMMARY 

The scaled summary indicates different profit scenarios with an increasing number of tickets. Two 
figures have been calculated that indicate when the committee would break even with ticket sales. 
One indicates the break-even point taking into consideration both early bird and presale tickets. The 
other indicates the break-even point with the cheapest ticket option.  

The budget proposes an overall profit of $298, on the basis that 150 early bird tickets and 250 
presale tickets are sold (400 total tickets). 149 early bird tickets and 247 presale tickets (396 total 
tickets) would have to be sold to break even when taking into account both ticket sales. When only 
looking at the cheapest ticket option, 436 early bird tickets would have to be sold to break even. 

 

CLOSING STATEMENT 

The committee has worked hard to keep ticket prices as low as possible while accommodating for 
the inflation of other expenses. We want to work hard to provide value for money when a 
ƉĂƌƚŝĐŝƉĂŶƚ�ďƵǇƐ�ƚŚĞŝƌ�ƚŝĐŬĞƚ͘�>ĂƐƚ�ǇĞĂƌ͛Ɛ�ĨĞĞĚďĂĐŬ�ƐŚŽǁĞĚ�ƚŚĂƚ�ǁĞ�ŶĞĞĚ�ƚŽ�ĨŽĐƵƐ�ŽŶ�ďĞƚƚĞƌ�ĂĐƚŝǀŝƚies 
and entertainment, particularly in the evening. The budget above reflects how we plan to grow the 
event to a higher standard both in terms of amenities and things to do.  







 

Document finalized 10/08/2023 by Lily Twyford (AIM 2023 Contingent Leader)             

AIM 2023 Victorian 
Contingent Review/Guide 

This document aims to be a reference/guide for contingent teams at future Australian Rover Moot 

events. It will outline suggested Contingent Management Team (CMT) structure and responsibilities, a 

budget template, suggestions arising from the review, and lastly, results from a Google survey of 

Victorian Contingent members following Apple Isle Moot 2023 (AIM) in Tasmania.   

This feedback provided within this document focuses mostly on what the Victorian Contingent 

specifically can do better for next moot, however there is also a focus on issues arising from the Moot 

Organising Committee (MOC) and these have been included for information purposes so that the next 

CMT can anticipate and prepare for these potential challenges.  

Definitions and Acronyms  

x AIM 2023 ͪ Apple Isle Moot 2023 

x CMT ͪ Contingent Management Team 

x VICCON ͪ Victorian Contingent 

x MOC ͪ Moot Organising Committee   

x IST ͪ International Service Team  

x EMP ͪ Emergency Management Plan 
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Committee Structure 

The CMT structure utilised for AIM was:  

- Contingent Leader 

- Deputy Contingent Leader 

- Secretary 

- Treasurer 

- Marketing & Communications Officer  

- Contingent Adviser1 

- Welfare Officer2 

- Welfare Support Officer3 

- Travel Coordinator4 

Overall, it was found that this structure worked well and would be recommended for future CMTs. 

More detail of the structure of the CMT is outlined below and in Appendix A. 

Duty Statements  

Duty statements outline the committee members role and describe the key knowledge, skills, abilities, 

and duties of a specific position. This description provides a detailed and specific report on what the 

role entails, enabling the members to understand the responsibility and time commitments involved 

when signing onto the team. Please see Appendix A for the duty statements used for the AIM 2023 

 
1 This is an RA appointment by the Victorian Rover Council (VRC) prior to the appointment of a 
Contingent Leader. This is typically one of the assistant state commissioners.  
2 This is an RA or International Service Team (IST) member aged 26 and over. This is a requirement 
from the MOC.  
3 Whilst the welfare officer is a requirement from the MOC, we elected to add an additional welfare 
officer who was a rover aged under 26yo. It was found to be useful to opt for extra Welfare Support 
Officer/s that are Rovers at the time of the event to enhance youth insight, communication and liaison 
opportunities. 
4 The CMT also utilised a travel assistant, titled the Travel Supervisor.  
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Victorian Contingent Management Team. An important part of the process is recruiting the CMT, 

ensuring everyone understands the expected roles, duties to undertaken, and, importantly, the 

duration of commitment.  

Assistants and/or sub-team structures are recommended in the areas of marketing and travel. These 

may have their own titles and responsibilities, or they may general assistants to the area. 

Duty Statements can also include a signature aspect, where the individual signs the statement as a 

way of acknowledging their commitment and understanding of what the role entails. If you feel this 

would work for your team, you could implement this format similar to the AIM 2023 statements (refer 

to appendix A).  

UƯ͵ƣ΁ňŨƘŵƛƯñŪƯ΁Ưŵ΁ŪŵƯğ΁ƯłñƯ΁ňĹ΁ǖŵƷ΁ňŨƘşğŨğŪƯ΁ñ΁ƣňĺŪñƯƷƛğ΁ƣǖƣƯğŨ͓΁ğǏğƛǖŵŪğ΁ƣłŵƷşė΁ƣňĺŪ͓΁ňŪĐşƷėňŪĺ΁

mandatory members such as Contingent leader, RA and Welfare officer which are often denoted or 

elected by VRC into the positions. 
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Committee Responsibilities 

Contingent Fee 

The Contingent Fee is a small fee paid directly to the Victorian Contingent in addition to the costs of 

the Moot, such as the base fee and the expedition fee.  This money is used by the CMT to cover 

Contingent specific matters. The Contingent Fee is mandatory for all member of the Contingent 

attending the Moot, including CMT, IST. Participants will be ineligible to attend the moot if this fee is 

not paid.   

The Contingent Fee should cover: 

- Contingent merchandise (at a minimum a branded shirt & badge),  

- Contingent welfare (including necessary welfare items e.g. birthday cake for participants 

celebrating their birthdays during the event or travel sickness medications),  

- Marketing,  

- Any necessary admin fees (such as software fees, if required, and an audit), and 

- An allocated emergency fund.  

To assist in the accessibility of Scouting events to all members with the aim to remove financial 

hinderance to attendance, the Contingent Fee should be kept as low as possible. 

Travel  

As attending a Moot, especially for the first time, can be stressful and often overwhelming, it is 

advisable that Contingent travel is always an option to Contingent members. This option should aim 

to reduce travel anxiety, help younger and/or less experienced rovers by reducing the stress of 

additional organisation, and, ideally, provide a cheaper travel option, with the added social benefits of 

group mingling. Further to these benefits and group cohesion, Contingent travel provides an excellent 

opportunity for the Contingent to become familiar with the CMT. As such, CMT members should be 

encouraged to travel with the Contingent when Contingent travel is offered. 
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Separate to the Contingent fee, participants opting to travel with the contingent will be required to 

pay a Contingent Travel Fee to cover the costs of this organised travel. This fee should include: 

- Costs of the primary mode of Contingent transportation (e.g., ticket costs for buses, boats, and 

flights),  

- Additional travel expenses specific to the mode of transport such as fuel,  

- Any additional transport required such as secondary transportation between the airport and 

accommodation or the event site, and 

- Catering (if required).  

As some Contingent members may, for various reasons, not wish to travel with the Contingent, it is 

also advisable that Contingent travel is optional and additional to the Contingent Fee. However, for 

welfare and duty of care purposes, it is important that the CMT are aware of the transport 

arrangements pertaining to all members of the Contingent, including those who have opted for 

independent travel.  

Further recommendations and learnings from AIM can be found later in the document regarding the 

Google Survey results.  

Budget 

The Victorian Contingent Management Team are responsible for creating a budget that encompasses 

the Contingent Fee, and ideally the optional travel fee. This budget is to be presented, tabled, and 

accepted by the VRC.  

When tabling the budget at VRC, the CMT must a) Present the budget in the appropriate format as 

per VRC policy, and b) table a cover letter summary which explains the costs and associated 

reasoning.  

See Appendix B for AIM 2023 budget, to act as an example.  



7                 

Information & Communication  

The MOC has a responsibility to communicate information regarding the event to all attendees, 

however the CMT are expected to act as the liaison between the MOC and participants regarding 

questions, clarification of information, and aiding in information output. The CMT is also responsible 

for communication pertaining to Contingent specific matters such as Contingent Fees, Contingent 

travel, and other Contingent requirements. 

The CMT have a responsibility to ensure the information provided by the MOC is: 

1. Extended across the entire state and Scouting community through a range of communication 

methods including virtual and verbal.  

2. Answer questions (to the best of their ability) from participants regarding moot information, 

and in a way that clarifies and supports the MOC.  

3. Ask questions that the participants have to the MOC to clarify and emphasis information that 

may have been missed or is lacking.  

Communication should occur across multiple formats to ensure the best attempt at contacting all 

members, with an awareness that not all members will be across all types of platforms and hence 

multiple should be utilised in order to create the greatest reach.  

Communication before and/or after the event could include: 

- Emails, 

- Social media (Facebook, Instagram etc.), 

- VRC meetings,  

- Region meetings,  

- Scout newsletter/s, and 

- Contingent events/briefings held during the preparation time for participants to attend.  

Communication during the event could include: 

- Social media and emails (mindful of mobile phone reception and internet accessibility),  

- Discord or other organisation communication group server (again, mindful of reception),  
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- Regular scheduled contingent meetings/briefings throughout the event, and 

- A white board or post board at the Contingent campsite.  

Building the Contingent  

One of the key roles of the Contingent Leader and the CMT is to encourage Moot attendance by the 

Victorian Rovering community. You act as the key communicator and symbol of attendance, boasting 

of the great experience the moot will be.  

To encourage attendance, there are a few key factors to consider.  

- Communication and accessibility of information: Along with aspects previously highlighted, 

this plays a vital role in ensuring people know important dates and details for both registration 

and attendance of the moot.  

- Finances: Major events, such as moots, can be a huge financial burden or hinderance on and to 

many people. As such, the CMT should be an endeavour to, where possible, provide financial 

options such as the promotion of the National Moot Buddies program, or the Victorian Moot 

Buddies program, and, where possible, keeping the Contingent fee as low as possible. This 

may also include liaising with communities, such as CAS Terras or those outside of the 

Scouting movement such as Return Services League (RSL), Lions and Rotary clubs, for funding 

and grants. Individuals and Units should be encouraged to fundraise within their own rights.   

- Branding: The Victorian Contingent should have a unique logo, that is exciting and enticing. 

The logo will not only create a sense of belonging but will entice people to enjoy the 

merchandise and want to partake. Logo and merchandise design should be in line with the 

Scouts Australia marketing guidelines and be conscious of existing intellectual property and 

public perception of the images and slogans used. 

- Age restrictions: Moot participants must be active rovers aged 18 - 25. Anyone aged 26 and 

over who wishes to attend may still do so as a member of the IST. Service members are of vital 

importance to the smooth running of the event, and they should be encouraged to attend - the 

more service members, the less service overall to be performed individually.  
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Contingent Member Eligibility  

To be eligible to attend a Moot as a participant, you must be a part of a contingent, whether it be 

state, international or another format. For this document, we will discuss specifically eligibility for the 

Victorian Contingent to an Australian National Moot. Eligibility requirements may vary slightly per 

year, but there are some standard requirements listed below.  

The eligibility requirements must be met before the Contingent Leader can approve the individual to 

attend the event as a member of the Victorian Contingent. These requirements are: 

- Registered member of Scouts Victoria. This includes ensuring their WWC and training 

modules are complete and up to date and being considered an active rover within their unit,  

- Have paid the contingent fee, and 

- Agreed to the Victorian Contingent Terms and Conditions and Code of Conduct applicable to 

the event. 

Unless otherwise stated, all eligibility criteria must be met before the Contingent Leader can approve 

an individual as a member of the Victorian Contingent. A Victorian Scouting member may not attend 

the event unless they are approved as part of the Victorian Contingent or another Contingent to a 

state that they hold an active membership in. 

Members aged with 18 ͪ 26 years of age at the event and who met the above criteria are classified as 

participants of the moot. Members aged above 26 years of age at the event and who met the above 

criteria are classified service members.  

Welfare 

The welfare team is made up of at least one Welfare Officer who is a member of IST, and therefore 

aged 26 or over. This is a requirement of the MOT and is non-negotiable within the CMT.  

The welfare structure may change depending on the decisions of each MOC, however, at AIM 2023, 

the welfare team was contingent based, with the health and wellbeing support of the MOC being 

confined to First Aid and medical support. As such, any mental health or other welfare related matters 
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must be managed within the CMT by the welfare officer/team. If needed, other members of the CMT, 

such as the Contingent Leader and Deputy Contingent Leader, may assist with welfare support. 

A suggested team make up would be two IST members as official Welfare Officers and at least one 

current Rover acting as welfare liaison or Welfare Support Officer (See Appendix A for the duty 

statement used at AIM 2023). The Welfare Officers may decide to split the workload how they see fit, 

whether that be evenly or based on individual strengths. The Welfare Support Officer should act in a 

liaison role and should not be responsible or in charge of any welfare-related incident. They play an 

important role in communication and liaising between the Contingent and Welfare Officers, who take 

charge and responsibility of the situation.  

Emergency Management Plan 

It is expected that the CMT have an Emergency Management Plan (EMP), in the unfortunate 

circumstances the moot is cancelled and/or evacuated, due to an emergency or extraordinary event. It 

should also consider any risks specific to the event location. If an evacuation or cancellation occurs 

during the event while participants are on site, then these processes will be guided by the MOC.  

The contingent EMP additionally needs to consider and detail management plans relevant to the 

contingent organised travel before and after the event, where members traveling with the Contingent 

are under the management and responsibility of the CMT.  

See Appendix E for the AIM EMP. 
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Suggestions and Internal Feedback 

This section provides suggestions for the next contingent team based on the survey responses and 

internal committee review after the event took place.  

Marketing/Social Media/Communications 

Ɣ Ensure that your social media presence is inviting, welcoming, and  consistent. Scouts 

Australia and Scouts Victoria marketing guidelines should be considered and adhered to. 

Ɣ Establish a strong social media presence early. This should include smooth and coherent 

messaging and quick responses to questions and messages. Consider setting up an auto-

response to direct messages acknowledging receipt of the message and stating that you 

will endeavour to respond soon.  

Ɣ Ensure there is a contact list for the committee, and participants, that is set up early and 

maintained with accurate information.  

Ɣ A centralised account ͪ such as a Gmail account ͪ for the CMT can be very beneficial. It 

allows for  all invoices can be kept in the one email, and for multiple people to respond to 

emails ensuring availability and expertise.  

ż If using a shared email account, it is important to consider shared inbox etiquette 

and management protocols such as tagging emails by topic and leaving emails as 

unread or flagged if they have not been responded to. 

ż A Gmail account also enables a shared drive for resources to be easily accessed and 

edited in real-time by multiple members of the CMT.  

Ɣ Once onsite, communication difficulties may be encountered due to location size and 

variable mobile phone reception and internet availability. will be an issue due to size and 

internet availability. Consider having a whiteboard/notification board in a location that is 

communicated to Contingent members prior to the event and at the first onsite Contingent 

meeting. This whiteboard can and should be regularly updated by the CMT.  
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Merchandise 

Ɣ Ensure merchandise is ordered early. This may require having a contingent registration cut-

off earlier than the event cut-off. This allows for shirt sizes and other customisable items 

and quantities to be known in enough time to order and quality control merchandise prior 

to the event. It is also important to remember that merchandise orders may be delayed due 

to the Christmas period.  

ż In order to ensure accessibility of the event to as wide an audience as possible, this 

cut-ŵĹĹ΁Ũñǖ΁Ďğ΁ėŵŪğ΁ñƣ΁ñ΁ʹŨğƛĐłñŪėňƣğ΁ĎğĹŵƛğ΁ğǏğŪƯ͵΁ĺƷñƛñŪƯğğ΁ǐňƯł΁ňŪėňǏňduals 

able to join the Contingent after that date with delayed merchandise delivery.  

ż Timely ordering of merchandise should also, ideally, allow for merchandise pick up 

by Contingent members prior to the event. 

Ɣ Consider splitting the merchandise packs into two options: a core pack, which is included in 

the Contingent Fee, containing items such as a Contingent shirt, badge, drink bottle, and 

additional pack(s) for merchandise items such as jumpers, socks, and beanies. This will 

minimise expenditure and wastage, and could have different cut-offs to each other and the 

core pack depending on differing merchandise wait times.   

Ɣ Contingent shirts: At AIM, the Victorian CMT opted for a more simplistic t-shirt style due to 

cost and time constraints. Following Contingent feedback following the event, it would be 

recommended to revert to the more traditional polo style Contingent shirt as this was 

preferred by participants. However, it is important to note that traditional Contingent shirts 

often have longer production and shipping times compared to the t-shirt style.  

Ɣ Contingent badges: Many individuals enjoy badge swapping. As such, it is advisable to 

provide Contingent members with the, at least, the opportunity to obtain more than one 

Victorian Contingent badge thus allowing for individuals to retain a badge and swap a 

badge. This can be achieved by either including two badges in the core merchandise pack, 

the Contingent wearing the cost of additional badges handed to those want to swap or 

providing the option for Contingent members to pre-order additional badges for swapping. 

A combination of these options such as two badges as part of the core pack and the option 

to pre-order additional badges.  
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Ɣ HŵşşŵǐňŪĺ΁ĹğğėĎñĐś΁ñŪė΁ŵĎƣğƛǏñƯňŵŪ΁ŵĹ΁ŵƯłğƛ΁ ŵŪƯňŪĺğŪƯƣ͵΁ŨğƛĐł΁ñƯ΁�Us͓΁ñŪŵƯłğƛ΁

suggestion of merchandise would be a woggle to go with the scarf participants generally 

get from the event.  

Travel 

Ɣ Ensure Contingent travel is organised early with details (cost, requirements, etc) 

distributed in a timely manner. This assists Contingent members to make informed 

decisions regarding their travel.  

ż A cut-off for Contingent travel should be decided based on the travel method and 

strictly enforced to ensure sufficient time to confirm bookings and make payments. 

If individuals do not book Contingent travel by the cut-off date will be required to 

arrange independent travel. 

Ɣ Participants noted that they appreciated the option of Contingent travel due to the benefits 

previously mentioned.  

Ɣ It is good to consider contingency plans for transport should the initial plan ͪ or aspects of 

the initial plan ͪ go awry.  

Ɣ Itis worth noting that Apple Isle Moot presented some unique challenges for transportation 

and contingency plans that would not be present ͪ or, at least, less prevalent ͪ for moots 

held in other locations due to the geographical constraints of Tasmania being an island 

state.Some communal Contingent gear ͪ such as a welfare tent ͪ can be beneficial, and, as 

such, the organisation of additional gear transportation for such items, spare tents, and 

larger personal items should be considered, especially where Contingent travel is via a 

mode with tight luggage restriction.  

Ɣ It is good to consider pre and post tour options, including implications to Contingent travel.  

Ɣ Consider dynamics of Contingent travel and the option for travelling one way with 

Contingent. 
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Google Survey Results & Feedback 

40 responses | 140 Victorian contingent attendees 

Overall, how would you rate AIM 2023? 

 

The average rating was 3.625 with a medium of 4 with 95% of respondents rating their overall 

experience as 3 or greater, which indicates that, whilst a minimal subset of individuals had less than a 

neutral experience, by far, most individuals had a neutral or positive experience. 
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Background Information on Respondents 

 

 

What lead to your decision of independent or Contingent travel?  

Victorian contingent travel reasons:  

- Cheaper, 

- Organized for them/simplicity/convenience, 
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- Group safety/travel anxiety, and 

- Social aspect.  

Independent travel reasons:  

- Travel sickness/dislike of boats,  

- Disorganization and lateness of Victorian contingent details,  

- Timeframes/flexibility in travel times and dates,  

- Car access, and 

- Location restrictions.  

Do you have any suggestions for future contingents in regards to travel? 

Contingent travel suggestions:   

- Offer multiple types or potentially vote and move forward with the most popular,  

- Include pre and/or post tour options,  

- Organise much sooner and provide clearer details,   

- Provide travel options to the departure point (e.g. a bus to the airport/ferry from different 

locations),  

- Keep participants involved and in the loop more regarding information concerning them, and 

- Allow one way travel options rather than just both ways/return.  

 

Contingent Fee/Merchandise  

How reasonable was the fee, price wise? 
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Did you find all the contingent merchandise useful and of good quality?  

 

What do you think of this idea - A base pack (e.g. shirt, drink bottle and 

badge) to be included in the contingent fee, with additional merchandise (e.g. 

jumper, hats, sunnies) to be bought separately  
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Consensus: A well liked idea. To note, this was the approach from some other states (such as New 

South Wales). Additionally;  

- Options for more badges to be bought to allow for badge swapping,   

- Sun protection would be good to include in future packs (hat, sunscreen etc.), and 

- Ensure the included merchandise is well advertised to allow people to know in advance and 

not purchase double ups, particularly with event merchandise.  

Did you like the contingent shirt as is, or would you have preferred a more 

traditional contingent shirt?  

 

What merchandise should be included in the next contingent merch pack?  

Merchandise included in this moots pack that was well received:  

- Water bottle,  

- Badge,  

- Beanie (however maybe release these as a promo in winter rather than with the summer pack), 

and 

- Sunglasses (but would like better quality and would like option not to buy for those who wear 

prescription).  
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New suggestions include:   

- Moot themed scarf and woggle,  

- Polo shirt,  

- Jumper/hoodies,  

- Hat,  

- Contingent scarf,  

- Party/Hawaiian shirt,  

- Socks,  

- Additional badges for swapping.  

Communication and Advertising 

In the lead up to the event, where did you find most of your information? 

 

On site, how did you gather your information? 

Techniques include:  

- Word of mouth,  

- Facebook and social media,  
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- Signage, and 

- Contingent team.  

To note, the feedback is clear that majority of the information received on site was through word of 

mouth however this was unreliable, often old and sometimes incorrect. There was also clear feedback 

that the Wi-Fi was unreliable when need for information, and the app did not provide adequate or 

appropriate information when on site. However, it is also important to consider that, from a contingent 

perspective, these latter points are outside of the scope and control of the CMT. 

Do you think the Victorian contingent's method of communication was 

adequate? What would you suggest? 

Communication from the contingent team was seen as adequate and in the right locations, however, 

should have been earlier and more consistent. Suggestions include:  

- More regular emails with the vital information,  

- When internet access is restricted something like a notice board on site might be useful,  

- Use methods other than Facebook/social media to ensure everyone received the information,  

- Ensure information cross all platforms is consistent so people do not have to be looking in 

multiple areas for all the right information, and 

- FAQ Fridays were highly received and the AIM CMT would recommend this, or a similar 

approach, for future CMTs. An example of some FAQ Friday posts can be found in Appendix E.  

Do you think the AIM moot organising team's method of communication was 

adequate? What would you suggest? 

Communication from the AIM moot organising team was seen as lacking, and the following 

improvements were suggested (and should be kept in mind by the Victorian contingent team): 

- PA system throughout the campsite for announcements,  

- More consistent emails with vital information shared earlier,  

- Consistent information on site with a respect for sticking to timelines and allocated time slots,  

- Better wifi so people are able to access socials and emails,  
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- The app should have up to date information that is specific and relevant to the participants and 

their activities, and 

- Noticeboards around campsite. 

Did you find there was important information missing or not appropriately 

advertised? If so, what? 

The feedback notes that the information in the lead up to the event was mostly adequate and covered 

generally all needed areas, however there were vast improvements that could be made on site. 

Information missing/not appropriately advertised included:  

- Transport details (this included Victorian contingent details, but more specifically the onsite 

bus timetable for the airport shuttles),  

- Offsite activity times differed from registration and then again differed from the emails when 

on site regarding departure times,  

- Offsite activities changed/were cancelled without notification,  

- Expeditions (dependent on each one) were lacking with information,  

- Map should have been released earlier or was entirely missed, and 

- The price increased was not appropriately advertised.  

On site, what would you suggest the Moot organising team could implement 

to ensure better communication? 

£şğñƣğ΁ƣğğ΁Ưłğ΁ğñƛşňğƛ΁ƚƷğƣƯňŵŪƣ΁ʹ'ŵ΁ǖŵƷ΁ƯłňŪś΁Ưłğ΁�Us΁ŨŵŵƯ΁ŵƛĺñŪňƣňŪĺ΁ƯğñŨ͵s method of 

communicñƯňŵŪ΁ǐñƣ΁ñėğƚƷñƯğ͙΁ÚłñƯ΁ǐŵƷşė΁ǖŵƷ΁ƣƷĺĺğƣƯ͙͵΁Ĺŵƛ΁ƣƷĺĺğƣƯňŵŪƣ͒΁�ėėňƯňŵŪñş΁ƣƷĺĺğƣƯňŵŪƣ΁

include:  

- Texting capabilities (send texts to all phones on site),  

- Choosing a site with receptions, and 

- Paper copies of programs/maps etc.  
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General feedback 

Suggestions, feedback, criticism, positive notes etc. 

Victorian contingent:  

- Multiple items in the merchandise packs were noted as pour quality and there was especially 

multiple comments about sunglasses not being appropriate for individual who were 

prescriptions glasses.  

- Better communication of budget items in an open and transparent way, as there were multiple 

members of the contingent that were confused and thought their Contingent Fee was paying 

for contingent travel meals. Whilst neither the Contingent Fee or Contingent Travel Fee were 

budgeted to include the cost of food on the Spirit of Tasmania, due to a budget surplus in the 

Contingent Travel Fee, food for those travelling with the Contingent was covered on the 

Victoria to Tasmania trip in lieu of a refund. (  

Moot team: 

- Location of campsites. Campsites were too far away from both the main activities area but 

importantly the toilets and showers. Victorian contingent was the largest contingent and was 

camped, seemingly unnecessarily, the furthest away. It would have also been good to create a 

closer campsite and potentially intermingling to allow for post expedition friendships and, in 

general a more cohesive  environment among the states.  

- Catering was not well received across multiple areas including dietary requirements (including 

instances of cross contamination), portion sizes, nutrition, lunch availability when on offsite 

activities, access to food during the day outside of set mealtimes (e.g. snacks), and general 

respect of the catering team towards participants especially those with dietary needs e.g. 

allergies or even diabetes ͪ especially in cases of co-existing dietary requirements. For 

instance, one member of the Victoria Contingent, who is both gluten free and Kosher, was 

provided with a gluten free ham wrap for lunches. This issue could be alleviated when on site 

by allowing for build-your-own wraps and, when offsite, providing dietary meals labelled by 

name rather than dietary and made to suit those going offsite. The delays in eating times were 

also frustrating, especially on the first night when expedition meetings were occurring and 
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information about this was not clearly communicated, especially as the information 

surrounding these meetings and the order of meals was confusing. This also led to a number 

of meetings being missed. 

- Offsite activities was regarding as poorly organize including cancellations, bus timetables and 

differences between website informatňŵŪ΁ñŪė΁ñĐƯƷñş΁ñĐƯňǏňƯǖ͒΁'ňƛğĐƯ΁ƚƷŵƯğ΁Ͳ»łğ΁şñĐś΁ŵĹ΁

communication for offsite activities lead to several rovers missing out on hundreds of ėŵşşñƛƣ͵΁

worth ŵĹ΁ñĐƯňǏňƯňğƣ΁ƯłƛŵƷĺł΁Ūŵ΁ĹñƷşƯ΁ŵĹ΁Ưłğňƛ΁ŵǐŪ͒ͳ 

- Alcohol and bar: The bar was understaffed which led to significant delays and lines (especially 

on NYE), the alcoholic content of the drinks was not advertised and additionally the steins 

could hold two cans which mean some people were drinking 4 standards unknowingly. Drunk 

and intoxicated people were not tended to well at all and were left to individual welfare 

officers or their friends for management, and the prices were unreasonable and did not reflect 

the differing alcohol content in drinks, leading to individuals purchasing more alcoholic drinks 

than they may otherwise due to an increase in value for money. Suggestions for improvement 

include limiting stein in filling to one can at a time and better communication of bar prices prior 

to the event. 

- Quality of the hire tents was inadequate given the camp circumstances (often raining) and the 

price.  

- Members were not happy given the lack of transparency regarding the expedition price 

increases, and this was especially reflected in the lateness of information and communication 

and the lack of flexibility for payment options and refunds.  

- A better COVID-19/gastro outbreak of any infectious disease plan should be devised  affected 

members were left feeling isolated. A separate toilet was provided; however, this was only 

one for the entire moot and given the distance from campsite its was unreasonable to ask a 

sick person (especially for say gastro) to travel long distances to use. It was also noted that 

while there was an individual isolate toilet, there were no isolated showers and no isolated 

cleaning system. Further, the COVID-19 plan was only disturbed to Contingent Leaders less 

than 48 hours prior to the start of the event, which did not allow for adequate time to 

implement request ͪ encouragement of contingent members to bring masks, etc ͪ as many 

individuals had already started travelling the event. 

- The buses to and from the airport were late, unorganized, cramped (often with no trailer or 

under storage for gear) and there was no separate of COVID positive people which mean 
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buses were filled to the brim with people and their gear as well as being forced near COVID 

positive people for extended time frames (1+ hour to the airport).  

o Further, the buses provided by the MOC for travel from the City of Devonport Scout 

Hall to the campsite for the Victorian Contingent were inadequate as, despite the CMT 

informing the MOC of numbers requiring transport (about 65), only two buses which 

sat 22 each were provided. This resulted in a third bus needing to be sent which cause 

delays from all perspectives. 

- Better communication between the MOC and CMT would be recommended as there was often 

information not communicated due to assumptions about information responsibility. For 

instance, many attendees were not aware until within a few weeks of the event that event was 

strictly no BYO and this was due, in part, to an assumption by the CMT that the MOC would 

communicate this and the MOC that the CMT would communicate it. 

- The campsite did not accommodated poorly for those with accessibility needs. This reflected in 

the long walks, uneven roads, poor signage and lack of accessible tools (e.g. wheelchairs). 

Further, when members with accessibility needs contacted the MOC regarding their 

accessibility needs and reasonable accommodations, the MOC was relatively unreceptive and, 

in some case, questioned the suitability of the individual to attend AIM rather than providing 

assistance to ensure accessibility for individuals.  

- First Aid was remarked as inconsistent, often rude, and breaching confidentiality. Members 

reported being turned away from First Aid when medical assistance was required, and when 

seen they reported inadequate care.  There was also an obvious lack of communication 

between the MOC and the First Aid team and clear dislike between the teams which reflected 

in bias and poor management. It was also noted that First Aid was hyper focused on COVID 

which did not allow a lot of capacity for other incidents. Some of the First Aiders also seemed 

inexperienced, especially in tending to chronic conditions. 

- An AIM welfare team would have been very beneficial. Whilst the welfare that was available 

within the contingent received praise, the officers themselves reported exhaustion and felt a 

lack of respect from the first aid team. All the Contingent Welfare Officers ended up banding 

together and forming an online messenger group to assist each other, but the work required of 

them was unexpectedly high and should have fallen with the MOC. 
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- Service staff were not utilized well with many either not being used or being overused for 12-

14 hours multiple day shifts. Many service staff were also given the wrong coloured wrist 

bands, which meant they were not easily identifiable by staff or attendees when required.  

- Drinking water, whilst remarked as clean, was untreated and limited in its availability. The 

water containers at the campsites were often empty and other containers were hard to locate.  

- The moot was regarded as not being long enough and many participants stated they felt there 

was enough time to fully enjoy the experience given they were away from site for most of the 

trip and there was a huge focus on offsite activities which meant there weas actually little time 

on site. Also noted, that leaving for expeditions on New Years Day at very early hours of the 

morning was not well received at all, especially when individuals only arrived on site the day 

prior. 

- We received a lot of complaints about the oogie chant being performed by the MCs. Whilst 

Ưłğǖ΁ėňėŪ͵Ư΁ĐŵŪƯňŪƷğ΁Ưłğ΁ğŪƯňƛğ΁ƣŵŪĺ͓΁ŨñŪǖ΁ŵĹ΁Ưłğ΁ƛŵǏğƛ΁ƘŵƘƷşñƯňŵŪ΁śŪŵǐ΁Ưłňƣ΁ƣŵŪĺ΁ňŪ΁ňƯƣ΁ğŪƯňƛğƯǖ΁

and thought it was completely inappropriate to behind the chant at a ceremony. The chant is 

known to be objectifying and sexist.  

- The lack of a PA system was regarded as alarming. This led to communication issues on site, 

but additionally would have been vital if an emergency had occurred.  

- HQ times were regarded as inconsistent, and many people stated it was not open at the 

appropriate hours for people in need (e.g., should have stayed open later). 

Positive notes: 

- ͲU΁ƛğñşşǖ΁ėňė΁şŵǏğ΁ĺŵňŪĺ΁Ưŵ΁Ưłğ΁ŨŵŵƯ΁ƯłŵƷĺł΁Ĺŵƛ΁ǐłñƯ΁ňƯ΁ǐñƣ΁ñŪė΁ŵĹĐ΁Ưłğƛğ΁ǐŵƷşė΁Ďğ΁ƷƘƣ΁ñŪė΁

ėŵǐŪƣ΁ĎƷƯ΁ňƯ΁ǐñƣ΁ĹƷŪ΁͔ͣͳ 

- Lots of comments about an overall fun experience.  

- Expeditions were generally well received (barring some lacking pre-event information and 

organising) and overall had a good variety available. Many people noted the expeditions as the 

highlight of their trip and a great experience.  

- On-site activities were regarded as overall well varied and engaging, especially the cultural 

arts. There were notes about some being hard to find and potentially not running on time, but 

overall well received.  

- Moot merchandise was stated as being good quality, well varied, useful and overall good 

looking. The prices also seemed reasonable.  
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- The stage and dancefloor area were good size and location, however there were a few 

requests for more appropriate and mainstream music (specifically, the NYE band was not well 

received). The distance from the campsite to the stage was regarded as a good distance, albeit 

maybe even too far, so that people could go to sleep early and not be kept up by the music.  

- The location of First Aid was regarded as clearly signed and easy to locate, and good that it 

was in view of the eating shelters. There were notes that potentially a second First Aid 

location would have been beneficial near the campsite as well.  

- People liked the idea of a cashless site, however, it was not very well advertised beforehand 

leading to confusion about Moot Money, and the lack of reception made it difficult for people to 

be able to top up their Moot Money. On top of this, the first few days seemed inconsistent on 

this ruling with the ice cream van not taking Moot Money initially. However, it is understood 

that this was due to technical difficulties. 

- The symbols/notes on the expeditions were regarded as highly useful and beneficial in regards 

to people choosing expeditions that would best suit their skills and needs. Having contingent 

leader friendly expeditions was also a great idea in case of emergency.  
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Appendix  

Appendix A 

£ŵƣňƯňŵŪ΁'ğƣĐƛňƘƯňŵŪƣ΁͢ƘƛğǏňŵƷƣşǖ΁ƛğĹğƛƛğė΁Ưŵ΁ñƣ΁ͲėƷƯǖ΁ƣƯñƯğŨğŪƯƣͳͣ  

x Please ignore the spelling and grammatical errors, sorry.  
x Documents were sent to each individual and were expected to be signed and returned, to 

demonstrate their understanding and commitment to the role. Please see the format used in 
Ưłğ΁ʹ ŵŪƯňŪĺğŪƯ΁iğñėğƛ͵΁ğǕñŨƘşğ͒  

x All other statements have been shortened to just the description without the signature format.  
x Please note an RA position was never created, but it is recommended the the contingent team 

create this position and have the RA sign to acknowledge their responsibilities and youth lead 
commitments.  
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Travel roles 
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PR & Marketing roles 
 

 
 

 
 

 



31                 

 

Welfare roles 
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Appendix B 

Budget 

x This is the original budget and does not reflect the actual costs. Please use this as a guide 
only.  
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Appendix C 

Emergency management plan.  

x This will vary per location, and it is important to adapt the plan to suit your location, travel 
options, time of year and amount of people in attendance (among other factors).  
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Emergency Management Plan Objective 

 

This document has been written to define the response of the Victorian Contingent 
Management Team (VicCon CMT) to any incidents during the period of the 22nd Australian 
Rover Moot (Apple Isle Moot) pertaining to the Victorian Contingent and its members, 
including the travel period to and from Apple Isle Moot regarding contingent travel and 
contingent related issues arising from those travelling independently. This period covers the 
30th of December 2022 to the 9th of January 2023 inclusive, when individuals are considered 
to be with the contingent. Individuals are considered to be with the contingent from the 
earliest time that they fulfil one of the below criteria: 

x Arrive at the Geelong terminal for the Spirit of Tasmania for those travelling with 
contingent. There is the possibility that individuals may be travelling independently 
but on the same service at the contingent travel. In this circumstance, such 
individuals would not be with the contingent until one of the other contingent arrival 
conditions is met, or 

x Join the Victorian Contingent at the City of Devonport Scout Group hall for 
accommodation on the night of the 30th of December 2022, or  

x Arrive and check in at Apple Isle Moot (AIM) at Fulton Park Scout Campsite on the 
31st of December 2022. 

͚tŝƚŚ��ŽŶƚŝŶŐĞŶƚ͛�ƐƚĂƚƵƐ�ƐŚĂůů�ĐŽŶƚŝŶƵĞ�ƵŶƚŝů�ĐŽŶƚŝŶŐĞŶƚ�ŵĞŵďĞƌƐ�ĞŝƚŚĞƌ�ĚĞƉĂƌƚ from Fulton 
Park Scout Campsite on the 8th of January or, if travelling with the Victorian Contingent, 
arrival back into the Geelong terminal of the Spirit of Tasmania on the morning of the 9th of 
January 2023. As such, the VicCon CMT assumes no responsibility for the travel of 
contingent members to or from the Geelong terminal prior to travel or after arrival after 
AIM. The VicCon CMT are expected to provide a safe and well-managed contingent for all 
contingent members to minimise risks. 

This document outlines all information that may be required by personnel responding to an 
emergency, so that it may all be accessed quickly and easily. A number of potential 
scenarios have been outlined, along with what has been determined as the best method to 
respond to those scenarios. 

It is important to note that the neither the Victorian Contingent Management Team nor the 
event organiser (in this case, Rover Scouts Tasmania and the Apple Isle Moot Event 
Committee) have supreme authority over emergency response. If an incident at the event 
requires escalation to be controlled by the event organiser, the VicCon CMT will provide 
help if necessary and act on all their requests. Similarly, if the situation requires emergency 
services to be called for a Victorian Contingent member, VicCon CMT will aid the emergency 
services, if required, and will act on all their requests. 

This document has been split into two main parts, with Part A covering the main event at 
Fulton Park Scout Campsite (31st of December 2022 to 7th of January 2022 between Opening 
and Closing Ceremony), and Part B covering all times when individuals are with Contingent 



4 
 

(as defined above) that are not during the main event, such as contingent travel. Individuals 
not travelling with contingent are no longer under responsibility of the Victorian Contingent 
once they leave Fulton Park Scout Campsite following the conclusion of the event. 

 

Event Overview  
 

Apple Isle Moot (AIM) will be held from the 31st of December 2022 to the 8th of January 
2023 at Fulton Park Scout Camp in Tasmania. In addition to this, optional contingent travel 
will occur on the 30th of December 2022 and overnight on the 8th of January 2023 leading 
into the morning of the 9th of January 2023. AIM is organised and run by Apple Isle Moot 
Team on behalf of Rover Scouts Tasmania, and the contingent travel is organised and run by 
the Victorian Contingent Management Team, with the assistance of a number of advisers. 

Apple Isle Moot is a national camp based in Tasmania run specifically for Australian Rover 
Scouts (aged 18 to 25, inclusively) with Service team members consisting of members of 
Scouts Australia aged 26 years and over.  

Arrival to the site of the main event by all participants must occur between 11am and 5pm 
on the 31st of December unless prior approval is provided by the organisers and the 
participants will leave on the 8th of January. Closing ceremony will occur on the evening of 
the 7th of January.  

The Victorian Contingent comprises of approximately 150 participants and service members, 
including the Victorian Contingent Management Team. 

This is the first national event for Rovers since the COVID-19 pandemic. AIM is a great way 
to start the year with onsite and offsite activities, expeditions, and evening entertainment 
while socialising with Rovers and Service members from across Australia for potentially the 
first time since CBR Moot in 2020. 
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Key Telephone Numbers 
Role Name Phone Number 
Contingent Leader Lily Twyford 0427 179 933 
Deputy Contingent Leader Jessica Hay 0450 486 732 
Contingent Rover Advisor Stephen Carter 0422 743 717 

 
Contingent Travel Coordinator  Izaak Kitching 0424 689 875 
Contingent Support Officer Grace Archer 0410 534 455 
Contingent Welfare Officers Scotty Harrison 0412 047 113 

Regi Caeser 0402 351 001 
AIM Emergency Line  0491 893 467 
Travel Agent Darren Leckie 0410 510 517 
Scouts Victoria Emergency 
Reporting Number 

 03 8543 9877 

Scouts Tasmania Emergency 
Reporting Number 

 03 6229 9385 or 1800 072 688 
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Summary of Potential Risks 
 

The following are a summary of the risks that may result in an incident or emergency 
situation at AIM pertaining to the Victorian Contingent. Depending on the point of the 
activity, the nature and response of these incidents may vary and not all potential risks will 
pertain to each section of the event. 

 

x Logistical 

o Travel & Need for Amendment to Contingent Travel Plans 

x Health & Wellbeing 

o First Aid Incident (Single/Multiple Casualties) 

o Major/Mass-Causality Incident 

o Large Scale Infection (gastroenteritis and food poisoning or suspect cases of 
such) 

o Welfare and Mental Health Incidents (including both non-violent, and violent 
and/or self-injury) 

� Violent and/or Self Injury Incidents 

� Non-violent Incidents 

o Sea Sickness 

o Missing persons  

x Behaviour 

o Criminal Acts by Victorian Contingent Members 

� Matters of Consent 

o Inappropriate Use of Drugs and/or Alcohol 

o Other Unacceptable Behaviours 

x Weather and Other Natural Events 

o Fires 

o Extreme Weather 

x Marketing 

o Media Enquiries during an Incident 

o Posts on Social Media that Breaches the Social Media Policy 
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Part A (The Main Event) 
 

Venue Overview 
 

The primary venue for Apple Isle Moot is Fulton Park Scout Campsite (342 Pumping Station 
Road, Forth, Tasmania 7310 (S 41.217, E 146.255)), which is located in North-West 
Tasmania, about 12 km from Devonport (25 minutes), an hour and a half from Launceston, 
and three and a half hours from Hobart. Individuals will be attending various expeditions 
occur across Tasmania occur from the 1st to the 5th of January 2023, inclusively. Various 
offsite activities ʹ as chosen by participants ʹ will occur on the 6th and 7th of January 2023. 
During these days, some participants may also be onsite at Fulton Park Scout Campsite. 

 

Emergency Services Providers 
 

In the event of an emergency requiring emergency services when on location at the primary 
venue (Fulton Park Scout Campsite), this shall be organised and handled by the Moot 
Organising Committee (MOC) and the information pertaining to these emergency services 
should be known to the MOC. These services will include First aid, medical emergencies and 
any security requirements.  

 

Emergency Management of Incidents 

Logistics 

Travel 

There are several situations which may necessitate amendments to travel plans including, 
but not limited to, premature ending of AIM due to situations outside of the control of the 
MOC and/or VicCon CMT (e.g. natural disasters/extreme weather leading to the need to 
evacuate from the primary moot location or Tasmania), situations (such as natural 
disasters/extreme weather) leading to the delay of travel back (e.g. the Spirit of Tasmania is 
unable to sail due to weather conditions), health and/or welfare issues resulting in the need 
for individual/s of the Victorian Contingent to leave AIM prematurely, voluntary removal 
from AIM by an individual/s, and involuntary removal of an individual from AIM due to 
breach of AIM terms and conditions, Victorian Contingent Terms & Conditions, and/or 
breach of the law. 

 

Need for Amendments to Travel Plans 

If a Victorian Contingent member ʹ regardless of if they are travelling with the Victorian 
Contingent or not ʹ requires amendment to travel plans for voluntary or involuntary 
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reasons during the main event, the individual is responsible for the organisation and cost of 
the amended travel. However, the Victorian Contingent CMT will, where possible, support 
the Contingent member with the amend of these plans to ensure safe and viable travel for 
contingent members. This may include liaising with the MOC to facilitate the transport of 
the contingent member to a suitable location for departure from Tasmania. The Victorian 
Contingent CMT must be made aware of the amended travel plans. 

In the need of a mass evacuation or situation where travel amendments are required for all 
Victorian contingent members and/or wider Moot participants, the CMT will work with VRC 
and the Moot to adapt a reasonable travel plan. This will depend on the situation and may 
still require individual responsibility of organisation with CMT support, however this will be 
clearly communicated.  

 

Health & Wellbeing 
The Moot Organising Committee has an extensive First Aid Team with nurses and doctors. 
During the event itself, any First Aid incidents shall be handled by the Apple Isle Moot First 
Aid Team, with assistance by the Victorian Contingent Welfare Team, where appropriate. 

In circumstances involving primarily wellbeing (mental or otherwise) such as home sickness 
or personal relationships, the contingent have designated welfare officers who are 
appointed to facilitate a welfare response and solution.  

 

Large Scale Infection (e.g. food poisoning, gastro, etc) 

 

 As with other aspects pertaining to First Aid, any incident occurring during the main event 
shall be responded to and coordinated by the Moot Organising Committee. However, 
should the VicCon CMT become aware of suspected mass food poisoning or viral 
gastroenteritis within the Victorian Contingent, they should convey this information to the 
Moot Organising Committee immediately. 

 

Welfare and Mental Health Incident (including both non-violent, violent and/or self-injury, and 

managing interpersonal conflict) 

 

Mental Health and Welfare Incidents are not uncommon in our community. As a result, the 
Victorian Contingent to Apple Isle Moot must adequately ensure response to incidents of 
this nature are appropriately managed. In line with the Apple Isle Moot health and welfare 
structure, all mental health and welfare related incidents pertaining to Victorian Contingent 
members shall primarily be handled by the Victorian Contingent Welfare  Team. When 
needed, incidents can be escalated to the MOC Medical and First Aid Team. 
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Non-Violent Welfare or Mental Health 

This section outlines incidents that fall into the following common or typical situations: 

x Witnessing of a critical incident including both incidents directly affecting Victorian 
Contingent members and members of the public 

x Homesickness 

x Incident or other matter that is non-event related pertaining to the welfare of an 
individual. 

 

Related Emergency Response 

x Person is to be attended to by a member of the Victorian Contingent Welfare Team. 

x The Victorian Contingent Welfare Team is to arrange the discreet notification to the 
Contingent Leader and/or Deputy Contingent Leader in circumstances where the 
contingent leader is unavailable, and the Contingent Rover Advisor. 

x The Victorian Contingent Management Team is to arrange support as deemed 
appropriate by the VicCon CMT and Welfare Team. Notification of the expedition 
leader is important if the welfare issue presents prior to expeditions and is likely to 
continue or reoccur during the expedition phase of the event. 

x Consider options for the individual, including facilitating the ability to return home 
early or stay off-site, if necessary, as per amended travel plans. 

x Ensure the safety of the individual, their peers, and fellow attendees of the event are 
adequately protected.  

x Privacy of the individual is to be considered while also ensuring their personal safety 
and those around them 

x Consider that welfare and mental health incidents may vary between individuals and 
incidents and Victorian Contingent members with pre-existing mental health 
conditions will likely have existing coping strategies and techniques or peers that 
may be able to provide valuable information to aid in an informed response.  

 

Violent or Self Injury Incidents 

This section outlines incidents that fall into the following scenarios: 

x Psychosis or non-psychosis mental health/welfare related violence towards the 
individual or others 

x Self-harm caused by depression or other mental health incident. 
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Related Emergency Response 

x Safety of all event attendees is paramount, ensuring that they are not directly 
threatened by or at risk by the impacted individual. 

x A member of the Victorian Contingent Management Team shall notify the Moot 
Organising Committee who shall be responsible for arranging medical action and 
contacting emergency services. Privacy of the individual is to be considered while 
also ensuring their personal safety and those around them. 

x Once the situation is deemed safe, the First Aid is to be provided, where required, to 
attend to injuries. The AIM First Aid and Medical Team with the support of the 
Victorian Contingent Welfare Team.  

 

After Incident Actions 

x Ensure the privacy of the individual is protected 

x Welfare and support shall be offered to the participant, including accessibility to 
offsite support if required.  

x If required, the Moot Organising Committee shall organise escalation to the Scouts 
Victoria and Scouts Tasmania Incident Reporting Process 

x Peer support for witnesses or other involved people including Scouts Victoria 
Emergency Servicer provides. This support should also be extended to the Victorian 
Contingent Welfare Team. 

x In the event that the individual is managed under the Mental Health Act (section 351 
of the Mental Health Act 2014 (Vic) or Part 2 of the Mental Health Act 2013 (Tas)), 
explanation of the process and required actions to be undertaken by the Welfare 
and to the Contingent Leader, peers, and incident responders involved should occur. 

x The Moot Organising Committee, with CMT support, shall notify the individuals 
nominated emergency contact. 

 

Managing Interpersonal Conflict 

In the event of a violent interpersonal conflict, ensuring the safety of both those involved 
and not involved in the conflict are of the upmost importance. This may involve removing 
individuals from the situation and relevant First Aid should be performed once the situation 
has been de-escalated.  

In the event of a non-violent interpersonal conflict, where needed, the VicCon Welfare 
dĞĂŵ� ƐŚŽƵůĚ� ĂƐƐŝƐƚ� ŝŶ� ŵĞĚŝĂƚŝŽŶ� ŽĨ� ƚŚĞ� ŝŶƚĞƌƉĞƌƐŽŶĂů� ĐŽŶĨůŝĐƚ͘� dŚĞ� �ŽŶƚŝŶŐĞŶƚ� >ĞĂĚĞƌ͛Ɛ�
decision is final 
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Missing Persons 

 

In the event that a contingent member goes missing during the main event, the primary 
response shall be handled via the MOC, with support ʹ where appropriate ʹ by the VicCon 
CMT. 

Following the successful recovery of missing persons, any necessary First Aid and/or welfare 
responses should be completed.  

 

Behaviour 

Criminal Acts  

 

This section outlines all criminal acts pertaining to members of the Victorian Contingent 
including criminal acts committed by members of the Victorian Contingent and criminal acts 
committed by members of the public affecting the Victorian Contingent. This section also 
pertains to criminal acts pertaining to sexual assault and harassment. In the event of a 
criminal act occurring during the main event, the response shall be managed and 
coordinated by the Moot Organising Committee. 

The Victorian Contingent Management Team nor the MOC are to investigate incidents 
involving criminal acts, however, must ensure adequate response is enabled and supported 
by the relevant police department (Victoria Police or Tasmania Police depending on 
jurisdiction of the criminal or suspected criminal act). 

 

Matters of Consent (Sexual Assault/Sexual Harassment) 

 

Scouts Australia, Scouts Victoria, and Rovers Victoria take matters of consent very seriously. 
WĂƌƚŝĐŝƉĂŶƚƐ�ǁŝůů�ďĞ�ƌĞŵŝŶĚĞĚ�ƚŚĂƚ�ĂĨĨŝƌŵĂƚŝǀĞ�ĐŽŶƐĞŶƚ�ŝƐ�ƌĞƋƵŝƌĞĚ�ĂŶĚ�ƚŚĞ�ĂďƐĞŶĐĞ�ŽĨ�Ă�͚ŶŽ͛�
is not consent. Participants will also be reminded that consent cannot be given when 
judgement may be impaired by drugs, alcohol, or fatigue. Sexual assault or sexual 
harassment is never acceptable. 

Should an incident arise surrounding matters of consent, this shall be dealt with primarily as 
a welfare issue and the response coordinated by the CMT. This may include, but is not 
limited to, supporting the affected individual/s, reporting the incident to the necessary 
authorities, and facilitating First Aid and further medical attention as required. The welfare 
and privacy of all parties involved is paramount. 

The Victorian Contingent Management Team are not to investigate incidents involving 
criminal acts, however, any criminal acts witnessed must be escalated to the Moot 
Organising Committee and the CMT must ensure adequate response is supported.  
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Inappropriate Use of Drugs/Alcohol 

 

Scouts Australia, Scouts Victoria, and Rovers Victoria have clear guidelines and policies 
regarding the use of drugs and alcohol. All Victorian Contingent members are bound by 
these policies and will be reminded of such. In the event that a Victorian Contingent 
Member is found in breach of these policies, they may be removed from the event and will 
need to organise amended travel, as per the relevant section of this guide. Further, AIM 
prohibits individual-supplied (BYO) alcohol. 

In the event of inappropriate use of drugs or alcohol, the primary concern must always be 
the health and wellbeing of both the individual affected by the drugs and/or alcohol, other 
contingent members and AIM participants, and members of the public. As such, any 
necessary First Aid, welfare, and safety protocols (as per the relevant sections of this guide) 
must be followed.  

Scouts Australia, Scouts Victoria, and Rovers Victoria must not investigate any incidents of 
criminal behaviour, and this must be escalated to the Moot Organising Committee and 
subsequently the relevant authorities. 

The response shall be coordinated and handled, in cooperation, by both the VicCon CMT 
and MOC, with each party handling the responsibilities outlined in the relevant area of this 
guide (i.e. the VicCon CMT shall handle welfare issues arising from the inappropriate use of 
drugs and/or alcohol, and the MOC shall handle First Aid issues arising from the 
inappropriate use of drug and/or alcohol). 

 

Other Unacceptable Behaviours 

 

All Victorian Contingent members are bound by the AIM terms and conditions, Victorian 
Contingent terms and conditions, Scouting policy, and the Scouts Victoria Adult Code of 
Conduct. Any behaviour deemed unacceptable shall be treated accordingly at the discretion 
of the Contingent Leader. 

 

Weather and Other Natural Events 

Fires 

 

In the event of a fire related incident (fire, explosion, rescue) during the main event of AIM, 
the primary response and coordination shall be completed by the Moot Organising 
Committee, with the VicCon CMT assisting and providing support, where required. The 
Victorian Contingent Management Team shall assist in the appropriate evacuation of 
Victorian Contingent members.  
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Extreme Weather 

 

There is a risk of extreme weather events that needs to be considered, especially given the 
La NiÒa event currently being experienced by Australia and is expected to persist into early 
2023. Extreme weather events can comprise of many different types of events, including but 
not limited to, extreme heat, extreme cold, extreme rainfall, and storms.  

As with fires, in the event of extreme weather during the main event at Fulton Park Scout 
Campsite, the primary coordination and management of the emergency shall be handled by 
the Moot Organising Committee with relevant assistance from the Victorian Contingent 
Management Team.  

 

Marketing 

Media Enquiries during an Incident 

 

As per the VicRovers Policy Handbook 2022, comment on any ongoing incidents should not 
be made to the media, especially without approval from the VRC Chairman.  

 

Posts on Social Media that Breaches the Social Media Policy 

 

All members of the Victorian Contingent should be reminded of all pertinent Scouting social 
media policies and that these apply to their personal social media pages when the content 
can be linked to Scouting.  

In the event that a post is made that breaches the social media policy, the Contingent 
Leader should be made aware as soon as possible and ensure the removal of the 
inappropriate post. Following the removal of the post, a conversation should be had with 
the individual/s responsible for the post regarding the relevant social media policies and 
why they post was not appropriate. 
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Part B (Contingent Travel and Outside of the Main Event) 
 

Venue Overview 
During Contingent travel, the primary location will be the Spirit of Tasmania boat. On the 
evening of the 30th of December 2022, members of the Victorian Contingent will be staying 
at the City of Devonport Scout Group hall (11 Addison St, Devonport, Tasmania, 7310). 

 

Emergency Services Providers 
 

In the event of an emergency requiring emergency services when on location at the primary 
venue (Fulton Park Scout Campsite), this shall be organised and handled by the Moot 
Organising Committee (MOC) and the information pertaining to these emergency services 
should be known to the MOC. 

The nearest and most relevant emergency service providers is dependent on point of the 
camp when the emergency arises. As AIM is an interstate activity, it is important to be 
aware of both relevant Victorian and Tasmanian Emergency Service Providers, specifically 
Victorian Emergency Service Providers relevant to the Victorian Contingent Travel meeting 
point of the Spirit of Tasmania. 

Victoria 

Spirit of Tasmania ʹ Geelong Terminal 

 

x Address of Venue: Spirit of Tasmania Quay, 136 Corio Quay Road, North Geelong VIC 
3215 (S 38.106, E 144.360) 

x Nearest Fire Brigade: Geelong CFA, 69 Mckillop St, Geelong 3220 (9 minutes away 
down A10). 

o 000 in emergencies 

x Nearest Road Accident Rescue Provider: RACV Roadside Assist (131 111) 

x Nearest Police Station: Corio Police Station, 117 Bacchus Marsh Rd, Corio 3214 

o Phone: (03) 5273 9555 for non-emergency calls or 000 for emergencies. 

o Open 24 hours 

x Nearest Ambulance Station: Ambulance Victoria, Princess Highway, Belmont, 3216.  

o Phone 000 

x Nearest State Emergency Services providers: Victorian SES, 94 Furner St, Bell Park 
3215 

o Phone: 132 500 
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x Nearest Hospitals: University Hospital Geelong, Bellarine St, Geelong, 3220 

o Phone: (03) 4215 000 in non-emergencies or 000 in emergencies. 

o Open 24 hours 

x Wildlife emergency: 

o Wildlife Victoria: 1300 094 535 or 8400 7300 

 

Tasmania 
 

City of Devonport Scout Group Hall 

x Address of Venue: 11 Addison St, Devonport, Tasmania, 7310 

x Nearest Fire Brigade: Devonport Fire & Ambulance, 7 Victoria Pde, Devonport 7310 
(3 minutes away (1.6 km)) 

o Phone: 000 in emergencies 

x Nearest Road Accidence Rescue Provider: RACT Roadside Assist (131 111). 24 hours 

x Nearest Police Station:  

o Devonport, 24 Wenvoe St, Devonport 7310 (5 minutes away (2.4 km)) 

� Phone: (03) 6478 4011 in non-emergencies and 000 in emergencies 

x Nearest Ambulance Station: Devonport Fire & Ambulance, 7 Victoria Pde, Devonport 
7310 (3 minutes away (1.6 km)) 

o Phone: 000 in emergencies 

x Nearest State Emergency Services providers: Tasmania SES (03) 6173 2700 (non-
emergency) or 132 500 in emergencies 

x Nearest Hospitals: Mercy Community Hospital, Torquay Rd 

o 24 hours 

o Phone: (03) 6478 5500 

o 12 minutes away (10.9 km) 

x Wildlife emergency: 

o Wildcare Tasmania: 1300 827 727 

o Bonorong Wildlife Rescue ʹ 593 Briggs Rd, Brighton 7030 

� Phone: 0447264625 
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Scouts Australia Emergency Service Providers 
 

x Security: 

o  Provided by the Victorian Contingent Management Team who will provide 
security support and other service. 

x Welfare: 

o The Victorian Contingent Management Team has a welfare team consisting of 
Regi Caeser and Scotty Harrison, who will provide initial medical and welfare 
to Victorian Contingent members.  

 

Incident Reporting 
 

Reporting of the incident to the Victorian Contingent Management Team may occur in 
various ways, including but not limited to: 

x The affect individual/s making themselves known to an AIM Victorian Contingent 
Management Team member, 

x The affect individual/s informing another participant or person to raise the alarm, 

x Word of mouth through the campsite and contingent, 

x From the AIM team and/or the First Aid/Welfare team, 

x From the AIM VicCon CMT themselves 

In such a scenario, information may be limited and difficult to determine. It is important that 
the AIM VicCon CMT and other involved parties work together to determine as much 
information as possible to allow for the most informed response to occur. It is also 
important that, to protect confidentiality and minimise participant panic, communications 
outside of the VicCon CMT should be considered carefully. However, the Moot Organising 
Committee should be notified of any reportable incidents. 

It is also possible that individuals may have already contacted 000 in the event of an 
emergency, or perceived emergency. As such, it is possible that first the VicCon CMT are 
aware of an incident is the arrival of emergency services. 

There is the potential for incidents to occur away from the main site or site where the 
majority of the Victorian Contingent is located (e.g. the Spirit of Tasmania during travel, the 
City of Devonport Scout Group Hall, on the evening of the 30th of December 2022, etc). In 
these situations, reporting of such incidents to the VicCon CMT may occur in different ways, 
including: 
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x Phone calls to people at the main site or primary site of the contingent, 

x Notification through social media 

The VicCon CMT does not have any control over such offsite incidents and emergency 
services (000) are to be contacted in the first instance. However, the VicCon CMT and other 
involved parties should work cooperatively to find out as much information as possible to 
enable an informed response and that necessary support is provided. 

Where appropriate, incidents should be escalated above the CMT to the necessary services. 
Any incidents occurring whilst travelling on the Spirit of Tasmania must be escalated to 
workers on the ship.   

 

After Incident Reporting 
 

For any incidents, the activity or task where the incident occurred must be stopped 
immediately until a suitable individual determines that it is appropriate to continue. 

An Incident Report must be completed as per the reporting requirements including a 
summary outlining what happened, who was involved, and what the impacts were. 

An After Incident Risk Assessment is required if more than basic first aid is provided to a 
casualty. This is a re-assessment of the activity before it resumes, identifying any oversights 
in the original risk assessment or in the implementation of its mitigation measures. 

All control measures identified in this form must be implemented before the activity can 
recommence. 

The Victorian Contingent Leader is responsible for ensuring all incident forms are correctly 
filled out and the storing of reports, including submission to the Scouts Victoria Executive 
Manager or Delegate. 

 

Reportable Incidents 
 

Scouts Victoria defines that each of the following is generally referred to as being a 
͚ƌĞƉŽƌƚĂďůĞ�ŝŶĐŝĚĞŶƚ͛͗ 

x The death of any person, or 

x A person requiring immediate treatment as an in-patient in a hospital, including 
transport to hospital by ambulance, or 

x A person requiring immediate medical treatment for: 

o An amputation of any body part, or 
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o A serious eye or head injury, or 

o Electric shock, or 

o A spinal injury, or 

o The loss of bodily function, or 

o Serious lacerations 

If at any time a person is injured or suffers an illness to the extent described above or is 
directly involved in a serious accident, it is essential that prompt measures are taken: 

x To obtain appropriate medical, dental, or other relevant treatment immediately. 

x To notify the relevant authorities and, if necessary, seek urgent assistance in the 
case of a serious incident in which a member of Scouting and the Victorian 
Contingent is involved; and 

x dŽ� ŶŽƚŝĨǇ� ǁŝƚŚŽƵƚ� ƵŶĚƵĞ� ĚĞůĂǇ͕� ƚŚĞ� ŝŶũƵƌĞĚ� Žƌ� ĂĨĨĞĐƚĞĚ� ƉĞƌƐŽŶ͛Ɛ� ŶŽŵŝŶĂƚĞĚ�
emergency contact such as parents or next of kin; and then 

x Notify the Moot Organising Committee, if they have not already been made aware of 
the incident. 

x Notify Scouts Victoria via the 24 hour Emergency line on 03 8543 9877 and Scouts 
Tasmania via 03 6229 9385 or 1800 072 688.  

When the injury or illness has been treated and the patient is comfortable or, in the case of 
a serious incident, as soon as possible after the immediate risk has passed or been 
contained, it is essential that all details regarding to the injury/illness or incident are 
recorded on an Injury, Illness or Incident form. The relevant form is available at 
https://scoutsvictoria.com.au/age-sections-adults/leader-resources/safety/incident-report/. 

  

Required Documentation 
 

As part of the Reportable Incident process, the following documents should be provided 
through the above reporting process: 

x Scouts Victoria Incident Form 

x After Incident Risk Review 

Any other supporting documentation, including photos, statements, or team reports. 

  



19 
 

 

Emergency Management of Incidents 

Logistics 

Travel 

 

The Contingent Travel plans are outlined in Appendix B.  

In the event of an incident occurring during travel, the incident shall be handled as per the 
management plan for the relevant incident type. For instance, in the event of a First Aid 
incident during travel, the management plan for First Aid incidents should be followed.  

 

Need for Amendments to Travel Plans 

 

This section covers the need to amend contingent travel plans for any reason, including but 
not limited to, the reasons listed above. The exact details of amendments to travel plans will 
be dependent on the need to amend travel and if the amendment is for the entire 
contingent, all contingent members travelling with the Victorian Contingent, or one or two 
individuals. 

In the event of delayed travel due to weather condition leading to a force majeure (see 
Appendix E: Spirit of Tasmania Conditions of Carriage), amendment to the contingent travel 
plans shall occur as per the Spirit of Tasmania Condition of Carriage with communications 
with the Spirit of Tasmania occurring with the Contingent Leader, Contingent travel agent 
(Darren Lecki), Contingent Travel Coordinator, or other suitable party of the Contingent 
Management Team.  

Depending on the length of delay, there may be the need to provide shelter, food, and other 
supplies to Contingent Members for an extra night or period. Once again, this is highly 
dependent on the circumstances, communication shall occur with the MOC to ascertain the 
possibility of return or extend stay to Fulton Park Scout Campsite and suitable 
transportation for delayed return travel.  

Amended delayed contingent travel to Tasmania will likely result in a later arrival to Fulton 
Park Scout Campsite. In such an event, the Contingent Leader shall communicate with the 
MOC to alert them to the delayed travel and amend bus pick up plans in Tasmania. Delayed 
arrival will likely be known the night before and communication with contingent members 
shall be made through social media and emails to notify them of this change. 

In the event that travel (especially return travel) needs to be amended for earlier contingent 
travel, this shall be facilitated through the Contingent travel agent and with consultation 
with the MOC. Liaising of such amendment shall occur by the Contingent Leader and/or the 
Contingent Travel Coordinator, as appropriate. AIM may end early due to large scale issues 
outside of the control of the MOC (such as bushfires). These may necessitate the evacuation 
from the sites. In the event of an evacuation during the main event, this shall be organised 
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by the MOC. In the need for early return and evacuation from Tasmania, it is probable that 
such an evacuation will have wider effects than just the Victorian Contingent and, as such, 
travel amendments and logistics shall be conducted in communication and coordination 
with the relevant authorities or personnel coordinating emergency efforts. 

Amendments to individual travel are detailed in Part A. 

 

Health & Wellbeing 
 

First Aid Incident (Single/Multiple Casualties) 

 

This section covers incidents involving multiple injuries or single person incidents for First 
Aid incidents occurring before or after the main event. In the event of such an incident, first 
aid should be provided by a member of the Victorian Contingent and Welfare Team. In the 
event that a member of the Victorian Contingent First Aid and Welfare Team is unavailable, 
another suitably trained individual should provide first aid. 

Emergency Response 

x The Welfare Team are responsible for primary administration of care to any 
individual with an injury or illness during the time that a member of the Victorian 
Contingent is with the Victorian Contingent. 

x This may be at a first aid post, in the location that the incident occurred, or another 
appropriate location. 

If the casualty cannot be treated in line with the scope of training and knowledge of the First 
Aid and Welfare Team, then the following procedures are to be followed: 

x The CMT may call Ambulance Tasmania (AT) directly if they believe it is required. 
Alternatively, this may be done by another member of the VicCon CMT. 

x dŚĞ�͞/ŶĐŝĚĞŶƚ�ZĞƉŽƌƚŝŶŐ͟�ƐĞĐƚŝŽŶ�ŽĨ�ƚŚĞ�^ĐŽƵƚƐ��ƵƐƚƌĂůŝĂ�;sŝĐƚŽƌŝĂŶ��ƌĂŶĐŚͿ�/ŶĨŽ��ŽŽŬ�
is to be followed to meet the incident reporting requirements. The Incident 
Reporting section of this document may also prove beneficial.  

 

Transport to Hospital Required (Non-Ambulance) 

x Should a person require transport to hospital, this will be facilitated by (or organised 
by) the VicCon CMT. 

x A member of the VicCon CMT, or other suitable member of the Victorian Contingent 
depending on the individual requiring hospital treatment, should travel with the 
individual requiring hospital treatment. 

Ambulance Required 
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If an ambulance is required, the following shall occur: 

x The VicCon CMT are to ensure that there is safe and clear access. 

x A member of the VicCon CMT is to meet Ambulance Tasmania at the road and guide 
them to the incident, especially when access may be limited. 

o When AT arrive at the incident, it should be ascertained whether any further 
resources are expected to arrive. If so, VicCon CMT representatives should 
return to a safe position near the road to await these further resources. 

o A member of the VicCon CMT is to remain directly available for the duration 
of the incident. 

Where possible, a member of the VicCon CMT, or other suitable member of the Victorian 
Contingent depending on the individual requiring hospital treatment, should travel with the 
individual requiring hospital treatment. 

It is, however, noted that due to the ongoing COVID-19 pandemic, non-medical passengers 
in the ambulance may not be allowed under Ambulance Tasmania policy. Should this be the 
situation, Ambulance Tasmania policy must be followed and the VicCon CMT must ascertain 
which hospital the affected individual is being transported to and ensure that adequate 
plans to ensure communication with the hospitalised individual have been made, including 
the exchange of relevant phone numbers. Where possible, another contingent member ʹ 
ideally a member of the Contingent Management Team ʹ should follow in a private vehicle.  

 

After Incident Considerations 

x Peer support/welfare of involved parties. This after incident consideration should 
also be considered in the event of a First Aid incident during the main event, where 
First Aid is handled by the Moot Organising Committee, but welfare is handled by 
the Contingent Welfare Team. 

x Incident reporting and after-incident risk review. 

 

Contacts 

x Ambulance Tasmania: 000. It is advised that this call is made from a phone that is as 
close to practical to the patient so that all questions can be answered. 

x Nearest hospitals: 

o  

Major/Mass-Casualty Incident 
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In the event of a Mass-Casualty Incident during the time that a participant is with the 
Victorian Contingent before or after the main event, 

x A rapid, thorough medical best-practice assessment of the situation is to be made, 
with consideration to the resources required. This is to include the ongoing dangers 
to responders and bystanders and the ability of the First Aid and other resources on 
site to respond adequately. 

x Once a Mass-Casualty Incident is identified, Ambulance Tasmania is to be notified 
immediately via 000, along with any other response agencies such are the fire 
brigade. The following information needs to be gathered: 

o Approximate number of casualties 

o Method of injury (a brief description of the incident) 

o Injury detail (what is affected and how many) 

x �ŶǇ�sŝĐ�ŽŶ��Dd�ŵĞŵďĞƌƐ�ǁŚŽ�ŚĂǀĞŶ͛ƚ�ĂůƌĞĂĚǇ�ďĞĞŶ�ŝŶĨŽƌŵĞĚ�Žƌ�ŵĂĚĞ�ĂǁĂƌĞ�ŽĨ�ƚŚĞ�
situation should be notified and the Contingent Leader will manage the incident. 

x A triage process is to be implemented immediately. If practical, one individual is to 
be dedicated to the triage and allocation of casualties. If practical, casualties are to 
be colour-coded or otherwise identified in an ongoing manner. 

x Additional personnel will be provided as soon as practical to provide assistance as 
needed (under the direction of the CMT). This may be in the form of direct First Aid 
treatment, or as a scribe or other assistant. 

x When the incident is declared safe, consideration will be given as to how to manage 
the incident on an ongoing basis. This may include allocation of additional First Aid 
personnel, or public health promotion initiatives. 

x At all times, the best interests of the casualties and first responders shall be of the 
utmost concern. 

x Welfare of all affected parties during and after the incident should be considered 
and it should be remembered that Mass-Casualty Incidents may have ongoing 
welfare effects. 

x In the event of a Mass-Casualty Incident prior to the main event that may affect 
attendance at Apple Isle Moot, the Moot Organising Committee shall be notified as 
soon as the situation is declared safe. 

 

Large Scale Infection (e.g. food poisoning, gastro, etc) 
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In the event of an incident involving suspected mass food poisoning or viral gastroenteritis 
before or after the main event during the time that an individual is part of the Victorian 
Contingent, the following shall occur: 

x Persons showing symptoms, where possible, shall be isolated in a dedicated area 
away from the group. Should the incident occur during the period of travel on the 
Spirit of Tasmania to Tasmania, persons showing symptoms shall be isolated in one 
of the cabins booked by the Victorian Contingent.  

o Where possible, the dedicated isolation area is to be marked off as an 
exclusion zone with no-entry signs erected. 

x The Victorian Contingent Welfare Team shall be informed and will be responsible for 
the management of the incident. 

x /ƚ�ŵƵƐƚ�ďĞ�ĐŽŶƐŝĚĞƌĞĚ�ŝĨ�ƚŚĞ�ĂĨĨĞĐƚĞĚ�ŝŶĚŝǀŝĚƵĂůͬƐ͛�ĐůŽƐĞ�ĐŽŶƚĂĐƚƐ�ŵĂǇ�ĂůƐŽ�ŶĞĞĚ�ƚŽ�ďĞ�
quarantined.  

x dŚĞ�͞/ŶĐŝĚĞŶƚ�ZĞƉŽƌƚŝŶŐ͟�ƐĞĐƚŝŽŶ�ŽĨ�ƚŚĞ�^ĐŽƵƚƐ��ƵƐƚƌĂůŝĂ�;sŝĐƚŽƌŝĂŶ��ƌĂŶĐŚͿ�/ŶĨŽ��ŽŽŬ�
is to be followed to meet incident reporting requirements. 

 

COVID-19 

 

Victorian Contingent members shall be reminded of good hygiene practices and encourage 
to perform a RAT prior to travel with the contingent or arrival onsite. Members shall also be 
encouraged to pack RATs for the purposes of testing should they show symptoms during the 
camp. 

The Victorian Contingent CMT shall have access to an adequate supply of RATs for the 
purposes of testing individuals that show COVID-19 symptoms. 

At the time of writing (25th of November 2022), the Spirit of Tasmania requests that anyone 
who has tested positive for COVID-19 delays their travel, and strongly encourages the use of 
masks while in the terminal and public areas of the boat. 

Four days prior to departure, the Spirit of Tasmania will send an email with important 
information and COVID-19 FAQ. The CMT shall ensure that a copy of this is received, and 
any key information is passed on to the Contingent members.  

 

Welfare and Mental Health Incidents  

 

Management of welfare and mental health incidents, including handling of interpersonal 
conflicts, is outlined in Part A.  
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Sea Sickness 

 

As Contingent Travel is via the Spirit of Tasmania, there is a not inconsiderable risk of sea 
sickness. As such, the CMT Welfare Team shall ensure that an adequate supply of travel 
sickness medication, in both solid and liquid form. Members of the Victorian Contingent 
travelling with Contingent shall be recommended to also provide their own travel sickness 
medication, especially if they are known to be prone to travel sickness. Upon presentation 
to the Welfare Team with sea sickness, individuals should be monitored, and relevant First 
Aid provided. 

 

Missing Persons 

 

This section outlines the plans for incidents involving missing persons, inclusive of persons 
not arriving for contingent travel, individuals not arriving from independent travel, and 
individuals going missing during the event. 

In the event of a non-arrival, for contingent or individual travel, the VicCon CMT shall take 
every reasonable effort to contact the non-arrival and ascertain their location.  

In the event that a contingent member goes missing during the main event, the primary 
response shall be handled via the MOC, with support ʹ where appropriate ʹ by the VicCon 
CMT. 

Following the successful recovery of missing persons, any necessary First Aid and/or welfare 
ƌĞƐƉŽŶƐĞƐ� ƐŚŽƵůĚ� ďĞ� ĐŽŵƉůĞƚĞĚ͘� dŚĞ� ͞/ŶĐŝĚĞŶƚ� ZĞƉŽƌƚŝŶŐ͟� ƐĞĐƚŝŽŶ� ŽĨ� ƚŚĞ� ^ĐŽƵƚƐ� �ƵƐƚƌĂůŝĂ�
(Victorian Branch) Info Book is to be followed to meet incident reporting requirements. 

 

Behaviour 

Criminal Acts  

 

This section outlines all criminal acts pertaining to members of the Victorian Contingent 
including criminal acts committed by members of the Victorian Contingent and criminal acts 
committed by members of the public affecting the Victorian Contingent. This section also 
pertains to criminal acts pertaining to sexual assault and harassment. 

 

Emergency Response 

x If the situation involves active violence or injuries to persons, the primary 
responsibility of both the Moot Organising Committee and the Victorian Contingent 
Management Team is to prevent any further casualties to the incidents and 
escalate immediately to suitably qualified personnel. 
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x In the event of a criminal act occurring that affects Victorian Contingent members 
in the time before or after the main event, the Victorian Contingent Management 
Team shall be responsible for the management and coordination of the response. 

x The Victorian Contingent Management Team are not to investigate incidents 
involving criminal acts, however, must ensure adequate response is enabled and 
supported by the relevant police department (Victoria Police or Tasmania Police 
depending on jurisdiction of the criminal or suspected criminal act). 

x The Victorian Contingent Management Team are to consider the following under 
the direction of the relevant police department: 

o Any reasonable requests for assistance 

o Preservation of any crime scenes or evidence 

o Ensuring event attendees are adequately removed from situations of risk 

o Support any requirements for transport or access to quiet areas for 
interviews or statement collection. 

x In the event of a critical incident, mental health support may be sought by the 
Victorian Contingent First Aid & Welfare Team, or alternatively via the Scouts 
Victoria Incident Reporting Service. 

x The welfare of all attendees ʹ including the victim, suspected perpetrator, and 
witnesses ʹ should be considered at all times.  

Police Contacts: 

x In case of emergency: 000 

o Non-emergency phone number for local police station:  

 

Other Unacceptable Behaviours 

 

Other unacceptable behaviours, including other behaviours listed under the behaviour 
heading in Part A, shall be handled as per Part A but coordinated by the VicCon CMT. 

 

Weather and Other Natural Events 

Fires 

 

In the event of a fire related incident (fire, explosion, rescue) during the time before or after 
the main event of AIM pertaining to the Victorian Contingent, such as during Contingent 
Travel or at the City of Devonport Scout Group Hall on or during the night of the 30th of 
December, the following shall occur: 
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1. A member of the Contingent Management Team must contact 000 and provide 
details of the incident to arrange the response of fire services. 

2. The immediate area surrounding and including the inside of a structure ʹ in the 
event of a structural fire ʹ shall be evacuated of all participants, staff, and other 
parties to a safe area with the support of the Contingent Management Team. Initial 
attack by non-fire-fighting personnel is secondary to the evacuation of the structure 
and the preservation of human life. 

3. The Contingent Leader is to be advised of any persons who have not been accounted 
for from the removal of the structure or affect area. 

4. An Internal Primary search of any affected buildings is not to be conducted by 
anyone other than the trained fire services. 

5. Once the incident is deemed safe by the relevant fire services, the evacuation may 
be cancelled. 

6. If an incident occurs during travel on the Spirit of Tasmania, the Victorian Contingent 
Management Team ʹ lead by the Contingent Leader or Deputy Contingent Leader 
when the Contingent Leader is unavailable - will be responsible for ensuring that all 
Victorian Contingent Members travelling with the Victorian Contingent members are 
accounted for. The Victorian Contingent and Victorian Contingent Management 
Team shall follow all direction given by the Spirit of Tasmania personnel. 

In the event of needing to evacuate from the area surrounding the halls, evacuation should 
occur to the nearest safe urban area ʹ such as Devonport or Launceston. The evacuation 
location will be dependent on the nature of the threat and where it is located. Local 
emergency service advice shall be followed, and early evacuation shall occur. The VicCon 
CMT, led by the Contingent Leader, shall organise the evacuation, which may include liaising 
with the MOC to arrange suitable transport for the Contingent away from danger or 
suspected danger. 

Contacts 

000 Emergencies 

Non-Emergency Contacts: 

 

Police, Fire and Ambulance details are noted in the Emergency Service Providers section of 
this document.  

 

Extreme Weather 

 

There is a risk of extreme weather events that needs to be considered, especially given the 
La NiÒa event currently being experienced by Australia and is expected to persist into early 
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2023. Extreme weather events can comprise of many different types of events, including but 
not limited to, extreme heat, extreme cold, extreme rainfall, and storms.  

In the event of a storm forecast during the pre or post event Contingent time, the 
Contingent Leader should be notified by a member of the VicCon CMT. A participant briefing 
will be conducted via group meeting, email to Contingent Members, and the closed 
Victorian Contingent to Apple Isle Moot Facebook group, as the Contingent Leader is made 
aware explaining the following: 

x Storm details 

x Estimated impact time 

x Safety requirements: 

o Stay away from trees 

o Shelter at undercover locations such as halls 

x Estimated duration 

x How to seek help if injuries occur by approaching the First Aid/Welfare Team or 
speaking to one of the VicCon CMT. 

In the event of needing to evacuate from the area surrounding the halls, evacuation should 
occur to the nearest safe urban area ʹ such as Devonport or Launceston. The evacuation 
location will be dependent on the nature of the threat and where it is located. Local 
emergency service advice shall be followed, and early evacuation shall occur. The VicCon 
CMT, led by the Contingent Leader, shall organise the evacuation, which may include liaising 
with the MOC to arrange suitable transport for the Contingent away from danger or 
suspected danger. 

 

Marketing 
 

Marketing incidences shall be handled as per Part A. 
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Appendices 
 

Appendix A: Participant Information & Terms and Conditions 
 

Members of the Victorian Contingent have been provided with important information and 
terms and conditions. The original terms and conditions ʹ as listed at the time of purchase ʹ 
can be here: 
https://onedrive.live.com/embed?cid=92ACC39EA2333544&resid=92ACC39EA2333544!384
22&authkey=AIqxQpcJJVj8CcM&em=2  

They are also reproduced on the subsequent page for the convenience of offline viewing. 

  



APPLE ISLE MOOT 

VICTORIAN CONTINGENT TERMS & CONDITIONS 

Page 1 of 1 

To promote a safe environment at Apple Isle Moot, every member of the Victorian Contingent is to follow the 

Participant Responsibilities. Below are some of the key points of your responsibilities. This is to ensure that incidents 

are dealt with appropriately and risks are mitigated before any problems occur. 

Disputes 

- Contingent Leader9s decision is final. 

- Any member of the Victorian Contingent found in breach of Apple Isle Moot or Victorian Contingent terms & 

conditions may be removed from the event. 

- In the event of your removal from the event, you will be responsible for your own transport. 

Ticketing Terms & Conditions 

- It is your responsibility to ensure your information is accurate. 

- Providing false information may result in refusal of entry or removal from the event, you will not be eligible 

for a refund. 

Prohibited Items: 

- BYO alcohol is strictly prohibited on the moot site and will be confiscated if found 

Participant welfare 

- Unit Leaders are responsible for the welfare of all members of their Unit including guests. All members must 

look out for your fellow Rovers. 

- Unit Leaders are responsible for your members adhering to Victorian Rover Policies including the National 

Rover Council Alcohol guidelines. 

- All Units must have a Unit Leader nominated for the event. If your normal Unit Leader is not in attendance 

then one must be nominated for the duration of the event. 

- All Victorian members must be a member of Scouts Victoria, and registered with the Victorian Contingent. 

Emergencies: 

- In the case of an emergency, Unit Leaders are to gather all of their members and account for them. 

- Further instructions will be provided by the Moot Committee through Public Address Announcements.  
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Appendix A: Participant Information & Terms and Conditions Continued 
 

 

The most recent participant information and terms and conditions have been reproduced 
on the subsequent pages for offline viewing. 

 

 

  



 
 
 
 
 
 
 

 
 
 
 
 
 
 

152 Forster Rd,  
Mount Waverley VIC 3149 

www.vicrovers.com.au 

- BYO alcohol is strictly prohibited on the moot site and will be confiscated if 
found. Purchased alcohol can be surrendered to the moot team for return at 
the end of camp. This event is strictly a bar only.  

- All illegal items and substances including, but not limited to, firearms and 
illicit drugs are prohibited. All prescription medication must be declared.  

- Smoking is only permitted in the designated smoking areas located at specific 
locations around the site, as shown on the Fulton Park Scout Campsite site 
map.  

- Additionally, your conduct on social media is reflective of Rover Scouts and 
the wider Scouting community, do not post compromising or inappropriate 
material.  

 
Travel 

- If you are independently travelling, it is your responsibility to ensure your AIM 
registration is accurate and up to date with your travel itinerary.   

- If you are independently travelling, it is your responsibility to ensure any last 
minute updates to your travel plans are communicated appropriately to the 
CMT (contingent leader) and the MOC.  

- If you are travelling with the contingent, ensure you follow the travel 
document which outlines contacts, times of arrival and departure and all 
sailing details. Ensure you are on time.  

 
Participant welfare 

- The contingent leader and CMT are responsible for the welfare of all 
members of their contingent. However, it is an expectation that all members 
must look out for their fellow Rovers. 

- The MOC have an extensive and dedicated First Aid and Medical team, so if 
you are feeling unwell or require first aid during the event at Fulton Park 
Scout Campsite, please visit them. If you require urgent medical assistance, 
let one of the MOC or CMT know, and they will take the appropriate 
measures to assistance.   

- Welfare is supported by the Contingent. If you require any welfare assistance 
ɝ anything from homesickness to mental health support ɝ please get in 
contact with the Contingent Welfare Team (Scotty Harrison and Regi 
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APPLE ISLE MOOT 

VICTORIAN CONTINGENT TERMS & CONDITIONS 

To promote a safe environment at Apple Isle Moot, every member of the Victorian 
Contingent is to follow the Participant Responsibilities. Below are some of the key 
points of your responsibilities. This is to ensure that incidents are dealt with 
appropriately and risks are mitigated before any problems occur. 
The Victorian Contingent Management Team to Apple Isle Moot is committed to 
ensuring that all members of the Victorian Contingent have a safe and enjoyable 
time at Apple Isle Moot (AIM). We ask that you read the following information 
carefully as your personal safety is of the upmost importance.  
 
Disputes 

-  ūŠƥĿŠĳĚŠƥ�gĚîēĚƑɫƙ�ēĚČĿƙĿūŠ�Ŀƙ�ĲĿŠîŕɍ 
- Any member of the Victorian Contingent found in breach of Apple Isle Moot 

or Victorian Contingent terms & conditions may be removed from the event. 
- Any member in breach of the adult code of conduct, as set out by Scouts 

×ĿČƥūƑĿî�ɪČūēĚ�ūĲ�ČūŠēƭČƥ�ɝ ĚƥĺĿČƙ�îŠē�ƭŠîČČĚƎƥîċŕĚ�ċĚĺîǄĿūƭƑƙɫɈ�Şîǋ�ċe 
removed from the event.  

- In the event of your removal from the event, you will be responsible for your 
own transport. 

 
Ticketing Terms & Conditions 

- It is your responsibility to ensure your information is accurate. 
- Providing false information may result in refusal of entry or removal from the 

event, you will not be eligible for a refund. 
- All Victorian members must be a member of Scouts Victoria and registered 

with the Victorian Contingent. 
 
Prohibited Items: 
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Caeser), who will have made themselves known to Contingent members 
early in the event. Your privacy, safety, and wellbeing are of the upmost 
importance.  

- Key members of the Contingent Management Team have access to the 
Operoo profiles of all Victorian Contingent Members. Please make sure that 
your Operoo profile is up to date.  

- All Contingent members are reminded of the importance of consent and that 
it cannot be given when judgement is impaired by alcohol, drugs, or fatigue. 
Sexual assault and sexual harassment are never acceptable. If you experience 
any breaches of consent or behaviour that makes you uncomfortable, please 
contact the Contingent Management Team (CMT) or Moot Organising 
Committee for support.  

 
Emergencies: 

- In the case of an emergency, please follow Moot guidelines alongside the 
CMT emergency management plan.  

- Further instructions as required will be provided by the Moot Committee 
through Public Address Announcements. 

- All hazards are to be reported to the Moot Organising Committee, or during 
Contingent time before or after the main event (e.g. during Contingent travel), 
the Contingent Management Team (CMT).  

- On expeditions, please follow the guidelines of your expedition leader.  
- If you require any assistance while onsite at Apple Isle Moot, please contact 

the Moot Organising Committee at admin. In the case of an emergency, the 
MOC can be contacted on the emergency line at 0491 893 467.  

- If you require any assistance, before or after the main event ɝ for instance, 
during Contingent Travel, please contact the Contingent Management Team, 
in person, privately via the Victorian Contingent social media pages, or by 
contacting Lily (the Contingent Leader) on 0427 179 933. If Lily cannot be 
contacted ɝ or you require assistance during Contingent travel ɝ Jess can 
be contacted on 0450 486 732.  
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Appendix B: Planned Contingent Travel  
 

Members of the Victorian Contingent to Apple Isle Moot can travel either with the 
contingent or independently. The Victorian Contingent Management Team is aware of the 
travel plans of Victorian Contingent Members. Members travelling independently are not 
the responsibility of the Victorian Contingent and the Victorian Contingent Management 
Team until the join with contingent upon arrival at either the City of Devonport Scout Group 
Hall or at Fulton Park Scout Campsite. Similarly, once a member has left the contingent, they 
are no longer the responsibility of the Contingent Management Team and travel under their 
own responsibility and risk.  

Of the 142 members of the Victorian Contingent at the time of writing (23rd of November 
2022), 65 members are travelling with the Contingent, 71 members are travelling 
independently, and 6 are assumed to be travelling independently as the Contingent 
Management Team has not been able to contact them despite best efforts. 

Those travelling with Contingent shall be travelling via the Spirit of Tasmania. Travel to 
Tasmania is day sailing from the Geelong Terminal on the 30th of December 2022, departing 
10:30am and arriving in Devonport at approximately 8:30pm. Travel back to Victoria is night 
sailing from the Devonport Terminal on the 8th of December 2023, departing 6:45pm and 
arriving in Geelong at approximately 5:30am. Those travelling with Contingent shall be 
informed and reminded check in times before the dates of travel. 

Contingent travel when in Tasmania shall be via bus as organised by the Contingent Leader 
with the Moot Organising Committee.  

Participant information regarding planned contingent travel has been reproduced below for 
the convenience of offline view. 

 
  



Victorian Contingent to Apple Isle Moot 2023 

Contingent Travel Arrangements 
 
There are 65 people who have nominated to travel to Tasmania via the Spirit of Tasmania. 
 
Getting There: Melbourne to Davenport departing at 10.30am 30th December and arriving at 8.30pm 
30th December 2022 
Getting Home: Davenport to Geelong departing at 6:45pm 8th January 2023 and Arriving 5:30am 9th 
January 2023 
 
If you run into difficulty regarding contingent travel (especially arrival) please call the contingent 
travel coordinator Izaak Kitching on 0424 689 875. 

Travel Arrangements: Geelong to Devonport 
 
Spirit of Tasmania  
Quay 136 Corio Quay Road,  
North Geelong, VIC 

Getting to the Ferry Terminal:  
 
If you are driving from Melbourne: 
There are major roadworks occurring on the Westgate Bridge, please consider this when travelling 
and ensure you adjust your travel time accordingly. An alternative (and potentially easier/quicker) 
route would be via the Princess Highway.  
 
Please note, there is limited long term parking available on site. The new terminal will have a free 
public parking area for visitors and passengers with their vehicles, including caravans and 
motorhomes, waiting to board the ship. There is also a dedicated passenger drop off/pick up parking 
area at the front of the terminal. 
 
If you are using public transport: 
There are two train stations close to Spirit of Tasmania Quay.  

• North Shore railway station (1.4km from the terminal) and  
• North Geelong railway station (2km from the terminal).  

You can travel via the V-Line train to both stations from Southern Cross Station in Melbourne's CBD. 
For fares and more information, visit the http://ptv.vic.gov.au/ 
  
Alternatively, you can travel to Geelong Railway Station which is 4.8 km from the Ferry Quay. You 
can travel from the Geelong Railway station to the Quay by Taxi or the My Bus Service. 
 
Organising transport from the railway station to the terminal is strongly recommended. 
 
Options for transport from railway station can including 

- My Bus: If you are planning to use the My Bus service, you will need to book a minimum of 
48 hours9 prior to departure.  Bookings are essential for this service and will cost $15.00 per 
person, each way. You can organised to be picked up at the Geelong railway station 



https://www.mybusgeelong.com.au alternatively, you can also be picked up at Avalon, 
Bellarine or Surf coast.  

- Taxi/Uber: please be conscious of potential surcharge and availability.  
 

Departure details:  
 
The Spirit of Tasmania departs Geelong at 10:30am.  

• Check-in and boarding opens up at 8:00am (2.5 hours) prior to departure.  
• Check-in closes at 9.45am (45 minutes) prior to departure.  
• Contingent members should be at the ship by between 7:30am to 8am which will allow the 

contingent to mark everyone off and ensure we have the full group.  
 
You will be met by the lovely Izaak (travel coordinator) and Jess (deputy chair) on arrival. Please find 
them to check in 3 pictured below, see also pictured the list of prohibited items.  

 
 

Luggage: 
 
Individuals are entitled to three items: 

• Two check in bags (these will be minimally accessible during the ride), and 



• One hand language (or equivalent e.g. handbag). This can be one medium bag or suitcase 
with the maximum dimensions of 66cm x 46.5cm x 27.5cm. This can be taken within you 
during the duration of the boat ride.  

There are no weight restrictions.  
 
Consideration for packing 
This is a long boat ride, and you may consider packing additional items to help with the travel. These 
include travel sickness medication, travel pillow, entertainment such as card games and snacks.  
 
Biosecurity 
Due to Tasmania9s biosecurity regulations the following item cannot be taken on board  

- No fruit and vegetables  
- No plants  
- No fish  

If any of these items are brought, they must be declared and/or consumed or disposed of prior to 
boarding  
 
Prohibited items 

- No fire arms and ammunition,  
- No weapons and imitation weapons,  
- No dangerous and hazardous goods, and 
- No explosive/ flammable substances.  

https://www.spiritoftasmania.com.au/terms-and-conditions/carriage-of-dangerous-goods  
 
While on board: 
 
Meals  
While travelling on the boat, meals are not provided on the boat and will need to be purchased at 
the individual9s expense. It is recommended to either bring your own packed food or you can 
purchase food on the boat.  
 
Cashless payment 
Spirit of Tasmania only allows for Cashless payments in their terminals and onboard in the dinning, 
bar and convenience outlets. They will accept credit and debit card payments including all tap and 
go methods. 
 
Activities available 
There are two cinemas onboard the boat, where you can catch a movie (for an additional fee) or you 
can check out the Spirit of Tasmania9s free-to-air channel on your own devices. You can also 
purchase WiFi on the boat or, for many parts of the voyage, use your mobile phone coverage. 
 
Seating 
There is no allocated seating on the way over to Devonport, and individuals will be free to roam the 
ship.  
 

Arriving: 
 
Disembarkation at Devonport commences approximately 30-minutes after arrival. Arrival is 
estimated as 8:30pm December 30th.  
 



Traveling from Devonport Terminal to the Scout Hall 
Buses have been arranged to transport contingent members to the designated scout hall.  
Location: City of Devonport scout group, 11 Addison St Devonport.  
 
Food arrangements: 
Dinner on December 30th and Breakfast on December 31st are included in the contingent travel and 
will be provided Please ensure you have notified the contingent team of any dietary requirements or 
allergies.  
 
Getting from the hall to the main moot site: 
On the morning of December 31st, buses have been arranged by the Moot to transport the 
contingent members and addition participants staying at the hall to site for camp commencement.  
 Buses will arrive at approximately 11am. Any updates or further details will be communicated by 
the CMT as needed.  

Return Travel Arrangements:  Devonport to Geelong 
 
Spirit of Tasmania Terminal 
Esplanade,  
Devonport East,  
TASMANIA 
 

Moot site to Devonport  
 
The Moot officially finished January 7th, with January 8th dedicated as a final day for pack up. 
Contingent members will be transported via buses to the terminal on the 8th late afternoon.  
 

Departure details:  
 

The contingent should aim to be at Devonport by 4.15pm to allow for appropriate boarding 
procedure.  

• Check-in and boarding will commence at 4:15pm (2.5 hours) prior to departure and closes 
at 6pm.  

• The ferry leaves at 6.45pm 8th January and will get back into Geelong at 5.30am 9th 
January 

• Refer to above details regarding luggage and on board activities for further information.  
 
Sleeping arrangement (while on board): 
 
No cabins are available, and each member will have a designated seated chair for the travel. The 
ship will provide you with a blanket and pillow for you to use. 
 

Arrival at Geelong:  
 
Ship arrives into Geelong at 5:30am and disembarkation commences approximately 30-minutes 
after arrival. 
 
All Contingent Members are required to make their own travel arrangements from the Geelong 
Ferry Terminal home. 
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Appendix D: Spirit of Tasmania Conditions of Carriage 
 

The Spirit of Tasmania Conditions of Carriage can be found here: 
https://www.spiritoftasmania.com.au/media/801084/conditions-of-carriage-march-
2022.pdf  

They are also reproduced on the subsequent pages for the convenience of offline viewing. 
The Conditions of Carriage reproduced below are accurate as of the 22nd of December 2022. 
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$XWKRULVHG�$JHQW���� 0HDQV�DQ�DJHQW�DXWKRULVHG�E\�XV�WR�XQGHUWDNH�7LFNHW�VDOHV�IRU�9R\DJHV�RQ�WKH�9HVVHO�RQ�RXU�
EHKDOI���

%DJJDJH��� $Q\�SHUVRQDO�OXJJDJH�\RX�WDNH�RQ�ERDUG�WKH�9HVVHO��VXEMHFW�WR�WKHVH�&RQGLWLRQV�RI�&DUULDJH����

&DUULDJH��� 7KH�&DUULDJH�E\�VHD�RI�3DVVHQJHUV�DQG�WKHLU�%DJJDJH��9HKLFOHV��DQLPDOV�DQG�RWKHU�
DXWKRULVHG�SURSHUW\���

&RPPHUFLDO�9HKLFOH���

$Q\�PRWRU�9HKLFOH�RU�WUDLOHU�WKDW�LV���
ĂͿ� QRW�SULPDULO\�GHVLJQHG�IRU�WKH�&DUULDJH�RI�3DVVHQJHUV�±�LQFOXGLQJ��SULPH�PRYHUV��

WUXFNV��WUDFWRUV��RU�DQ\�9HKLFOH�FKDUJHG�D�IUHLJKW�UDWH�E\�XV���
ďͿ� GHVLJQHG�IRU�WKH�&DUULDJH�RI�3DVVHQJHUV�EXW�EHLQJ�XWLOLVHG�WR�WUDQVSRUW�IUHLJKW�RU�

FRPPHUFLDO�JRRGV�DW�WKH�WLPH�RI�VDLOLQJ���
ĐͿ� XQUHJLVWHUHG�DW�WKH�WLPH�RI�VDLOLQJ��RU��
ĚͿ� QRW�VDLOLQJ�RQ�WKH�VDPH�9R\DJH�DV�\RX���

&RQGLWLRQV�RI�&DUULDJH�� 7KHVH�&RQGLWLRQV�RI�&DUULDJH�DQG�WKH�6SHFLDO�&RQGLWLRQV���

&RQVHTXHQWLDO�/RVV��

,QFOXGHV�/RVV�RI�RU�GDPDJH�WR�DQ\�RI�WKH�IROORZLQJ��UHYHQXH��LQFRPH��EXVLQHVV��SURILWV��
SURGXFWLRQ��JRRGZLOO�RU�FUHGLW��EXVLQHVV�UHSXWDWLRQ��IXWXUH�UHSXWDWLRQ�RU�SXEOLFLW\��XVH��
LQWHUHVW��FUHGLW�UDWLQJ��DQWLFLSDWHG�VDYLQJV�DQG�RU�RSSRUWXQLW\�ZKHWKHU�GLUHFW��LQGLUHFW�RU�
FRQVHTXHQWLDO��DV�ZHOO�DV�/RVVHV�DULVLQJ�IURP�FODLPV�E\�WKLUG�SDUWLHV�DQG�DQ\�RWKHU�/RVV��
H[SHQVH��GDPDJH�RU�FRVW�LQFXUUHG�E\�D�SDUW\�RU�DQ\�RWKHU�SHUVRQ�WKDW�LV�VSHFLDO��LQGLUHFW�RU�
FRQVHTXHQWLDO���

&RQWUDFW��

7KH�DJUHHPHQW�EHWZHHQ�WKH�3DVVHQJHU�DQG�77�/LQH�IRU�WKH�SURYLVLRQ�RI�WKH�6HUYLFHV�
FRQVWLWXWHG�E\�WKHVH�&RQGLWLRQV�RI�&DUULDJH��DV�DPHQGHG�IURP�WLPH�WR�WLPH���\RXU�%RRNLQJ�
,WLQHUDU\��DQ\�FRQGLWLRQV�LVVXHG�ZLWK�WKH�7LFNHW�DQG�DQ\�RWKHU��WHUPV�DQG�FRQGLWLRQV�DJUHHG�E\�
77�/LQH�DQG�WKH�3DVVHQJHU�LQ�ZULWLQJ�LQ�FRQQHFWLRQ�ZLWK�WKH�6HUYLFHV���

'DQJHURXV�*RRGV�� ,QFOXGHV�DOO�LWHPV�OLVWHG�DV�'DQJHURXV�*RRGV�XQGHU�WKH�,QWHUQDWLRQDO�0DULWLPH�'DQJHURXV�
*RRGV�&RGH�±�$XVWUDOLDQ�*RYHUQPHQW���

'DQJHURXV�,WHPV��
'DQJHURXV�*RRGV��:HDSRQV��)LUHDUPV��DPPXQLWLRQ��/3*�SURSDQH�F\OLQGHUV��FRQWDLQHUV�RI�
IODPPDEOH�PDWHULDO�RU�DQ\�LWHP�WKDW�ZH�FRQVLGHU��LQ�RXU�DEVROXWH�GLVFUHWLRQ��WR�EH�RI�D�
GDQJHURXV�QDWXUH��$OVR�VHH��8QDXWKRULVHG�'DQJHURXV�,WHPV���

([FOXGHG�5HFUHDWLRQDO��
/LDELOLWLHV���

/LDELOLWLHV�GHVFULEHG�LQ�VHFWLRQ����$����RI�WKH�&RPSHWLWLRQ�DQG�&RQVXPHU�$FW�������&WK��
ZKLFK��ZLWKRXW�OLPLWDWLRQ��LQFOXGHV�OLDELOLW\�IRU�GHDWK��SK\VLFDO�RU�PHQWDO�LQMXU\��RU�
FRQWUDFWLRQ�RU�DJJUDYDWLRQ�RI�DQ\�GLVHDVH���

)DUH�� 7KH�PRQHWDU\�IHH�SDLG�WR�77�/LQH�IRU�WKH�&DUULDJH�SHUIRUPHG�RU�WR�EH�SHUIRUPHG�E\�77�/LQH�
SXUVXDQW�WR�WKHVH�&RQGLWLRQV�RI�&DUULDJH���

)LUHDUPV�� 3LVWROV��ULIOHV��VKRWJXQV��VSHDU�JXQV��ILVKLQJ�VSHDUV��ERZV��VSHDUV�DQG�DQ\�LWHPV�RI�D�VLPLODU�
QDWXUH���
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)UHLJKW�7HUPV�DQG�
&RQGLWLRQV�� 0HDQV�WKH�WHUPV�DQG�FRQGLWLRQV�DSSOLFDEOH�WR�WKH�&DUULDJH�RI�IUHLJKW���

/HJLVODWLYH��
5HTXLUHPHQWV��

$FWV��2UGLQDQFHV��UHJXODWLRQV��E\�ODZV��RUGHUV��DZDUGV�DQG�SURFODPDWLRQV�RI�DQ\�UHOHYDQW�
MXULVGLFWLRQ��RU�FHUWLILFDWHV��OLFHQFHV��FRQVHQWV��SHUPLWV��DSSURYDOV�DQG�UHTXLUHPHQWV�WKDW�ZH�
DUH�VXEMHFW�WR�LQ�DQ\�UHOHYDQW�MXULVGLFWLRQ���

/RVV�� $Q\�/RVVHV��LQFOXGLQJ�&RQVHTXHQWLDO�/RVV��OLDELOLWLHV��GDPDJHV��FRVWV��FKDUJHV�RU�H[SHQVHV��
LQFOXGLQJ�ILQHV�RU�SHQDOWLHV���

3DVVHQJHU�� $Q\�SHUVRQ��LQFOXGLQJ�D�PLQRU��WUDYHOOLQJ�RQ�D�7LFNHW�ZKR�LV�FDUULHG�RU�LV�WR�EH�FDUULHG�RQ�D�
9HVVHO���

3HQVLRQ�)DUH�� +DV�WKH�PHDQLQJ�JLYHQ�WR�LW�LQ�FODXVH�������

3ULYDWH�9HKLFOH��

$�UHJLVWHUHG�PRWRU�9HKLFOH�RU�ELF\FOH�WKDW�LV���
D��GHVLJQHG�IRU�WKH�&DUULDJH�RI�3DVVHQJHUV�±�LQFOXGLQJ�EXW�QRW�OLPLWHG�WR��D�PRWRU�FDU��
YDQ��XWLOLW\��IRXU�ZKHHO�GULYH��RU�VWDWLRQ�ZDJRQ��D�PRWRUKRPH�RU�FDPSHUYDQ��D�PRWRUF\FOH��
D�WRZHG�ERDW��FDUDYDQ�RU�WUDLOHU�FRQWDLQLQJ�SHUVRQDO�HIIHFWV��RU�D�PLQLEXV��FRDFK��RU�EXV�
HTXLSSHG�WR�VHDW�PRUH�WKDQ���DGXOW�SHUVRQV��DQG�E��QRW�D�&RPPHUFLDO�9HKLFOH���

3XEOLF�+HDOWK�
5HTXLUHPHQWV�

$Q\�GLUHFWLRQ��DGYLFH��RUGHU��UHVWULFWLRQ��UHFRPPHQGDWLRQ�RU�JXLGHOLQH�LVVXHG�E\�6WDWH�RU�
)HGHUDO�*RYHUQPHQW�LQ�UHODWLRQ�WR�SXEOLF�KHDOWK��

5HFNOHVV�&RQGXFW�� +DV�WKH�PHDQLQJ�VHW�RXW�LQ�VHFWLRQ����$����RI�WKH�&RPSHWLWLRQ�DQG�&RQVXPHU�$FW�������&WK����

5HFUHDWLRQDO�6HUYLFHV��� +DV�WKH�PHDQLQJ�VHW�RXW�LQ�VHFWLRQ����$����RI�WKH�&RPSHWLWLRQ�DQG�&RQVXPHU�$FW�������&WK����

6HFXULW\�6FUHHQHG���
7KH�UHTXLUHPHQW�WR�UHFHLYH�FOHDUDQFH�WR�HQWHU�FHUWDLQ�DUHDV�RU�WKH�9HVVHOV�E\�IRRW�RU�LQ�
9HKLFOHV��7KLV�ZLOO�LQYROYH�PHWKRGV��HTXLSPHQW�DQG�WHFKQLTXHV�WR�GHWHFW�GDQJHURXV�RU�
SURKLELWHG�LWHPV���

6HUYLFHV��� 7KH�6HUYLFHV�RIIHUHG�IURP�WLPH�WR�WLPH�E\�77�/LQH��XQGHU�WKH�&RQWUDFW�LQFOXGLQJ�EXW�QRW�OLPLWHG�
WR�WKH�&DUULDJH�RXWOLQHG�LQ�WKH�ERRNLQJ�LWLQHUDU\���

6SHFLDO�&RQGLWLRQV�� $Q\�FRQGLWLRQV�WKDW�DUH�UHIHUUHG�WR�DV��6SHFLDO�&RQGLWLRQV��LQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH���

6SHFLDO�QHHGV���
$Q\�PRELOLW\��KHDULQJ�DQG�RU�VLJKW�LPSDLUPHQWV��LQFOXGLQJ�WUDYHOOLQJ�ZLWK�D�
JXLGH�KHDULQJ�DVVLVWDQFH�GRJ�DQG�RU�UHJLVWHUHG�DVVLVWDQFH�DQLPDO�DQG�RU�
PHGLFDO�FRQGLWLRQV�ZKLFK�PD\�LPSDFW�RQ�WUDYHO�RU�\RXU�DELOLW\�WR�DFFHVV�RU�
PRYH�DURXQG�WKH�YHVVHO��

7LFNHW��
$Q\�GRFXPHQW��HOHFWURQLF�RU�RWKHUZLVH��HYLGHQFLQJ�D�&RQWUDFW�RI�&DUULDJH�ZLWK�77�/LQH��7KLV�
LQFOXGHV�D�YDOLG�%RRNLQJ�,WLQHUDU\��H�7LFNHW��ERDUGLQJ�YRXFKHU�RU�SDVV�ZKLFK�VKRZV�WKDW�WKH�
KROGHU�DQG�RU�DQ\�RWKHU�SHUVRQ�QDPHG�WKHUHLQ�LV�HQWLWOHG�WR�WKH�6HUYLFHV���

77�/LQH��6SLULW�RI�
7DVPDQLD��ZH��XV��RXU��
RXUVHOYHV��

77�/LQH�&RPSDQ\�3W\�/WG��$%1�������������������

8QDXWKRULVHG�'DQJHURXV�
,WHP��

$�'DQJHURXV�,WHP�FDUULHG�RQ�ERDUG�ZLWKRXW�RXU�SHUPLVVLRQ�DQG�RU�FRQWUDU\�WR�WKH�UXOHV�DQG�
UHJXODWLRQV�VHW�RXW�LQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH��RU�UHJXODWLRQV�RU�DQ\�RWKHU�UXOHV�
RWKHUZLVH�FRPPXQLFDWHG�WR�\RX�E\�XV���

9HKLFOH��� $�&RPPHUFLDO�9HKLFOH�DQG�RU�D�3ULYDWH�9HKLFOH��DV�WKH�FDVH�PD\�EH����

9HVVHO��� $Q\�9HVVHO��VKLS�RU�RWKHU�FUDIW�XVHG�LQ�FRQQHFWLRQ�ZLWK�WKH�&RQWUDFW�DQG�LQFOXGHV�DQ\�9HVVHO�
RZQHG��FKDUWHUHG��KLUHG��XVHG��RSHUDWHG�RU�PDQDJHG�E\�XV���

9R\DJH��� 7KH�ZKROH�RI�WKH�9R\DJH�SHUIRUPHG�RU�XQGHUWDNHQ�RU�WR�EH�XQGHUWDNHQ�XQGHU�WKHVH�
&RQGLWLRQV�RI�&DUULDJH���

:HDSRQ��
$Q\�REMHFW��LQVWUXPHQW�RU�GHYLFH�XVHG�RU�GHVLJQHG�IRU�DWWDFN�RU�GHIHQFH��LQFOXGLQJ�EXW�QRW�
OLPLWHG�WR�NQLYHV�DQG�DQ\�RWKHU�:HDSRQV�GHILQHG�LQ�WKH�0DULWLPH�7UDQVSRUW�DQG�2IIVKRUH�
)DFLOLWLHV�6HFXULW\�5HJXODWLRQV��������

<RX��\RXU�RU�\RXUVHOYHV�� 7KH�3DVVHQJHU���
��
���+RZ�ZH�LQWHUSUHW�WHUPV�XVHG�LQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH��

����� ,Q�WKHVH�&RQGLWLRQV�RI�&DUULDJH���
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�D�� $�UHIHUHQFH�WR�D�FRQYHQWLRQ��SURWRFRO��VWDWXWH��VWDWXWRU\�SURYLVLRQ�RU�DQ\�RWKHU�OHJLVODWLRQ�LQFOXGHV�DOO�
GHOHJDWHG�OHJLVODWLRQ�PDGH�XQGHU�LW�DQG�LQFOXGHV�DOO�DPHQGPHQWV��FRQVROLGDWLRQV��UHSODFHPHQWV�RU�UH�
HQDFWPHQWV�RI�DQ\�RI�WKHP��IURP�WLPH�WR�WLPH���

�E�� $�UHIHUHQFH�WR�WLPHV�RU�WLPLQJV�UHIHUUHG�WR�LQ�WKH�VDLOLQJ�VFKHGXOHV��RWKHU�QRWLFHV�RU�OLWHUDWXUH�SURGXFHG�
E\�XV�DUH�H[SUHVVHG�LQ�ORFDO�WLPH��XQOHVV�RWKHUZLVH�VWDWHG���

��
���6XEMHFW�WR�DSSOLFDEOH�ODZV��

����� 7KHVH� &RQGLWLRQV� RI� &DUULDJH�GR�QRW�DSSO\� WR� WKH�H[WHQW� WKDW� WKH\�DUH� LQFRQVLVWHQW�ZLWK� ODZV� WKDW�DSSO\� WR� \RXU�
&DUULDJH��)RU�H[DPSOH��WKH�$XVWUDOLDQ�&RQVXPHU�/DZ��VFKHGXOH���RI�WKH�&RPSHWLWLRQ�DQG�&RQVXPHU�$FW�������&WK���
SURYLGHV�FRQVXPHUV�ZLWK�D�QXPEHU�RI�FRQVXPHU�JXDUDQWHHV�WKDW�FDQQRW�EH�H[FOXGHG�RU�OLPLWHG��7KH\�DUH�GHVLJQHG�
WR�HQVXUH�RXU�6HUYLFHV�DUH�SURYLGHG�ZLWK�GXH�FDUH�DQG�VNLOO�DQG�DUH�UHDVRQDEO\�ILW�IRU�WKH�9R\DJH��7KHVH�&RQGLWLRQV�
RI� &DUULDJH� DUH� WKHUHIRUH� VXEMHFW� WR�� DQG� ZLOO� QRW� DSSO\� WR� WKH� H[WHQW� WKDW� WKH\� OLPLW� RU� H[FOXGH�� VXFK� FRQVXPHU�
JXDUDQWHHV�DSSOLFDEOH�WR�FRQVXPHUV����
��

���6HUYLFH�FRQGLWLRQV��
������ :H�DUH�QRW�D�FRPPRQ�FDUULHU�DQG�GR�QRW�FRQWUDFW�DV�VXFK���
����� :H�PD\�VXEFRQWUDFW�WKH�SHUIRUPDQFH�RI�WKH�ZKROH�RU�DQ\�SDUW�RI�WKH�6HUYLFHV�ZLWKRXW�VHHNLQJ�\RXU�FRQVHQW��7KHVH�

&RQGLWLRQV�RI�&DUULDJH�DSSO\�LQ�FRQQHFWLRQ�ZLWK�WKDW�VXEFRQWUDFW���
����� $OO�GHSDUWXUH��DUULYDO�DQG�MRXUQH\�WLPHV�DQG�WKH�LGHQWLW\�RI�9HVVHOV�VKRZQ�RQ�DQ\�7LFNHW��DGYHUWLVHPHQW�RU�QRWLFHV�

DUH�HVWLPDWHV�RQO\�DQG�FDQQRW�EH�JXDUDQWHHG��:H�PD\�FKDQJH�WLPHWDEOHV��URXWHV�DQG�9HVVHOV�ZLWKRXW�QRWLFH��IRU�
DQ\�UHDVRQ��DQG�ZLWKRXW�LQFXUULQJ�DQ\�OLDELOLW\�ZKDWVRHYHU�WR�DQ\�3DVVHQJHU�IRU�DQ\�/RVV�VXIIHUHG�RU�LQFXUUHG�E\�
WKDW�3DVVHQJHU���

������ ,I�IRU�DQ\�UHDVRQ��DV�GHWHUPLQHG�E\�WKH�0DVWHU��ZKRVH�RSLQLRQ�LV�ILQDO��WKH�9HVVHO�LV���
�D�� 3UHYHQWHG�IURP�UHDFKLQJ�WKH�QDPHG�SRUW�RI�GHVWLQDWLRQ��RU��
�E�� &DQQRW�VDIHO\�HQWHU�RU�OLH�LQ�DQ\�SRUW��KDUERXU��RU�URDGVWHDG�RU�SDVV�DQ\�XVXDO�SRUW�RI�FDOO�HQ�URXWH���
3DVVHQJHUV� IRU� VXFK� SRUWV� ZLOO� EH� ODQGHG� DW� WKH� QH[W� SUDFWLFDEOH� SRUW� RI� FDOO� ZLWK� WKHLU� %DJJDJH� DQG� DQ\�
DFFRPSDQ\LQJ�9HKLFOH��:H�DUH�QRW� OLDEOH�WR�3DVVHQJHUV� IRU�DQ\�/RVV�WKH\�PD\�VXIIHU�RU�LQFXU� LQ�UHVSHFW� WR�WKH�
H[HUFLVH�E\�XV�RI�RXU�ULJKWV�XQGHU�WKLV�FODXVH���
��

���7LFNHWLQJ��
����� *URXS�ERRNLQJV��

,I�D�VLQJOH�7LFNHW�LV�LVVXHG�WR�D�SHUVRQ�LQ�UHODWLRQ�WR�D�QXPEHU�RI�3DVVHQJHUV�WUDYHOOLQJ�LQ�D�JURXS��WKH�SHUVRQ�
WR�ZKRP�WKH�7LFNHW�LV�LVVXHG�ZLOO�EH�KHOG�WR�KDYH�FRQWUDFWHG�ZLWK�XV�DV�DJHQW�IRU�DQG�RQ�EHKDOI�RI�DOO�WKH�
3DVVHQJHUV�LQ�WKH�JURXS�WUDYHOOLQJ�RQ�WKDW�7LFNHW��DQG�DOO�VXFK�3DVVHQJHUV�ZLOO�EH�GHHPHG�WR�KDYH�HQWHUHG�
LQWR��DQG�EH�ERXQG�E\�WKH�&RQWUDFW�DQG�WKH�SHUVRQ�WR�ZKRP�WKH�7LFNHW�LV�LVVXHG�ZLOO�EH�GHHPHG�WR�KDYH�
ZDUUDQWHG�WR�XV�WKDW�KH�RU�VKH�KDV�DXWKRULW\�WR�FRQWUDFW�RQ�EHKDOI�RI�DOO�RI�WKH�3DVVHQJHUV�WUDYHOOLQJ�RQ�WKH�
UHOHYDQW�7LFNHW���

����� )DUHV��
7KH�IROORZLQJ�IDUHV�DSSO\�WR�3DVVHQJHUV���

)DUH�W\SH�� 5XOHV�DQG�DSSOLFDELOLW\��

$GXOW�)DUH�� $SSOLHV�WR�DQ\�SHUVRQ�ZKR�LV�QRW�HOLJLEOH�IRU�D�3HQVLRQ�)DUH��&KLOG�)DUH�RU�,QIDQW�)DUH��EHORZ����

3HQVLRQ�
)DUH��

$SSOLHV�WR�DQ\�SHUVRQ�ZKR�PHHWV�WKH�UHTXLUHPHQWV�VHW�RXW�XQGHU�6SHFLDO�&RQGLWLRQ�$�DV�DWWDFKHG��
1RWH��<RX�PXVW�SUHVHQW�\RXU�YDOLG�$XVWUDOLDQ�3HQVLRQHU�&RQFHVVLRQ�&DUG�DW�FKHFN�LQ���

&KLOG�)DUH�� $SSOLHV�WR�DOO�FKLOGUHQ�EHWZHHQ�WKH�DJHV�RI���DQG����\HDUV�DW�WKH�WLPH�RI�VDLOLQJ���

,QIDQW�)DUH�� $SSOLHV�WR�DOO�LQIDQWV�EHWZHHQ�WKH�DJHV�RI���DQG���\HDUV�DW�WKH�WLPH�RI�VDLOLQJ���

�
����� 3D\PHQW��

�D�� :H�DFFHSW�SD\PHQW�IRU�IDUHV�E\�PDMRU�FUHGLW�FDUG��GHELW�FDUG�RU�32/L���&DUG�SD\PHQW�IHHV�DSSO\���
�E�� :H� DOVR� DFFHSW� 6SLULW� RI� 7DVPDQLD� *LIW� 9RXFKHUV�� 6HH� VSLULWRIWDVPDQLD�FRP�DX�WHUPV�DQG�

FRQGLWLRQV�JLIWYRXFKHUV�IRU�DQ\�VSHFLDO�WHUPV�DQG�FRQGLWLRQV�DSSOLFDEOH�WR�6SLULW�RI�7DVPDQLD�*LIW�9RXFKHUV���
�F�� ,I�ZH�GR�QRW� UHFHLYH�SD\PHQW�RI�\RXU�)DUH�E\� WKH�DSSOLFDEOH�GDWH�RU� WLPH��ZH�PD\�FDQFHO�\RXU�ERRNLQJ�

ZLWKRXW�QRWLFH�WR�\RX��7KH�GXH�GDWH�IRU�SD\PHQW�RI�\RXU�)DUH�ZLOO�GHSHQG�RQ�WKH�ZD\�\RX�PDGH�\RXU�ERRNLQJ�
DV�VHW�RXW�EHORZ�����
�L�� )RU�RQOLQH�ERRNLQJV��ERRNLQJV�PDGH�YLD�RXU�&XVWRPHU�&RQWDFW�&HQWUH�RU�ERRNLQJV�PDGH�LQ�SHUVRQ�

DW�WKH�WHUPLQDO��SD\PHQW�LV�GXH�DW�WKH�WLPH�RI�ERRNLQJ���
�LL�� )RU�JURXS�ERRNLQJV��VHH�VHFWLRQ�������GHSRVLW�DQG�IXOO�SD\PHQW�DUH�GXH�E\�WKH�GDWHV�SURYLGHG�DW�

WKH�WLPH�RI�ERRNLQJ����
�LLL�� )RU�SD\PHQWV�E\�SHUVRQDO�FKHTXH��ERRNLQJV�PXVW�EH�PDGH�LQ�SHUVRQ�DW�WKH�WHUPLQDO��:H�PXVW�

UHFHLYH�WKH�FKHTXH�DW�WKH�WLPH�RI�ERRNLQJ�DQG�QR�ODWHU�WKDQ����GD\V�EHIRUH�WKH�GDWH�RI�VDLOLQJ��DQG�
�LY���,QYRLFH�PXVW�EH�SDLG�LQ�DFFRUGDQFH�ZLWK�LQYRLFH�WHUPV���
�
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�G�� <RX�DFNQRZOHGJH�WKDW���
�L�� 7KH�DPRXQW�\RX�ZLOO�EH�UHTXLUHG�WR�SD\�IRU�\RXU�ERRNLQJ�ZLOO�EH�WKH�DPRXQW�LQ�\RXU�%RRNLQJ�

,WLQHUDU\��QRW�WKH�DSSOLFDEOH�DPRXQW�IRU�\RXU�)DUH�W\SH�DW�WKH�WLPH�RI�VDLOLQJ���DQG��
�LL�� :H�PD\�UHYLVH�RXU�)DUHV�DW�DQ\�WLPH��LQ�RXU�DEVROXWH�GLVFUHWLRQ��DQG�ZLWKRXW�SULRU�QRWLFH�WR�DQ\�

3DVVHQJHU��<RX�DUH�QRW�HQWLWOHG�WR�DQ\�UHIXQG�LQ�ZKROH�RU�LQ�SDUW�LI�RXU�UHYLVHG�)DUHV�DUH�FKHDSHU�
WKDQ�WKH�)DUH�\RX�SDLG�DW�WKH�WLPH�\RX�PDGH�\RXU�ERRNLQJ�����

����� %RRNLQJ�IHH��
�D�� :H�ZLOO�FKDUJH�\RX�DVVLVWHD�ERRNLQJ�IHH�ZKHQ�D�ERRNLQJ�LV�PDGH�YLD�WKH�&XVWRPHU�&RQWDFW�&HQWUH�RU�LQ�

SHUVRQ�DW�WKH�WHUPLQDO���
�E�� :H�ZLOO�FRPPXQLFDWH�WKH�ERRNLQJ�IHH�WR�\RX�DW�WKH�WLPH�RI�ERRNLQJ���

����� &KHFN�LQ��
3DVVHQJHUV�DUH�DGYLVHG�WR�REWDLQ�WKH�ODWHVW�VDLOLQJ�LQIRUPDWLRQ�IURP�
VSLULWRIWDVPDQLD�FRP�DX�VDLOLQJIDUHV�WLPHWDEOH��E\�FRQWDFWLQJ�RXU�&XVWRPHU�&RQWDFW�&HQWUH�RU�YLVLWLQJ�D�
WHUPLQDO��SULRU�WR�FRPPHQFLQJ�WKHLU�9R\DJH���

�D�� &KHFN�LQ�ZLOO�FORVH����PLQXWHV�EHIRUH�WKH�VFKHGXOHG�GHSDUWXUH�RI�WKH�9HVVHO��,I�\RX�KDYH�VSHFLDO�QHHGV��
\RX�PXVW�FKHFN�LQ�DW�OHDVW���KRXUV�SULRU�WR�GHSDUWXUH����

�E�� 3DVVHQJHUV�ZKR�DUULYH�DIWHU�WKH�UHOHYDQW�FKHFN�LQ�FORVLQJ�WLPHV��PD\�QRW�EH�SHUPLWWHG�WR�ERDUG�WKH�9HVVHO��
PD\�IRUIHLW�WKHLU�7LFNHW�DQG�PD\�QRW�EH�HQWLWOHG�WR�D�UHIXQG�RU�WUDQVIHU���

�F�� 2Q� DUULYDO� DW� WKH� WHUPLQDO�� 3DVVHQJHUV� PXVW� SURFHHG� GLUHFWO\� WR� FKHFN�LQ� ZLWK� WKHLU� 7LFNHW�� SURRI� RI�
,GHQWLILFDWLRQ�DQG�ERUGHU�HQWU\�SHUPLW�SDVV��:H�UHVHUYH�WKH�ULJKW�WR�GHQ\�WUDYHO�WR�DQ\�SDVVHQJHUV�ZKR�GR�
QRW�SUHVHQW�WKLV�LQIRUPDWLRQ��

�G�� 3DVVHQJHUV�PD\�EH� UHTXLUHG� WR�DQVZHU�TXHVWLRQV�DW�FKHFN�LQ� WR�HQVXUH� WKH�KHDOWK�DQG�ZHOOEHLQJ�RI�DOO�
SDVVHQJHUV�DQG�VWDII��LQFOXGLQJ�LQ�UHODWLRQ�WR�WKH�&29,'����SDQGHPLF��DQG�WR�HQVXUH�FRPSOLDQFH�ZLWK�DQ\�
DSSOLFDEOH�3XEOLF�+HDOWK�5HTXLUHPHQWV���:H�UHVHUYH�WKH�ULJKW�WR�GHQ\�WUDYHO�WR�DQ\�SDVVHQJHUV�ZKR�UHIXVH�
WR�DQVZHU�VXFK�TXHVWLRQV����

�H�� 3DVVHQJHUV�PD\�DOVR�EH�UHTXHVWHG�WR�XQGHUWDNH�ERG\�WHPSHUDWXUH�WHVWLQJ���:H�UHVHUYH�WKH�ULJKW�WR�GHQ\�
WUDYHO�WR�DQ\�SDVVHQJHUV�ZKR�GR�QRW�FRPSO\�ZLWK�VXFK�D�UHTXHVW��

����� &DQFHOOLQJ�\RXU�ERRNLQJ��
�D�� 6XEMHFW� WR� FODXVH� ����I��� \RX�PD\� EH� HQWLWOHG� WR� D� UHIXQG� LQ� ZKROH� RU� LQ� SDUW� LI� \RX� FDQFHO� EHIRUH� \RXU�

GHSDUWXUH��VXEMHFW�WR�\RX�SD\LQJ��
WKH�IROORZLQJ�FDQFHOODWLRQ�FKDUJHV��&DQFHOODWLRQ�FKDUJHV�DUH�D�SHUFHQWDJH�RI�WKH�DPRXQW�\RX�SDLG�IRU�\RXU�
)DUH�DW�WKH�WLPH�RI�ERRNLQJ�����

+RXUV�%HIRUH�'HSDUWXUH��
)OH[L�)DUH�

&DQFHOODWLRQ�&KDUJHV�
6SLULW�)DUH��

&DQFHOODWLRQ�&KDUJHV��
5HG�+RW�'HDO�)DUH�

&DQFHOODWLRQ�&KDUJHV��

/HVV�WKDQ���KRXU�� ���� ������ ������

/HVV�WKDQ����KRXUV�� ���� ������ ������

0RUH�WKDQ����KRXUV�� ���� ����� �����

0RUH�WKDQ���GD\V�� ���� ����� �����

�E�� &DQFHOODWLRQ� FKDUJHV� ZLOO� EH� VXEMHFW� WR� FKDQJH� IURP� WLPH� WR� WLPH�� :H� ZLOO� QRWLI\� \RX� RI� WKH� FXUUHQW�
FDQFHOODWLRQ�FKDUJHV�UHOHYDQW�WR�\RXU�ERRNLQJ�DW�WKH�WLPH�\RX�UHTXHVW�WKH�FDQFHOODWLRQ���

�F�� $SSOLFDWLRQV� IRU� UHIXQGV�PXVW�EH�VHQW� WR�RXU�RIILFH� LQ�'HYRQSRUW�RU� WR�\RXU� WUDYHO�DJHQW�ZLWK� ZKRP� WKH�
ERRNLQJ�ZDV�PDGH��2XU�SRVWDO�DGGUHVV�LV��6SLULW�RI�7DVPDQLD��32�%R[����(��(DVW�'HYRQSRUW�7$6�������
$OO�FODLPV�PXVW�EH�DFFRPSDQLHG�E\�WKH�ERRNLQJ�UHIHUHQFH���

�G�� :KHUH�SRVVLEOH��HOLJLEOH�UHIXQGV�ZLOO�EH�SURYLGHG�YLD�WKH�VDPH�PHWKRG�DV�WKH�ERRNLQJ�ZDV�SDLG��RWKHUZLVH�
D�FKHTXH�UHIXQG�ZLOO�EH�SURYLGHG���

�H�� $OWHUQDWLYHO\��LI�\RX�FDQFHO�\RXU�ERRNLQJ�IRU�DQ\�UHDVRQ�DQG�SURYLGH�QRW�OHVV�WKDQ����KRXUV¶�QRWLFH�RI�WKH�
FDQFHOODWLRQ��\RX�PD\�UHTXHVW�D�FUHGLW�YRXFKHU�LQVWHDG�RI�D�UHIXQG�IRU�WKH�YDOXH�RI�\RXU�ERRNLQJ�ZKLFK�PD\�
EH�XVHG�E\�\RX�RU�\RXU�QRPLQHH��DW�DQ\�WLPH�ZLWKLQ����PRQWKV�IURP�WKH�GDWH�RI�FDQFHOODWLRQ�RQ�DQ\�IXWXUH�
VDLOLQJ��VXEMHFW�WR�\RX�SD\LQJ�DQ\�GLIIHUHQFH�EHWZHHQ�WKH�FUHGLW�YRXFKHU�YDOXH�DQG�WKH�SULFH�SD\DEOH�IRU�WKH�
IXWXUH�ERRNLQJ�DW�WKH�IDUH�W\SH�VHOHFWHG�DW�WKH�WLPH�RI�UH�ERRNLQJ���&DQFHOODWLRQ�FKDUJHV�DQG�DPHQGPHQW�
IHHV�ZLOO�QRW�DSSO\�LQ�WKH�HYHQW�WKDW�D�FUHGLW�YRXFKHU�LV�LVVXHG�LQVWHDG�RI�D�UHIXQG��

�I�� ,I�\RX�QHHG�WR�FDQFHO�\RXU�ERRNLQJ�GXH�WR�D�IRUFH�PDMHXUH�HYHQW�DV�VHW�RXW�LQ�FODXVH�������WKHQ�\RX�PD\�
FRQWDFW�XV�DW�DQ\�WLPH�SULRU�WR�WKH�VFKHGXOHG�GHSDUWXUH�WLPH�WR�UHFHLYH�HLWKHU�D�IXOO�UHIXQG�RU�D�FUHGLW�YRXFKHU�
IRU�WKH�YDOXH�RI�\RXU�ERRNLQJ�ZKLFK�PD\�EH�XVHG�E\�\RX�RU�\RXU�QRPLQHH��RQ�DQ\�IXWXUH�VDLOLQJ�DW�DQ\�WLPH�
ZLWKLQ����PRQWKV�IURP�WKH�GDWH�RI�WKH�FDQFHOODWLRQ�VXEMHFW�WR�\RX�SD\LQJ�DQ\�GLIIHUHQFH�EHWZHHQ�WKH�FUHGLW�
YRXFKHU�YDOXH�DQG�WKH�SULFH�SD\DEOH�IRU�WKH�IXWXUH�ERRNLQJ�DW�WKH�IDUH�W\SH�VHOHFWHG�DW�WKH�WLPH�RI�UH�ERRNLQJ���
,I�WKH�IRUFH�PDMHXUH�HYHQW�FRQWLQXHV�IRU�ORQJHU�WKDQ���PRQWKV��WKHQ�ZH�ZLOO�H[WHQG�WKH�FUHGLW�YRXFKHU�E\�DQ�
DGGLWLRQDO���PRQWKV��,I�WKH�IRUFH�PDMHXUH�HYHQW�FRQWLQXHV�IRU�ORQJHU�WKDQ���PRQWKV��ZH�ZLOO�HLWKHU�H[WHQG�
WKH�FUHGLW�YRXFKHU�IRU�DQ�DGGLWLRQDO����PRQWKV�RU�\RX�PD\�UHTXHVW�D�UHIXQG�IRU�WKH�DPRXQW�RI�WKH�RULJLQDO�
ERRNLQJ�� �&DQFHOODWLRQ�FKDUJHV�DQG�DPHQGPHQW� IHHV�ZLOO�QRW�DSSO\� LQ� WKH�HYHQW�WKDW�D�FUHGLW�YRXFKHU� LV�
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LVVXHG�LQVWHDG�RI�D�UHIXQG�RU�LQ�WKH�HYHQW�WKDW�D�UHIXQG�LV�UHTXHVWHG�ZKHUH�D�IRUFH�PDMHXUH�HYHQW�FRQWLQXHV�
IRU�ORQJHU�WKDQ���PRQWKV��

����� $PHQGLQJ�\RXU�ERRNLQJ��
�D�� %RRNLQJV�FDQ�EH�DPHQGHG�VXEMHFW�WR�DYDLODELOLW\����
�E�� $Q�DPHQGPHQW� IHH�PD\�DSSO\�XQOHVV�RWKHUZLVH�VWDWHG�E\�XV�� ,I� WKH�DPHQGPHQW� IHH� LV�QRW�SDLG�SULRU� WR�

GHSDUWXUH��ZH�PD\�UHIXVH�WR�WUDQVSRUW�\RX��LQFOXGLQJ�\RXU�DFFRPSDQLHG�PLQRUV���\RXU�%DJJDJH��9HKLFOH��
DQLPDO�RU�DQ\�RWKHU�DFFRPSDQLHG�SURSHUW\���

�F�� ,I�\RX�DPHQG�\RXU�ERRNLQJ��\RX�DFFHSW�WKDW�WKH�)DUH�IRU�\RXU�RULJLQDO�DQG�QHZ�ERRNLQJV�PD\�EH�GLIIHUHQW��,I�
WKH�QHZ�)DUH�LV�PRUH�H[SHQVLYH�WKDQ�WKH�)DUH�RI�WKH�RULJLQDO�MRXUQH\��\RX�PXVW�SD\�WKH�GLIIHUHQFH��SOXV�
DSSOLFDEOH�DPHQGPHQW� IHHV�� ,I� WKH�QHZ�)DUH�KDV�D� ORZHU�SULFH� WKDQ�WKH�RULJLQDO�)DUH��ZH�ZLOO� UHIXQG�WKH�
GLIIHUHQFH��OHVV�DQ\�DPHQGPHQW�IHHV���

�G�� $PHQGPHQW�IHHV�ZLOO�EH�VXEMHFW�WR�FKDQJH�IURP�WLPH�WR�WLPH��1RWLFH�RI�DQ\�FKDQJH�ZLOO�EH�FRPPXQLFDWHG�
WR�\RX�E\�XV�DW�WKH�WLPH�WKDW�\RX�UHTXHVW�DQ�DPHQGPHQW���

�H�� <RX�PXVW�DPHQG�\RXU�ERRNLQJ�LI�WKH�LQIRUPDWLRQ�\RX�SURYLGHG�DW�WKH�WLPH�RI�ERRNLQJ�FKDQJHV�RU�LV�LQFRUUHFW�
�VHH�VHFWLRQ����������

����� 7LFNHW�YDOLGLW\��
�D�� <RXU�7LFNHW�LV�YDOLG�IRU����PRQWKV�IURP�WKH�GDWH�RI�WKH�IRUZDUG�MRXUQH\�RI�WKH�9HVVHO�IRU�ZKLFK�LW�ZDV�RULJLQDOO\�

LVVXHG���
�E�� <RXU�7LFNHW�LV�WUDQVIHUDEOH�RQO\�EHIRUH�GHSDUWXUH�DQG�SULRU�WR�FKHFN�LQ�IRU�WKH�IRUZDUG�MRXUQH\����

����� ,GHQWLILFDWLRQ��
�D�� :H�PD\�UHTXHVW��LQVSHFW�DQG�UHFRUG�\RXU�LGHQWLILFDWLRQ�GRFXPHQWV�DW�DQ\�WLPH���
�E�� :H�PD\�UHIXVH�WR�FDUU\�\RX�LI�\RX�GR�QRW�KDYH�WKH�QHFHVVDU\�LGHQWLILFDWLRQ�GRFXPHQWV���
�F�� ,I�\RX�KDYH�ERRNHG�D�3HQVLRQ�)DUH��\RX�PXVW�SUHVHQW�\RXU�YDOLG�$XVWUDOLDQ�3HQVLRQHU�&RQFHVVLRQ�&DUG�DW�

FKHFN�LQ��2WKHUZLVH�\RX�PXVW�SD\�WKH�GLIIHUHQFH�EHWZHHQ�WKH�3HQVLRQ�)DUH�DQG�WKH�FXUUHQW�$GXOW�)DUH���
������ ,QFRUUHFW�LQIRUPDWLRQ��

�D��� <RX�PD\�EH�UHTXLUHG�WR�DPHQG�\RXU�ERRNLQJ��LQFOXGLQJ�SRWHQWLDO�DPHQGPHQW�IHHV��DV�DERYH��LI�ZH�
GLVFRYHU�WKDW�\RX�KDYH�SURYLGHG�DQ\�LQFRUUHFW�RU�LQDFFXUDWH�LQIRUPDWLRQ�DW�WKH�WLPH�RI�\RXU�ERRNLQJ��7KLV�
LQFOXGHV��EXW�LV�QRW�OLPLWHG�WR���
�L�� 7KH�LGHQWLILFDWLRQ�RI�9HKLFOH�W\SH��KHLJKW�RU�OHQJWK���
�LL�� 3DVVHQJHU�GHWDLOV���
�LLL�� 3DVVHQJHU�QXPEHUV��RU���
�LY�� $Q\�RWKHU�LQIRUPDWLRQ�UHTXLUHG�RU�UHTXHVWHG�E\�XV�GXULQJ�WKH�ERRNLQJ�SURFHVV���
,I�\RX�UHIXVH�RU�DUH�XQDEOH� WR�DPHQG�\RXU�ERRNLQJ� WKHQ�ZH�PD\�UHIXVH�WR� WUDQVSRUW�\RX��LQFOXGLQJ�\RXU�
DFFRPSDQLHG�PLQRUV���\RXU�%DJJDJH��9HKLFOH��DQLPDO�RU�RWKHU�DFFRPSDQLHG�SURSHUW\���

��
���3DVVHQJHU�UHTXLUHPHQWV�

����� 6PRNLQJ��
�D��� <RX�PXVW�QRW�VPRNH�RQ�ERDUG�WKH�9HVVHO�RU�LQ�WHUPLQDOV�H[FHSW�LQ�GHVLJQDWHG�VPRNLQJ�DUHDV���

����� )ROORZLQJ�77�/LQH�,QVWUXFWLRQV��
<RX�PXVW�IROORZ�DQG�FDUU\�RXW�DOO�ODZIXO�GLUHFWLRQV��UXOHV��UHJXODWLRQV��QRWLFHV�RU�LQVWUXFWLRQV�JLYHQ�E\�XV�RU�RXU�UHSUHVHQWDWLYHV�
RQ�DQ\�PDWWHU��DW�DOO�WLPHV��LQFOXGLQJ�EXW�QRW�OLPLWHG�WR���

�L�� 7KH�SHUVRQDO�KHDOWK��ZHOOEHLQJ�DQG�VDIHW\�RI�\RXUVHOI��WKH�FUHZ�DQG�RWKHU�3DVVHQJHUV�DQG�HQVXULQJ�
FRPSOLDQFH�ZLWK�DQ\�DSSOLFDEOH�3XEOLF�+HDOWK�5HTXLUHPHQWV�DQG�RU�ERUGHU�HQWU\�FRQGLWLRQV��ZKLFK�
PD\�LQFOXGH�D�UHTXLUHPHQW�WR�SUHVHQW�D�YDOLG�ERUGHU�HQWU\�SHUPLW�SDVV�SULRU�ERDUGLQJ��ZHDU�D�PDVN�
RQ�WKH�9HVVHO��WR�VWD\�LQ�\RXU�FDELQ�IRU�WKH�GXUDWLRQ�RI�WKH�9R\DJH��FKDQJH�\RXU�DFFRPPRGDWLRQ�
W\SH��DQG�RU�FDQFHO�RU�DPHQG�\RXU�ERRNLQJ�WR�DQRWKHU�VXLWDEOH�9R\DJH���DQG�

�LL�� 7KH� VDIH� KDQGOLQJ� RI� \RXU� 9HKLFOH�� %DJJDJH� �LQFOXGLQJ� 'DQJHURXV� ,WHPV��� DQLPDOV� RU� RWKHU�
SURSHUW\���

����� 6DIHW\��
�D�� <RX�PXVW�WDNH�DOO�UHDVRQDEOH�SUHFDXWLRQV�IRU�\RXU�RZQ�VDIHW\�DQG�WKH�VDIHW\�RI�DQ\�SHUVRQ�LQ�\RXU�FDUH��DW�

DOO�WLPHV��LQFOXGLQJ�EXW�QRW�OLPLWHG�WR���
�L�� 8VLQJ�KDQG�DQG�JXDUG�UDLOV�DV�SURYLGHG���
�LL�� $SSURSULDWHO\�FRQWUROOLQJ�FKLOGUHQ�DQG�HQVXULQJ�WKDW�FKLOGUHQ�DUH�DFFRPSDQLHG�E\�D�UHVSRQVLEOH�

DGXOW��DQG���
�LLL�� %\�SD\LQJ�DWWHQWLRQ�WR�DQ\�VDIHW\�EULHILQJ�JLYHQ�E\�XV���

�E�� <RX�ZLOO�LQHYLWDEO\�HQFRXQWHU�REVWDFOHV�RQ�WKH�9HVVHO�DQG�LQ�WKH�WHUPLQDO��LQFOXGLQJ��EXW�QRW�OLPLWHG�WR��KHDY\�
ZDWHUWLJKW�LQWHUQDO�GRRUV��XQHYHQ�VXUIDFHV��KLJK�WKUHVKROGV��ORZ�FHLOLQJV�DQG�HQWUDQFHV��VWHHS�VWDLUFDVHV�RU�
HVFDODWRUV��DQG�ZHW�VXUIDFH�FRQGLWLRQV�RQ�GHFN��<RX�PXVW�H[HUFLVH�FDXWLRQ�ZKHQ�PRYLQJ�DURXQG�WKH�9HVVHO�
DQG�WHUPLQDO��SDUWLFXODUO\�LQ�FRQGLWLRQV�RI�LQFOHPHQW��URXJK�RU�KHDY\�ZHDWKHU���

�F�� <RX�PXVW�FRQGXFW�\RXUVHOI� LQ�D�PDQQHU�WKDW�FRPSOLHV�ZLWK�RXU�LQVWUXFWLRQV��ZLOO�QRW�FDXVH�DQQR\DQFH�RU�
SRWHQWLDO�RU�DFWXDO�LQMXU\�WR�\RXUVHOI��WKH�FUHZ�RU�RWKHU�3DVVHQJHUV��,I�\RX�GR�QRW�FRQGXFW�\RXUVHOI� LQ�WKLV�
PDQQHU�ZH�PD\�UHVWUDLQ�\RX�RU�FRQILQH�\RX�WR�D�FDELQ�RU�RWKHU�FRQWUROOHG�DUHD��ODQG�\RX�DW�DQ\�SRUW�RU�SODFH�
RU�RWKHUZLVH�GHDO�ZLWK�\RX�DV�ZH�UHDVRQDEO\�VHH�ILW���

����� $WWLUH��
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�D�� <RX�PXVW�PHHW�WKH�IROORZLQJ�PLQLPXP�GUHVV�VWDQGDUGV�LQ�DQ\�SXEOLF�DUHDV�RQ�ERDUG�WKH�9HVVHO�DQG�LQ�WKH�
WHUPLQDOV���
�L�� )RRWZHDU�PXVW�EH�ZRUQ�DW�DOO�WLPHV����
�LL�� 6XLWDEOH� FORWKLQJ� WKDW� FRYHUV� \RXU� ORZHU� KDOI� PXVW� EH� ZRUQ� ±� IRU� H[DPSOH�� VKRUWV�� D� VNLUW� RU�

SDQWV�WURXVHUV����
�LLL�� %DUH�FKHVWV�DUH�QRW�SHUPLWWHG�DW�DQ\�WLPH��DQG��
�LY�� &ORWKLQJ�WKDW�GLVSOD\V�RIIHQVLYH�ODQJXDJH�RU�V\PEROV�PXVW�QRW�EH�ZRUQ���

,I�\RX�GR�QRW�PHHW�WKH�PLQLPXP�GUHVV�UHTXLUHPHQWV�WKHQ�\RX�PD\�EH�UHIXVHG�WUDYHO��RU�FRQILQHG�WR�\RXU�FDELQ�RU�
RWKHU�FRQWUROOHG�DUHD�RU�RWKHUZLVH�GHDOW�ZLWK�DV�ZH�UHDVRQDEO\�VHH�ILW��XQWLO�\RX�DUH�VXLWDEO\�GUHVVHG���

���� 5HIXVDO�RI�&DUULDJH�DQG�'HQLHG�%RDUGLQJ���
�D�� :H�KDYH�D�]HUR� WROHUDQFH�RI�DEXVLYH�RU� WKUHDWHQLQJ�EHKDYLRXU�DJDLQVW�RXU�UHSUHVHQWDWLYHV��DJHQWV��DQG�

3DVVHQJHUV���
�E�� <RX�PXVW�UHDG�DQG�FRPSO\�ZLWK�WKH�REOLJDWLRQV�LQ�6SHFLDO�&RQGLWLRQ�(�DV�DWWDFKHG���

����� $OFRKRO��
�D�� <RX�DUH�SHUPLWWHG� WR�FDUU\�DOFRKRO�RQ�ERDUG� WKH�9HVVHO��<RX�DUH�RQO\�SHUPLWWHG� WR�GULQN�DOFRKRO� WKDW� LV�

VXSSOLHG�E\�XV����
�E�� <RX�DJUHH�WKDW�ZH�PD\�GHDO�ZLWK�DQ\�VXFK�DOFRKRO��ZKHWKHU�RSHQ�RU�FORVHG��DV�ZH�UHDVRQDEO\�VHH�ILW���

����� 2FFXSDWLRQ�RI�EHGV��UHFOLQHUV�DQG�JHQHUDO�VHDWLQJ�DUHDV���
�D�� <RX�PXVW�QRW�RFFXS\�D�EHG�RU�UHFOLQHU�RQ�WKH�9HVVHO�ZLWKRXW�RXU�SULRU�DOORWPHQW�RI�WKH�EHG�

RU�UHFOLQHU�WR�\RX��DV�SHU�\RXU�7LFNHW���
�E�� <RX�PXVW�RQO\�VOHHS�LQ�\RXU�DOORWWHG�EHG�RU�UHFOLQHU��DV�SHU�\RXU�7LFNHW���
�F�� <RX�PXVW�QRW�VOHHS�RU�OLH�RQ�WKH�IORRU���
�G�� �/\LQJ�GRZQ�LQ�SXEOLF�DUHDV��LQFOXGLQJ�WKH�/RXQJHV�DQG�WKH�IORRU��LV�QRW�SHUPLWWHG���

������ 2QERDUG�SXUFKDVHV�
�D�� 7KH�9HVVHOV�DUH�FDVKOHVV�RQERDUG��)RU�RQERDUG�SXUFKDVHV��ZH�DFFHSW�PDMRU�FUHGLW�DQG�GHELW�FDUGV��7KH�

H[FHSWLRQ�WR�WKLV�LV�WKH�7RXULVP�+XE��ZKLFK�DOVR�DFFHSWV�FDVK�LQ�DGGLWLRQ�WR�FDUG�SD\PHQWV���
��

���3UHJQDQF\���
����� :RPHQ�ZKR�DUH�XS�WR����ZHHNV�SUHJQDQW�DW�WKH�WLPH�RI�VDLOLQJ�PD\�WUDYHO�RQ�WKH�9HVVHO���
����� :RPHQ�ZKR�DUH�EHWZHHQ����DQG����ZHHNV�SUHJQDQW�DW�WKH�WLPH�RI�VDLOLQJ�PD\�RQO\�VDLO�ZLWK�ZULWWHQ�DSSURYDO�IURP�

WKHLU�GRFWRU���
����� :RPHQ�ZKR�DUH����ZHHNV�SUHJQDQW�RU�PRUH�DW�WKH�WLPH�RI�VDLOLQJ�DUH�QRW�SHUPLWWHG�WR�VDLO���
����� ,W� LV� WKH� UHVSRQVLELOLW\� RI� DOO� SUHJQDQW� 3DVVHQJHUV� WR� DGYLVH� 77�/LQH� RI� WKHLU� FRQGLWLRQ� DQG� WR� DGKHUH� WR� WKHVH�

UHVWULFWLRQV���
��
���3DVVHQJHUV�ZLWK�VSHFLDO�QHHGV��

����� ,I�\RX�KDYH�VSHFLDO�QHHGV�SOHDVH�QRWLI\�XV�DW�WKH�WLPH�RI�ERRNLQJ�DQG�GXULQJ�FKHFN�LQ�VR�WKDW�ZH�FDQ�DVVLVW�\RX��
5HPLQGHU��,I�\RX�KDYH�VSHFLDO�QHHGV��\RX�PXVW�FKHFN�LQ�DW�OHDVW���KRXUV�EHIRUH�WKH�VFKHGXOHG�GHSDUWXUH�WLPH�
�FODXVH��������

����� )RU�SDVVHQJHUV�WUDYHOLQJ�ZLWKRXW�D�YHKLFOH�DQG�XWLOLVLQJ�D�GHYLFH�VXFK�DV�D�ZKHHOFKDLU��JRSKHU��VFRRWHU��FUXWFKHV��RU�
D�ZDONHU�WR�DLG�LQ�PRELOLW\��\RX�DUH�UHTXLUHG�WR�ERDUG�DQG�H[LW�WKH�YHVVHO�YLD�RXU�3HRSOH�0RYHU���<RX�PXVW�QRWLI\�XV�
DW� WKH�WLPH�RI�ERRNLQJ�DQG�FKHFN�LQ�DQG�\RX�PXVW�FKHFN�LQ�DW� OHDVW���KRXUV�EHIRUH�WKH�VFKHGXOH�GHSDUWXUH� WLPH���
3DVVHQJHUV�ZKR�DUULYH�DIWHU�WKH�UHOHYDQW�FKHFN�LQ�WLPHV��PD\�QRW�EH�SHUPLWWHG�WR�ERDUG�WKH�9HVVHO��PD\�IRUIHLW�WKHLU�
7LFNHW�DQG�PD\�QRW�EH�HQWLWOHG�WR�D�UHIXQG�RU�WUDQVIHU���

���� 3DVVHQJHUV�WUDYHOLQJ�ZLWK�D�GHYLFH�VXFK�DV�D�ZKHHOFKDLU��JRSKHU��VFRRWHU�RU�ZDONLQJ�DLG�VKRXOG�EH�DZDUH�RI�WKH�
PD[LPXP�ZLGWK�RI�FRUULGRUV�LQ�WKH�FDELQ�DFFRPPRGDWLRQ�DUHD�LV����PP�ZLGH��YHKLFOH�GHFN�HQWU\�ZD\V�DUH����PP�
DQG�OLIW�UDPSV�DUH����PP�ZLGH��/LIWV�RSHQ�WR����PP�ZLGH���,I�\RXU�GHYLFH�H[FHHGV�WKHVH�PHDVXUHPHQWV�LW�LV�OLNHO\�
\RX�ZLOO�QRW�EH�DEOH�WR�XWLOLVH�WKH�GHYLFH�RQERDUG����

����� $VVLVWDQFH�DQLPDOV�XVHG�WR�DVVLVW�SHRSOH�ZLWK�VSHFLDO�QHHGV�PD\�WUDYHO�RQ�ERDUG�±�VHH�6SHFLDO�&RQGLWLRQ�%�DWWDFKHG�
DQG�DW�6SHFLDO�QHHGV�RU�DFFHVVLELOLW\�UHTXLUHPHQWV�IRU�IXUWKHU�LQIRUPDWLRQ�RQ�\RXU�REOLJDWLRQV�UHJDUGLQJ�$VVLVWDQFH�
DQLPDOV��

���� 3DVVHQJHUV�ZLVKLQJ�WR�XVH�D�&�3DS�PDFKLQH�RU�1HEXOLVHU�RQERDUG�DUH�UHTXHVWHG�WR�SXUFKDVH�D�SULYDWH�FDELQ��
��
���0HGLFDO�LVVXHV��

����� $�GRFWRU�LV�QRW�DYDLODEOH�RQ�WKH�9HVVHO�DQG�DOO�3DVVHQJHUV�VKRXOG�FRQVXOW�WKHLU�GRFWRU�EHIRUH�WUDYHOOLQJ��7KHUH�LV�D�
PHGLFDO�DWWHQGDQW�RQ�ERDUG�ZKR�LV�DYDLODEOH�WR�SURYLGH�DVVLVWDQFH�LQ�DQ�HPHUJHQF\�VLWXDWLRQ���

����� :H�PD\�UHIXVH�WR�FDUU\�\RX�LI�ZH��DFWLQJ�UHDVRQDEO\��DUH�QRW�FRPSOHWHO\�VDWLVILHG�WKDW�LW�LV�VDIH�IRU�\RX�RU�RWKHU�
3DVVHQJHUV�LI�\RX�WUDYHO��%HIRUH�\RX�PDNH�D�UHVHUYDWLRQ�\RX�PXVW�WHOO�XV�LI�\RX�VXIIHU�IURP�DQ\�LOOQHVV��GLVHDVH�RU�
RWKHU�FRQGLWLRQ�ZKLFK�PD\�PDNH�LW�XQVDIH�IRU�\RX�RU�RWKHU�3DVVHQJHUV�LI�\RX�WUDYHO���

���� $Q\�3DVVHQJHU�ZKR�WUDYHOV�ZLWK�D�SUH�GLDJQRVHG�PHGLFDO�FRQGLWLRQ�GRHV�VR�DW�KLV�RU�KHU�RZQ�ULVN�DQG�ZH�DFFHSW�
QR�UHVSRQVLELOLW\�RU�OLDELOLW\�WR�3DVVHQJHUV�IRU�/RVV�WKH\�VXIIHU�RU�LQFXU�DULVLQJ�RXW�RI�RU�LQ�FRQQHFWLRQ�ZLWK�WKDW�
3DVVHQJHU
V�PHGLFDO�FRQGLWLRQ����

����� <RX�PXVW�WDNH�DQ\�EHORQJLQJV��LQFOXGLQJ�PHGLFDWLRQ��WKDW�\RX�UHTXLUH�GXULQJ�WKH�9R\DJH�IURP�\RXU�9HKLFOH�EHIRUH�
WKH�FRPPHQFHPHQW�RI�WKH�9R\DJH����
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���� <RX�DUH�UHTXLUHG�WR�PDNH�\RXUVHOI�NQRZQ�WR�VKRUH�VWDII�RU�D�PHPEHU�RI�FUHZ�RI�WKH�9HVVHO�LI�\RX�DUH�IHHOLQJ�XQZHOO�
LQ�WKH�OHDG�XS�WR�RU�GXULQJ�\RXU�9R\DJH��,I�WKLV�RFFXUV�ZH�PD\��
�D�� UHTXLUH�DGGLWLRQDO�LQIRUPDWLRQ�IURP�\RX�WR�HQVXUH�WKH�KHDOWK�DQG�VDIHW\�RI�VWDII�DQG�RWKHU�SDVVHQJHUV�DQG�

LQ�DFFRUGDQFH�ZLWK�3XEOLF�+HDOWK�5HTXLUHPHQWV�RU�/HJLVODWLYH�5HTXLUHPHQWV��DQG�
�E�� 5HTXHVW�WKDW�\RX�XQGHUWDNH�ERG\�WHPSHUDWXUH�WHVWLQJ��ZHDU�D�PDVN�DW�DOO�WLPHV�RQ�WKH�9HVVHO�DQG�RU�VWD\�

LQ�\RXU�FDELQ�IRU�WKH�GXUDWLRQ�RI�WKH�9R\DJH��
��

����&KLOGUHQ��
,QIDQWV�DQG�FKLOGUHQ�XQGHU����\HDUV�RI�DJH���±���\HDUV�ROG��LQFOXVLYH��PXVW�EH�DFFRPSDQLHG�E\�DQ�DGXOW���

��
����%DJJDJH�DQG�RWKHU�JRRGV��H[FOXGLQJ�'DQJHURXV�,WHPV���

������ %DJJDJH��
�D�� ,Q�WKH�LQWHUHVWV�RI�VDIHW\�DQG�FRPIRUW��D�%DJJDJH�DOORZDQFH�RI�RQH�SLHFH�RI�FDUU\�RQ�%DJJDJH�SHU�

3DVVHQJHU�PHDVXULQJ���FP�[�����FP�[�����FP�SOXV�D�KDQGEDJ���ODSWRS�LV�SHUPLWWHG�LQ�WKH�GHVLJQDWHG�
3DVVHQJHU�DFFRPPRGDWLRQ��$OO�RWKHU�%DJJDJH�PXVW�EH�FKHFNHG�LQ�RU�VWRUHG�LQ�\RXU�9HKLFOH���

�E�� <RX�DUH�UHVSRQVLEOH�IRU�FDUU\LQJ�DQG�PRYLQJ�\RXU�RZQ�%DJJDJH�RQ�DQG�RII�WKH�9HVVHO�DQG�IRU�LWV�VDIHW\�RQ�
ERDUG��$Q\�XQDWWHQGHG�%DJJDJH�RQ�ERDUG�DQG�ZLWKLQ�WKH�WHUPLQDO�PD\�EH�WUHDWHG�DV�D�VHFXULW\�ULVN�DQG�
GHDOW�ZLWK�DFFRUGLQJO\���

�F�� <RX�ZDUUDQW�WR�XV�DEVROXWHO\�WKDW�QR�'DQJHURXV�,WHPV��XQOHVV�H[SUHVVO\�SHUPLWWHG�E\�XV��VKDOO�EH�VKLSSHG�
RU�FDUULHG�E\�\RX�RQ�WKH�9R\DJH��UHIHU�WR�FODXVH�����IRU�'DQJHURXV�,WHPV���<RX�PXVW�LQGHPQLI\�XV�RQ�
GHPDQG�IRU�DQ\�/RVV�WKDW�ZH�VXIIHU�DV�D�UHVXOW�RI�\RXU�EUHDFK�RI�WKLV�ZDUUDQW\����

��
����$EDQGRQHG�%DJJDJH�DQG�RWKHU�SURSHUW\��

������ :H�PD\�GRQDWH�WR�FKDULW\��VXUUHQGHU�WR�SROLFH��VHOO�DQG�UHWDLQ�WKH�VDOH�SURFHHGV�RU�RWKHUZLVH�GLVSRVH�RI��DW�RXU�
GLVFUHWLRQ��DQ\�%DJJDJH�RU�RWKHU�SURSHUW\� OHIW�RQ� WKH�9HVVHO�� LQ�D�WHUPLQDO��RU�RWKHUZLVH� OHIW� LQ�RXU�SRVVHVVLRQ��
FXVWRG\�RU�FRQWURO�IRU�D�SHULRG�RI�PRUH�WKDQ���GD\V�DIWHU�\RXU�GLVHPEDUNDWLRQ���
��

����'DQJHURXV�,WHPV��
������ :H�DUH�QRW�REOLJHG�WR�FDUU\�RU�RWKHUZLVH�KDQGOH�'DQJHURXV�,WHPV��LQFOXGLQJ��EXW�QRW�OLPLWHG�WR��'DQJHURXV�*RRGV��

:HDSRQV��)LUHDUPV��DPPXQLWLRQ��SHWURO�DQG� IXHO��/3*�SURSDQH�F\OLQGHUV��RU�DQ\�RWKHU� LWHP� WKDW�ZH� UHDVRQDEO\�
EHOLHYH�WR�EH�GDQJHURXV�LQ�QDWXUH���

������ 3DVVHQJHUV�ZKR�LQWHQG�WR�VDLO�ZLWK�'DQJHURXV�,WHPV�UHTXLUH�RXU�SHUPLVVLRQ�WR�GR�VR�DQG�PXVW�UHDG�DQG�FRPSO\�ZLWK�
WKH�REOLJDWLRQV�LQ�6SHFLDO�&RQGLWLRQ�&�DV�DWWDFKHG���
��

����9HKLFOHV��
������ ,I�\RX�LQWHQG�WR�WUDYHO�ZLWK�D�3ULYDWH�9HKLFOH��\RX�PXVW�UHDG�DQG�FRPSO\�ZLWK�WKH�REOLJDWLRQV�LQ�6SHFLDO�&RQGLWLRQ�'�

DV�DWWDFKHG���
������ ,I�\RX�LQWHQG�WR�VDLO�ZLWK�D�&RPPHUFLDO�9HKLFOH�±�WKDW�LV��DQ\�9HKLFOH�WKDW�GRHV�QRW�PHHW�WKH�GHILQLWLRQ�RI�D�3ULYDWH�

9HKLFOH�±�SOHDVH�FRQWDFW�XV�WR�PDNH�D�)UHLJKW�HQTXLU\���
������ 3DVVHQJHUV�ZKR� LQWHQG�WR� WDNH�'DQJHURXV� ,WHPV�RQ�RU� LQ� WKHLU�9HKLFOHV� �LQFOXGLQJ�SHWURO�� IXHO�DQG�/3*�SURSDQH�

F\OLQGHUV��PXVW�UHDG�DQG�FRPSO\�ZLWK�WKH�REOLJDWLRQV�LQ�6SHFLDO�&RQGLWLRQ�&�DV�DWWDFKHG���
��
����7DVPDQLDQ�ELRVHFXULW\�FRQGLWLRQV��

������ <RX�DFNQRZOHGJH�DQG�DJUHH�WKDW���
�D�� <RXU�9HKLFOH��%DJJDJH��DQLPDOV�DQG�DQ\�RWKHU�DFFRPSDQLHG�SURSHUW\�DUH�VXEMHFW�WR�ELRVHFXULW\�LQVSHFWLRQ��

%LRVHFXULW\�LQVSHFWLRQV�ZLOO�WDNH�SODFH�LQ�0HOERXUQH�SULRU�WR�ERDUGLQJ�DQG�PD\�WDNH�SODFH�LQ�'HYRQSRUW�XSRQ�
DUULYDO���

�E�� &RPPHUFLDOO\�SURFHVVHG�IRRG�UHDG\�IRU�KXPDQ�FRQVXPSWLRQ�LV�SHUPLWWHG�WR�HQWHU�7DVPDQLD��$OO�RWKHU�SODQW�
PDWHULDO�DQG�VRPH�DQLPDO�SURGXFWV�DUH�SURKLELWHG���

�F�� %RDWV�DQG�ILVKLQJ�JHDU�PXVW�EH�FOHDQ�DQG�GU\���
�G�� 9HKLFOHV�PXVW�EH�IUHH�IURP�YLVLEOH�VLJQV�RI�VRLO�DQG�PXG���
�H�� $OO�GRJV�HQWHULQJ�7DVPDQLD�DUH�VXEMHFW�WR�ELRVHFXULW\�HQWU\�FRQGLWLRQV�DQG�PXVW�EH�WUHDWHG�IRU�+\GDWLG�7DSH�

:RUP�ZLWKLQ����GD\V�SULRU�WR�HQWHULQJ�7DVPDQLD��GRFXPHQWDU\�SURRI�RI�WUHDWPHQW�VXFK�DV�D�UHFHLSW�RU�YHW¶V�
VXEVFULSWLRQ�PXVW�EH�SUHVHQWHG�GXULQJ�LQVSHFWLRQV���DQG��

�I�� 6HYHUH�3HQDOWLHV�PD\�EH�LPSRVHG�E\�%LRVHFXULW\�7DVPDQLD�IRU�QRQ�FRPSOLDQFH���
������ )RU�D�IXOO�OLVW�RI�7DVPDQLDQ�ELRVHFXULW\�UHTXLUHPHQWV��SOHDVH�YLVLW�%LRVHFXULW\�7DVPDQLD�RU�FDOO����������������

��
����$QLPDOV��

������ ,I�\RX�LQWHQG�WR�VDLO�ZLWK�DQ�DQLPDO��LQFOXGLQJ�DQ�$VVLVWDQFH�DQLPDO��WKHQ�\RX�PXVW�UHDG�DQG�FRPSO\�ZLWK�WKH��
REOLJDWLRQV�LQ�6SHFLDO�&RQGLWLRQ�%�DV�DWWDFKHG���
��

����,QVSHFWLRQV�DQG�VHDUFKHV��
������ <RX�PXVW�FRPSO\�ZLWK�DOO�VHFXULW\�GLUHFWLRQV�JLYHQ�E\�XV���
������ :H�PD\�FRQGXFW�D�SK\VLFDO�VHDUFK�RU�LQVSHFWLRQ�RI�DQ\�3DVVHQJHU��LQFOXGLQJ�PLQRUV���9HKLFOH��%DJJDJH��DQLPDO�RU�

DQ\�RWKHU�SURSHUW\���
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������ ,I�\RX�UHIXVH�WR�VXEPLW�\RXUVHOI��\RXU�DFFRPSDQLHG�PLQRU��\RXU�%DJJDJH��9HKLFOH��DQLPDO��VXSSRUWLQJ�GRFXPHQWDWLRQ�
�H�J��OLFHQVHV��SHUPLWV��HWF���RU�DQ\�RWKHU�DFFRPSDQLHG�SURSHUW\�WR�D�VHDUFK�RU�LQVSHFWLRQ�ZKHQ�DVNHG��WKHQ�ZH�PD\���
�D�� 5HIXVH�WR�FDUU\�\RX��\RXU�DFFRPSDQLHG�PLQRU��\RXU�%DJJDJH��9HKLFOH��DQLPDO��RU�DQ\�RWKHU�DFFRPSDQLHG�

SURSHUW\��DQG�RU��
�E�� 5HPRYH�\RX��\RXU�DFFRPSDQLHG�PLQRU��\RXU�%DJJDJH��9HKLFOHV��DQLPDO��RU�DQ\�RWKHU�DFFRPSDQLHG�SURSHUW\�

IURP�WKH�9HVVHO��FRQILQH�\RX�WR�D�FDELQ�RU�RWKHU�FRQWUROOHG�DUHD��RU�RWKHUZLVH�GLUHFW�\RX�LQ�VXFK�D�PDQQHU�
DV�ZH�UHDVRQDEO\�VHH�ILW����

������ :H�ZLOO�QRW�EH�OLDEOH�WR�3DVVHQJHUV�IRU�DQ\�/RVV�VXIIHUHG�RU�LQFXUUHG�LQ�FRQQHFWLRQ�ZLWK�D�3DVVHQJHU�UHIXVLQJ�WR�EH�
6HFXULW\�6FUHHQHG���

��
����/LDELOLW\�DQG�ULVN��

������ :LWK�WKH�H[FHSWLRQ�RI�&RQVXPHU�*XDUDQWHHV��ZH�H[FOXGH���
�D�� $Q\�WHUP��FRQGLWLRQ�RU�ZDUUDQW\�WKDW�PD\�RWKHUZLVH�EH�LPSOLHG�LQ�WKLV�&RQWUDFW���
�E�� $Q\�OLDELOLW\�IRU�/RVV��GHDWK�RU�SHUVRQDO�LQMXU\�LQFXUUHG�DV�D�UHVXOW�RI�RU�LQ�FRQQHFWLRQ�ZLWK�RXU�QHJOLJHQFH���
�F�� $Q\�OLDELOLW\�IRU�&RQVHTXHQWLDO�/RVV���
�G�� $OO�([FOXGHG�5HFUHDWLRQDO�/LDELOLWLHV�DULVLQJ�RXW�RI�WKH�VXSSO\�RI�5HFUHDWLRQDO�6HUYLFHV��H[FHSW�IRU�OLDELOLW\�

IRU�VLJQLILFDQW�SHUVRQDO�LQMXU\�FDXVHG�E\�5HFNOHVV�&RQGXFW�E\�XV�RU�RXU�UHSUHVHQWDWLYHV�����
�H�� $Q\�OLDELOLW\�IRU�/RVV�LQ�FRQQHFWLRQ�ZLWK�DQ\�3ULYDWH�9HKLFOH�ZKLFK�ZH�DUH�SHUPLWWHG�WR�H[FOXGH��XQGHU�$UWLFOH��

����$�DQG��E�RI�6FKHGXOH��$�RI�WKH�&DUULDJH�RI�*RRGV�E\�6HD�$FW�������&WK����
�I�� /LDELOLW\�WR�3DVVHQJHUV�IRU�/RVV�VXIIHUHG�RU�LQFXUUHG�E\�WKHP�DV�D�UHVXOW�RI�RU�LQ�FRQQHFWLRQ�ZLWK���L��7KH�

&DUULDJH�RI�'DQJHURXV�,WHPV���
�LL�� 7KH�GHDWK�RU�LQMXU\�RI�DQ�DQLPDO��LQFOXGLQJ�DQ�$VVLVWDQFH�DQLPDO����
�LLL�� $�GHOD\�RU�GHYLDWLRQ�RI�WKH�9R\DJH��DQG��
�LY�� 7KH�/RVV�RU�GDPDJH�RI�\RXU�YDOXDEOHV���

������ /LDELOLW\�IRU�&RQVXPHU�*XDUDQWHHV��
�D��6XEMHFW�WR�FODXVH�������RXU�OLDELOLW\�WR�\RX�LQ�UHVSHFW�RI�DQ\�EUHDFK�RI�RU�IDLOXUH�WR�FRPSO\�ZLWK�DQ\�&RQVXPHU�

*XDUDQWHH�LV�OLPLWHG�WR�WKH�IROORZLQJ���
� �L��� ,Q�WKH�FDVH�RI�JRRGV��WR���

�$�� 7KH�UHSODFHPHQW�RI�WKH�JRRGV�RU�WKH�VXSSO\�RI�HTXLYDOHQW�JRRGV���
�%�� 7KH�UHSDLU�RI�WKH�JRRGV���
�&�� 7KH�SD\PHQW�RI�WKH�FRVW�RI�UHSODFLQJ�WKH�JRRGV�RU�RI�DFTXLULQJ�HTXLYDOHQW�JRRGV��RU��
�'�� 7KH�SD\PHQW�RI�WKH�FRVW�RI�KDYLQJ�WKH�JRRGV�UHSDLUHG���

� �LL��� ,Q�WKH�FDVH�RI�6HUYLFHV��WR���
�(�� 7KH�VXSSO\LQJ�RI�WKH�6HUYLFHV�DJDLQ��RU��
�)�� 7KH�SD\PHQW�RI�WKH�FRVW�RI�KDYLQJ�WKH�6HUYLFHV�VXSSOLHG�DJDLQ���

������ ([FHSWLRQ�WR�OLPLWDWLRQ��
2XU�OLDELOLW\�LQ�UHVSHFW�RI�D�EUHDFK�RI�RU�D�IDLOXUH�WR�FRPSO\�ZLWK�D�&RQVXPHU�*XDUDQWHH�ZLOO�QRW�EH�OLPLWHG�LQ�WKH�ZD\�
VHW�RXW�LQ�FODXVH������LI���
�D�� 7KH�JRRGV�RU�6HUYLFHV�VXSSOLHG�DUH�JRRGV�RU�6HUYLFHV�
RI�D�NLQG�RUGLQDULO\�DFTXLUHG�IRU�SHUVRQDO��GRPHVWLF�

RU��
KRXVHKROG�XVH�RU�FRQVXPSWLRQ
��DV�WKDW�H[SUHVVLRQ�LV�XVHG�LQ�VHFWLRQ���$�RI�WKH�$XVWUDOLDQ�&RQVXPHU�/DZ���

�E�� ,W�LV�QRW�
IDLU�RU�UHDVRQDEOH
�IRU�XV�WR�UHO\�RQ�VXFK�OLPLWDWLRQ�LQ�DFFRUGDQFH�ZLWK�VHFWLRQ���$����RI�WKH�$XVWUDOLDQ�
&RQVXPHU�/DZ��RU��

�F�� 7KH� UHOHYDQW� &RQVXPHU� *XDUDQWHH� LV� D� JXDUDQWHH� SXUVXDQW� WR� VHFWLRQV� ���� ��� RU� ��� RI� WKH� $XVWUDOLDQ�
&RQVXPHU�/DZ���

����� :H�HDFK�DJUHH�WKDW��RWKHU�WKDQ�D�FODLP�SXUVXDQW�WR�D�&RQVXPHU�*XDUDQWHH��RXU�OLDELOLW\�WR�\RX�IRU�DQ\�RWKHU�FODLPV��
�ZKLFK� DUH� QRW�RWKHUZLVH� H[FOXGHG�XQGHU� WKHVH� &RQGLWLRQV� RI� &DUULDJH�� VKDOO� EH� OLPLWHG� WR�� DW� RXU� RSWLRQ�� HLWKHU�
UHVXSSO\LQJ�WKH�6HUYLFHV�WR�\RX�DJDLQ�RU�SD\LQJ�\RX�WKH�FRVW�RI�KDYLQJ�WKH�6HUYLFHV�VXSSOLHG�DJDLQ���

����� ,Q� WKH�HYHQW� ZH� DUH� OLDEOH� IRU� FODLPV� LQ� UHVSHFW� RI�/RVV�RI� OLIH�RU�SHUVRQDO� LQMXU\� RFFXUULQJ� RQ�ERDUG� RU� LQ�GLUHFW�
FRQQHFWLRQ�ZLWK� WKH�RSHUDWLRQ�RI� WKH�9HVVHO��RXU� OLDELOLW\� IRU�VXFK�FODLPV� LV� OLPLWHG� WR� WKH�DPRXQWV�VHW�RXW� LQ� WKH�
/LPLWDWLRQ�RI�/LDELOLW\�IRU�0DULWLPH�&ODLPV�$FW�������&WK���DV�DPHQGHG�IURP�WLPH�WR�WLPH��,Q�VRPH�FDVHV��GHSHQGLQJ�
XSRQ�WKH�FLUFXPVWDQFHV�� WKLV�PD\�PHDQ�WKDW�RXU�ILQDQFLDO� OLDELOLW\� LQ�UHVSHFW�RI�/RVV�RI� OLIH�DQG�SHUVRQDO�LQMXU\� LV�
OLPLWHG�WR�D�FHUWDLQ�PD[LPXP�DPRXQW�RI�PRQH\�IRU�HDFK�3DVVHQJHU���

����� :DUQLQJ�XQGHU�WKH�$XVWUDOLDQ�&RQVXPHU�/DZ�DQG�)DLU�7UDGLQJ�$FW�������9LF��DQG�WKH�$XVWUDOLDQ�&RQVXPHU�/DZ�
�7DVPDQLD��$FW�������7DV����WKH�&RQVXPHU�$FWV���2XU�9R\DJHV�RSHUDWH�RQ�EXV\�ZDWHUZD\V�DQG�DUH�VXEMHFW�WR�WKH�
ULVNV�DQG�SHULOV�RI�WKH�VHD�DQG�FUXLVLQJ�RQ�VXFK�ZDWHUZD\V�LQFOXGLQJ�/RVV��GDPDJH�DQG�LQMXU\�DULVLQJ�RXW�RI�RU�LQ�
FRQQHFWLRQ�ZLWK�FKDQJLQJ�WLGDO�DQG�ZHDWKHU�FRQGLWLRQV�DQG�WKH�QDYLJDWLRQ�RI�RWKHU�9HVVHOV��<RX�PD\�KDYH�WKH�RSWLRQ�
WR�XWLOLVH�HTXLSPHQW�RQ�WKH�9HVVHO�DQG�WR�SDUWLFLSDWH�LQ�$FWLYLWLHV��<RX�DFNQRZOHGJH�WKDW����
�D�� 7KHUH�DUH�ULVNV�DQG�GDQJHUV�LQYROYHG�ZLWK�\RXU�SDUWLFLSDWLRQ�LQ�WKH�$FWLYLWLHV��DQG��
�E�� 7KH�$FWLYLWLHV�DUH�SRWHQWLDOO\�GDQJHURXV�DQG�FDQ�UHVXOW�LQ�VHULRXV�LQMXU\�RU�GHDWK���

8QGHU�WKH�&RQVXPHU�$FWV��ZH�PD\�DVN�\RX�WR�DJUHH�WKDW�&RQVXPHU�*XDUDQWHHV�XQGHU�WKH�&RQVXPHU�$FWV�GR�QRW�DSSO\�
WR�\RX��%\�SDUWLFLSDWLQJ�LQ�WKHVH�$FWLYLWLHV��\RX�ZLOO�EH�DJUHHLQJ�WKDW�\RXU�ULJKWV�WR�VXH�77�/LQH�LI�\RX�DUH�NLOOHG�RU�LQMXUHG�
DUH�H[FOXGHG��UHVWULFWHG�RU�PRGLILHG� LQ�WKH�ZD\�VHW�RXW�LQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH���127(��7KH�FKDQJH�WR�\RXU�
ULJKWV��DV�VHW�RXW�LQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH��GRHV�QRW�DSSO\�LI�\RXU�GHDWK�RU�LQMXU\�LV�GXH�WR�5HFNOHVV�&RQGXFW�RQ�
RXU�SDUW����
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��

��
����,QGHPQLW\���

������ <RX�PXVW�LQGHPQLI\�XV��RQ�GHPDQG��IRU�DQ\�/RVV�VXIIHUHG�RU�LQFXUUHG�E\�XV��LQFOXGLQJ�IRU�WKH�GHDWK�RU�SHUVRQDO�
LQMXU\�WR�DQ\�RWKHU�3DVVHQJHU�RU�DQ\�RI�RXU�UHSUHVHQWDWLYHV��DULVLQJ�RXW�RI�RU�LQ�FRQQHFWLRQ�ZLWK�RU�FDXVHG�E\�DQ\�RI�
WKH�IROORZLQJ���
�D�� <RXU�QHJOLJHQFH��EUHDFK�RI�ODZ�RU�ZLOIXO�DFW�RU�RPLVVLRQ��RU�WKDW�RI�DQ\�PLQRU�ZKR�\RX�DFFRPSDQ\����
�E�� <RXU�EUHDFK�RI�WKH�&RQWUDFW��LQFOXGLQJ�WKHVH�&RQGLWLRQV�RI�&DUULDJH��RU��
�F�� $Q\�DQLPDO��LQFOXGLQJ�DQ�$VVLVWDQFH�DQLPDO��LQ�\RXU�SRVVHVVLRQ��FXVWRG\�RU�FRQWURO���

������ ,I�ZH�GHHP�WKDW�\RX�UHTXLUH�PHGLFDO�DWWHQWLRQ�RU�DQ�DPEXODQFH��\RX��RU�\RXU�SHUVRQDO�OHJDO�UHSUHVHQWDWLYH��PXVW�
LQGHPQLI\�XV��RQ�GHPDQG�� IRU�DQ\�H[SHQVHV�ZH�VXIIHU�RU� LQFXU� LQ�FRQQHFWLRQ�ZLWK�REWDLQLQJ� WKH� UHOHYDQW�PHGLFDO�
DWWHQWLRQ�DQG�RU�DPEXODQFH�IRU�\RX���
��

����*HQHUDO�DYHUDJH�±�PHUFKDQGLVH��
������ *HQHUDO�DYHUDJH�WR�EH�DGMXVWHG�DW�DQ\�SRUW�RU�SODFH�DW�RXU�RSWLRQ�DQG�WR�EH�VHWWOHG�DFFRUGLQJ�WR�WKH�<RUN�$QWZHUS��

5XOHV�������WKLV�FRYHULQJ�DOO�FDUJR�FDUULHG�DV�PHUFKDQGLVH��7KH�1HZ�-DVRQ�&ODXVH�DV�DSSURYHG�E\�%,0&2�LV�WR�EH�
FRQVLGHUHG�DV�LQFRUSRUDWHG�LQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH���

������ 6XFK�VHFXULW\��LQFOXGLQJ�D�FDVK�GHSRVLW�WKDW�ZH�PD\�GHHP�VXIILFLHQW�WR�FRYHU�WKH�HVWLPDWHG�FRQWULEXWLRQ�RI�WKH�FDUJR�
DQG�DQ\�VDOYDJH�DQG�VSHFLDO�FKDUJHV�WKHUHRQ��VKDOO��LI�UHTXLUHG��EH�VXEPLWWHG�WR�XV�EHIRUH�WKH�GHOLYHU\�RI�DQ\�FDUJR���

��
����)RUFH�PDMHXUH��

������ 6HYHUH�ZHDWKHU�RU�VHD�FRQGLWLRQV�PD\�OHDG�WR�WKH�FDQFHOODWLRQ�RU�GHOD\�RI�6HUYLFHV��:H�ZLOO�HQGHDYRXU�WR�
DGYLVH�3DVVHQJHUV�RI�DQ\�FDQFHOODWLRQ��EXW�GR�QRW�DFFHSW�DQ\�OLDELOLW\�WR�3DVVHQJHUV�IRU�DQ\�/RVV�WKH\�VXIIHU�
RU�LQFXU�IRU�FDQFHOOHG�RU�GHOD\HG�6HUYLFHV���

������ :H�DUH�QRW�LQ�EUHDFK�RI�WKH�&RQWUDFW�DQG�GR�QRW�LQFXU�DQ\�OLDELOLW\�IRU�DQ\�/RVV�VXIIHUHG�RU�LQFXUUHG�E\�DQ\�3DVVHQJHU�
LI� WKH�EUHDFK� �LQFOXGLQJ�D�EUHDFK�ZKLFK� UHODWHV� WR�QRQ�SHUIRUPDQFH��SDUW�SHUIRUPDQFH��GHYLDWLRQ��RU�GHOD\� LQ� WKH�
SHUIRUPDQFH�RI�WKH�6HUYLFHV��LV�FDXVHG�E\�D�IRUFH�PDMHXUH�HYHQW��7KH�IROORZLQJ��QRQ�H[KDXVWLYH��OLVW�RI�HYHQWV�DUH�
IRUFH�PDMHXUH�HYHQWV���
�D�� $FWV�RI�*RG��QDWXUDO�DQG�RWKHU�GLVDVWHUV��H[SORVLRQ��IORRG��ILUH��OLJKWQLQJ��VHYHUH�ZHDWKHU�RU�VHD�FRQGLWLRQV��

VWRUPV��ZLQGV�� LFH��VXUI�� SHULOV�RI� WKH�VHDV�� ULYHUV�DQG�QDYLJDWLRQ��JHQHUDO�DYHUDJH� LQFLGHQW�RU�DFFLGHQW��
UHVSRQVH�WR�D�GLVWUHVV�VLJQDO��PDQ�RYHUERDUG�RU�DQ\�RWKHU�UHVFXH�UHVSRQVH�RU�DFWLYLW\���

�E�� :DU��KRVWLOLWLHV��ZKHWKHU�GHFODUHG�RU�QRW���LQYDVLRQ��DFWV�RI�IRUHLJQ�HQHPLHV��WHUURULVP���
�F�� GLVHDVH��HSLGHPLF�RU�SDQGHPLF��
�G�� TXDUDQWLQH�UHVWULFWLRQV�RU�HQWU\�RU�H[LW�UHVWULFWLRQV�DFURVV�ERUGHUV��
�H�� 5HEHOOLRQ��UHYROXWLRQ��LQVXUUHFWLRQ��WHUURULVW�DFWLYLW\��PLOLWDU\�RU�XVXUSHG�SRZHU�RU�FLYLO�ZDU���
�I�� 5LRW��FLYLO�FRPPRWLRQ�RU�GLVRUGHU���
�J�� $FWV�� UHVWULFWLRQV�� UHJXODWLRQV�� E\�ODZV�� UHIXVDOV� WR� JUDQW� DQ\� OLFHQFHV� RU� SHUPLVVLRQV�� SURKLELWLRQV�� RU�

PHDVXUHV�RI�DQ\�NLQG�RQ�WKH�SDUW�RI�DQ\�JRYHUQPHQWDO�DXWKRULW\���
�K�� 6WULNHV��ORFNRXWV�RU�RWKHU�LQGXVWULDO�DFWLRQV�RU�WUDGH�GLVSXWHV�RI�ZKDWHYHU�QDWXUH���
�L�� 6HL]XUH��DUUHVW�RU�IRUIHLWXUH�XQGHU�OHJDO�SURFHVV���
�M�� 3RUW� FRQJHVWLRQ� RU� FORVXUH�� GRFNLQJ� GHOD\V�� EUHDNGRZQ� RI� PDFKLQHU\� RU� DQ\� 9HVVHO�� XQDYDLODELOLW\� RU�

EUHDNGRZQ�RI�ORDGLQJ�XQORDGLQJ�IDFLOLWLHV���
�N�� 6HDUFK��GHWHQWLRQ�RU�UHPRYDO�RI�DQ\�VWRZDZD\�DQG�RU�LOOHJDO�LPPLJUDQW�DQG�RU�RWKHU�XQDXWKRULVHG�SHUVRQ��

RU��
�O�� $Q\�RWKHU�HYHQW�RI�ZKDWVRHYHU�QDWXUH�QRW�ZLWKLQ�RXU�UHDVRQDEOH�FRQWURO���

������ ,I�D�IRUFH�PDMHXUH�HYHQW�RFFXUV��ZH�PD\�DW�DQ\�WLPH�EHIRUH�RU�DIWHU�WKH�&DUULDJH�FRPPHQFHV��
�D��&DQFHO��DEDQGRQ�RU�VXVSHQG�WKH�&DUULDJH��RU���
�E�� $OWHU��YDU\�RU�GHSDUW�IURP�WKH�SURSRVHG�RU�DGYHUWLVHG�RU�DJUHHG�RU�FXVWRPDU\�URXWH��RU���
�F�� 'HOD\�RU�GHWDLQ�DQ\�9HVVHO�VR�DIIHFWHG��RU��
�G�� 'LVHPEDUN�� WUDQV�9HVVHO�� IRUZDUG� RU� ODQG� DQ\� 3DVVHQJHU�� /XJJDJH�� %DJJDJH�� 9HKLFOH�� DQLPDO� RU� RWKHU�

SURSHUW\��DW�DQ\�SRUW�RU�SODFH���
Ϯϭ͘ϰ� ,I�WKH�9HVVHO�LV�SUHYHQWHG�IURP�UHDFKLQJ�LWV�QDPHG�SRUW�RI�GHVWLQDWLRQ�E\�D�FDXVH�ZKROO\�RU�SDUWO\�RXW�RI�RXU�FRQWURO�

�VXFK�DV�D�IRUFH�PDMHXUH�HYHQW�RU�ZKHQ�IRU�DQ\�FDXVH�ZKDWVRHYHU��0DVWHU
V�RSLQLRQ�RI�ZKLFK�VKDOO�EH�ILQDO��WKH�
9HVVHO� FDQQRW� VDIHO\� HQWHU� RU� OLH� LQ� DQ\� EDU�� KDUERXU�� RU� URDGVWHDG� RU� SDVVHV� DQ\� XVXDO� SRUW� RI� FDOO� HQ� URXWH��
3DVVHQJHUV�IRU�VXFK�SRUWV�ZLWK�WKHLU�%DJJDJH�DQG�DQ\�DFFRPSDQ\LQJ�9HKLFOH�PD\�EH�ODQGHG�DW�WKH�QH[W�SUDFWLFDEOH�
SRUW�RI�FDOO�DQG�XSRQ�VXFK�ODQGLQJ�RXU�OLDELOLW\�XQGHU�WKH�&RQWUDFW�FRPHV�WR�DQ�HQG���

Ϯϭ͘ϱ� <RX�UHOHDVH�XV�IURP�DQG�KROG�XV�KDUPOHVV�DJDLQVW�DQ\�OLDELOLW\�IRU�/RVV�WKDW�\RX�PD\�VXIIHU�RU�LQFXU�DV�D�UHVXOW�RI�
DQ\�DFWLRQ�ZH�WDNH�XQGHU�FODXVH�������

Ϯϭ͘ϲ� ,I�D�IRUFH�PDMHXUH�HYHQW�RFFXUV��DV�GHILQHG�DERYH�LQ�FODXVH�������ZKLFK�\RX�DUH�XQDEOH�WR�UHDVRQDEO\�DYRLG��DQG�
WKH�IRUFH�PDMHXUH�HYHQW�SUHYHQWV�\RX�IURP�EHLQJ�DEOH�WR�WUDYHO�RQ�WKH�9HVVHO��\RX�PD\�FRQWDFW�XV�DW�DQ\�WLPH�SULRU�
WR�WKH�VFKHGXOHG�GHSDUWXUH�WLPH�WR�VHHN�D�UHIXQG�RU�D�FUHGLW�YRXFKHU�LQ�DFFRUGDQFH�ZLWK�FODXVH�����I���

��
����6HYHUDELOLW\��

������ ,I��DW�DQ\�WLPH��DQ\�FODXVH�RU�SDUW�RI�D�FODXVH�LV�IRXQG�E\�DQ\�FRXUW��WULEXQDO�RU�DGPLQLVWUDWLYH�ERG\�RI�FRPSHWHQW��
MXULVGLFWLRQ�WR�EH�ZKROO\�RU�SDUWO\�LOOHJDO��LQYDOLG�RU�XQHQIRUFHDEOH�LQ�DQ\�UHVSHFW�� WKDW�VKDOO�QRW�DIIHFW�RU�LPSDLU�WKH�
OHJDOLW\��YDOLGLW\�RU�HQIRUFHDELOLW\�RI�DQ\�RWKHU�FODXVH�RU�WKH�UHPDLQLQJ�SDUW�RI�WKDW�FODXVH���
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��
����:DLYHU��

������ $Q\�IDLOXUH�RU�GHOD\�E\�77�/LQH�LQ�H[HUFLVLQJ�DQ\�ULJKW��SRZHU�RU�UHPHG\�XQGHU�WKHVH�&RQGLWLRQV�RI�&DUULDJH�VKDOO�
QRW�LQ�DQ\�FLUFXPVWDQFHV�LPSDLU�VXFK�ULJKW��SRZHU�RU�UHPHG\�QRU�RSHUDWH�DV�D�ZDLYHU�RI�LW��7KH�VLQJOH�RU�SDUWLDO�
H[HUFLVH�E\�77�/LQH�RI�DQ\�ULJKW��SRZHU�RU�UHPHG\�VKDOO�QRW�LQ�DQ\�FLUFXPVWDQFHV�SUHFOXGH�DQ\�RWKHU�RU�IXUWKHU�
H[HUFLVH�RI�LW�RU�WKH�H[HUFLVH�RI�DQ\�RWKHU�ULJKW��SRZHU�RU�UHPHG\���

������ $Q\�ZDLYHU�E\�77�/LQH�RI�D�EUHDFK�RI��RU�GHIDXOW�XQGHU��WKHVH�&RQGLWLRQV�RI�&DUULDJH�VKDOO�QRW�EH�GHHPHG�D�ZDLYHU�
RI�DQ\�VXEVHTXHQW�EUHDFK�RU�GHIDXOW���

��
����/DZ�DQG�MXULVGLFWLRQ��

������ 7KH�&RQWUDFW�EHWZHHQ�77�/LQH�DQG�WKH�3DVVHQJHU�DQG�DQ\�&ODLP�RU�GLVSXWH�DULVLQJ�EHWZHHQ�WKH�SDUWLHV�VKDOO�EH�
JRYHUQHG�E\�$XVWUDOLDQ�ODZ�DQG�VKDOO�EH�GHWHUPLQHG�E\�WKH�FRXUWV�LQ�WKH�IROORZLQJ�MXULVGLFWLRQV���
�D�� 7KH�6WDWH�RI�7DVPDQLD��RU��
�E�� $Q\�RWKHU�MXULVGLFWLRQ�QRPLQDWHG�E\�77�/LQH�LQ�LWV�DEVROXWH�GLVFUHWLRQ���

��
����3ULYDF\��

����� 77�/LQH� LV� FRPPLWWHG� WR� FRPSO\LQJ� ZLWK� WKH� 3HUVRQDO� ,QIRUPDWLRQ� 3URWHFWLRQ� $FW� ����� �7DV�� �3,3� $FW�� DQG� WKH�
$XVWUDOLDQ�3ULYDF\�3ULQFLSOHV��$33V��VHW�RXW�LQ�WKH�3ULYDF\�$FW�������&WK���WKH�3ULYDF\�$FW����

������ 7KH�77�/LQH�3ULYDF\�3ROLF\�LV�DYDLODEOH�DW��VSLULWRIWDVPDQLD�FRP�DX�WHUPV�DQG�FRQGLWLRQV�SULYDF\�SROLF\���
����� ,I�\RX�KDYH�DQ\�TXHULHV�RU�FRQFHUQV�DERXW�WKH�ZD\�6SLULW�RI�7DVPDQLD�KDQGOHV�\RXU�SHUVRQDO�LQIRUPDWLRQ�DIWHU�UHDGLQJ�

WKH�77�/LQH�3ULYDF\�3ROLF\��RU�LI�\RX�EHFRPH�DZDUH�RI�D�SRWHQWLDO�EUHDFK�RI�SULYDF\��SOHDVH�HPDLO���
SULYDF\#VSLULWRIWDVPDQLD�FRP�DX����

��
�&RQGLWLRQV�RI�&DUULDJH�±�6SHFLDO�&RQGLWLRQV��
���63(&,$/�&21',7,21�$��3HQVLRQ�)DUHV��

����� ,I�\RX�KROG�D�FXUUHQW�DQG�YDOLG�$XVWUDOLDQ�3HQVLRQHU�&RQFHVVLRQ�&DUG��DV�LVVXHG�E\�&HQWUHOLQN�RU�WKH�'HSDUWPHQW�RI�
9HWHUDQV
� $IIDLUV�� \RX� DUH� HOLJLEOH� WR� VDLO� RQ� D� 3HQVLRQ� )DUH�� DV� ORQJ� DV� \RX� SUHVHQW� \RXU� $XVWUDOLDQ� 3HQVLRQHU�
&RQFHVVLRQ�&DUG�DW�FKHFN�LQ���

����� ,I�\RX�GR�QRW�SUHVHQW�D�YDOLG�$XVWUDOLDQ�3HQVLRQHU�&RQFHVVLRQ�&DUG�DW�FKHFN�LQ�WKHQ�\RX�PXVW�SD\�WKH�GLIIHUHQFH�
EHWZHHQ�WKH�3HQVLRQ�)DUH�DQG�D�FXUUHQW�$GXOW�)DUH���

����� 3HQVLRQ�)DUHV�DUH�VXEMHFW� WR�DYDLODELOLW\�DQG�FDQ�RQO\� EH�ERRNHG� LI�DYDLODEOH�� +RZHYHU�� 3HQVLRQ�)DUHV�ZLOO�
DOZD\V�EH�DYDLODEOH�IRU�WKH�IROORZLQJ�FDWHJRULHV�RI�3DVVHQJHUV��UHJDUGOHVV�RI�ZKHWKHU�3HQVLRQ�)DUHV�DSSHDU�WR�
EH�XQDYDLODEOH�ZKHQ�ERRNLQJ�RQOLQH�����
�L��� 5HFLSLHQWV�RI�D�7RWDOO\�DQG�3HUPDQHQWO\�,QFDSDFLWDWHG�SHQVLRQ��DQG���
�LL��� 5HFLSLHQWV�RI�DQ�([WUHPH�'LVDEOHPHQW�$GMXVWPHQW�SHQVLRQ����
3OHDVH�FDOO�RXU�&XVWRPHU�&RQWDFW�&HQWUH�WR�PDNH�D�ERRNLQJ�IRU�WKH�DERYH���

���
���63(&,$/�&21',7,21�%��$QLPDOV��

����� *HQHUDO��
�D��� 7KLV�6SHFLDO�&RQGLWLRQ�%�DSSOLHV�WR�\RX�LI�\RX�LQWHQG�WR�VDLO�ZLWK�DQ�DQLPDO��LQFOXGLQJ�DQ�$VVLVWDQFH�DQLPDO����
�E��� $QLPDOV�PD\�VDLO�RQ�6SLULW�RI�7DVPDQLD�VXEMHFW�WR�ELRVHFXULW\�UHTXLUHPHQWV�LQ�WKH�&RQGLWLRQV�RI�&DUULDJH��

�FODXVH�������
�F�� $QLPDOV�RWKHU�WKDQ�$VVLVWDQFH�DQLPDOV�DUH�QRW�SHUPLWWHG�LQ�WKH�3DVVHQJHU�DUHDV�RI�WKH�9HVVHO����
�G�� ,I�\RX�ERRN�WUDQVSRUW�IRU�DQ�DQLPDO�WKHQ�\RX�PXVW�VDLO�RQ�WKH�VDPH�9R\DJH�DV�WKH�DQLPDO��8QDFFRPSDQLHG�

DQLPDOV�DUH�QRW�SHUPLWWHG�RQ�WKH�9HVVHO���
�H�� $QLPDOV�PXVW�EH�NHSW�RQ�D�OHDG�DW�DOO�WLPHV��7KH�OHDG�PD\�EH�UHPRYHG�ZKHQ�WKH�DQLPDO�LV�LQ�WKH�9HVVHO�

NHQQHO�RU�LQ�DQ�DSSURSULDWHO\�GHVLJQHG�DQLPDO�&DUULDJH�9HKLFOH�RU�WUDLOHU��
����� 'RFXPHQWDWLRQ��OLFHQFHV�DQG�SHUPLWV��

�D�� <RX�DUH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�\RX�KDYH�DOO�GRFXPHQWDWLRQ�QHHGHG�WR�FRPSO\�ZLWK�WKH�UHTXLUHPHQWV�
RI�KHDOWK�DQG�RWKHU�UHOHYDQW�UHJXODWLRQV�UHODWLQJ�WR�WKH�&DUULDJH�RI�DQLPDOV���

�E�� :KHUH�DQ�DQLPDO�UHTXLUHV�D�VWDWXWRU\�OLFHQFH�RU�SHUPLW��\RX�PXVW�SUHVHQW�D�YDOLG�OLFHQFH�SHUPLW�WR�XV�DW�WKH�
WLPH�RI�ERRNLQJ�DQG�SULRU�WR�GHSDUWXUH���

Ϯ͘ϯ� $OO�DQLPDOV�PXVW�EH�ILW�WR�WUDYHO���
Ϯ͘ϰ� $QLPDOV��RWKHU� WKDQ�$VVLVWDQFH�DQLPDOV��PXVW�EH�DSSURSULDWHO\�KRXVHG� LQ� WKH�9HVVHO�NHQQHOV�RU� LQ�DSSURSULDWHO\�

GHVLJQHG�DQLPDO�&DUULDJH�9HKLFOHV�RU�WUDLOHUV��H�J��KRUVH�IORDWV��WUDLOHUV��WUXFNV�DQG�VWRFN�WUDLOHUV�����
�D�� .HQQHOV�±�,I�\RXU�DQLPDO�LV�KRXVHG�LQ�WKH�9HVVHO�NHQQHOV��\RX�PXVW�XQGHUVWDQG�DQG�DJUHH�WR�FRPSO\�ZLWK�

WKH�IROORZLQJ���
�L�� 2XU�NHQQHOV�YDU\�LQ�VL]H��$V�D�JXLGH��WKH�DSSUR[LPDWH�PHDVXUHPHQWV�DUH�����PP�ZLGH�[����PP�

KLJK�[����PP�GHHS��,I�\RXU�DQLPDO�QHHGV�D�ODUJHU�KRXVLQJ�XQLW��ZH�DUH�XQDEOH�WR�DVVLVW�DQG�\RX�
PXVW�DUUDQJH�DQ�DOWHUQDWLYH�VXLWDEOH�KRXVLQJ�XQLW�LQ�DFFRUGDQFH�ZLWK�FODXVH�����E��RI�WKLV�6SHFLDO�
&RQGLWLRQ���

�LL�� ,W�LV�QRW�SRVVLEOH�WR�UHVHUYH�SDUWLFXODU�NHQQHOV�IRU�\RXU�DQLPDO���
�LLL�� 2QH�DQLPDO�SHU�NHQQHO�XQOHVV�WKH�DQLPDO�LV�D�PRWKHU�DFFRPSDQLHG�E\�KHU�GHSHQGHQW�RIIVSULQJ���
�LY�� <RX�DFNQRZOHGJH�DQG�DJUHH�WKDW�ZH�PD\�PRYH�DQ\�DQLPDOV�WR�DQRWKHU�RU�GLIIHUHQW�VL]H�NHQQHO�LI�

GHHPHG�QHFHVVDU\�E\�XV�RU�RXU�UHSUHVHQWDWLYHV���
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�Y�� 6XEMHFW�WR�DYDLODELOLW\��WKHUH�LV�QR�OLPLW�WR�WKH�QXPEHU�RI�NHQQHOV�WKDW�\RX�FDQ�ERRN���
�YL�� 6PDOOHU�DQLPDOV��VXFK�DV�UDEELWV��JXLQHD�SLJV��IHUUHWV��ELUGV�RU�FKLFNHQV��PXVW�EH�FDUULHG�LQ�WKHLU�

RZQ�FDJH�DQG�WKHQ�SODFHG�LQWR�D�NHQQHO���
�YLL�� <RX�DUH�UHVSRQVLEOH�IRU�SURYLGLQJ�\RXU�DQLPDO�ZLWK�EODQNHWV���
�YLLL�� $QLPDOV� DUH� WR� EH� FROOHFWHG� IURP� WKH� 9HVVHO� NHQQHOV� XSRQ� GLVHPEDUNDWLRQ� RU� ZKHQ� RWKHUZLVH�

LQVWUXFWHG�E\�XV��DQG��
�E�� :KHQ�KRXVHG�LQ�DUHDV�RWKHU�WKDQ�WKH�9HVVHO�NHQQHOV��WKH�IROORZLQJ�FRQGLWLRQV�DSSO\���

�L�� 'XULQJ�WKH�9R\DJH��ZH�UHFRPPHQG�WKDW�\RX�GR�QRW�DOORZ�DQLPDOV�WR�WUDYHO�LQVLGH�9HKLFOHV�RU�
WUDLOHUV��,I�\RX�GR�VR��LW�LV�DW�\RXU�RZQ�ULVN�DQG�\RX�PXVW�HQVXUH�WKDW�\RX�KDYH�SURSHUO\�
FRQVLGHUHG�WKH�ZHOIDUH�DQG�ZHOOEHLQJ�RI�WKH�DQLPDO�DQG�WKDW�WKH�DQLPDO�LV�QRW�VXEMHFWHG�WR�
XQUHDVRQDEOH�RU�XQMXVWLILDEOH�SDLQ�RU�VXIIHULQJ��,I�\RX�GHFLGH�WR�KDYH�\RXU�DQLPDOV�WUDYHO�LQVLGH�D�
9HKLFOH�RU�WUDLOHU�WKHQ�\RX�PXVW�HQVXUH�WKDW�\RX�GR�QRW�KDYH�PRUH�WKDQ�WZR�DQLPDOV�SHU�9HKLFOH��
H[FOXGLQJ�GRJV��FDWV�DQG�PRVW�ELUGV��,I�WKHUH�DUH�WKUHH�RU�PRUH�DQLPDOV��H�J��KRUVHV��WKHQ�IUHLJKW�
UDWHV�PD\�DSSO\���

�LL�� )RU�3DVVHQJHUV�FDUU\LQJ�DQLPDOV�LQ�FDJHV�VHFXUHG�RQ�WUDLOHUV�RU�RQ�9HKLFOHV�ZLWK�WUD\V��\RX�PXVW��
FRPSOHWH�RQH�$QLPDO�&DJH�'HFODUDWLRQ�)RUP�SHU�LQGHSHQGHQW�ERRNLQJ��7KLV�LQFOXGHV�D�GHFODUDWLRQ�
E\�D�UHJLVWHUHG�YHWHULQDULDQ�LQ�UHODWLRQ�WR�WKH�VXLWDELOLW\�RI�WKH�DOWHUQDWLYH�KRXVLQJ�XQLW��7KH�$QLPDO�
&DJH�'HFODUDWLRQ�)RUP�PXVW�EH�GDWHG�DQG� ORGJHG� WR�XV�DW� OHDVW����KRXUV�SULRU� WR�VDLOLQJ��7KH�
$QLPDO�&DJH�'HFODUDWLRQ�)RUP�LV�DYDLODEOH�IURP�RXU�&XVWRPHU�&RQWDFW�&HQWUH�RQ��������������
RU�IURP�D�WHUPLQDO���

�LLL�� $QLPDO�WUDQVSRUW�9HKLFOHV��WUDLOHUV�DQG�FDJHV�PXVW�EH�FRQVWUXFWHG�LQ�D�ZD\�WKDW�LV�µILW�IRU�
SXUSRVH¶��FRPSOLHV�ZLWK�DOO�UHJXODWRU\�UHTXLUHPHQWV�DQG�PXVW�QRW�DOORZ�DQLPDO�ZDVWH�WR�
FRQWDPLQDWH�WKH�9HVVHO�RU�RWKHU�FDUJR��7KH�$QLPDO�&DJH�'HFODUDWLRQ�)RUP�LV�DYDLODEOH�IURP�RXU�
&XVWRPHU�&RQWDFW�&HQWUH�RQ��������������RU�IURP�D�WHUPLQDO����

�LY�� :H�DUH�QRW�UHVSRQVLEOH�IRU�DQLPDOV�KRXVHG�LQ�DUHDV�RWKHU�WKDQ�WKH�9HVVHO�NHQQHOV�RWKHU�WKDQ�WR�
SURYLGH�WKHP�ZLWK�DLU�YHQWLODWLRQ�LQWHJULW\��<RX�PXVW�HQVXUH�WKDW�\RX�KDYH�SURSHUO\�FRQVLGHUHG�
WKH�ZHOIDUH�DQG�ZHOOEHLQJ�RI�WKH�DQLPDO�DQG�WKDW�WKH�DQLPDO�LV�QRW�VXEMHFWHG�WR�XQUHDVRQDEOH�RU�
XQMXVWLILDEOH�SDLQ�RU�VXIIHULQJ���

�Y�� 3URYLVLRQV�RI�EHGGLQJ�DQG�RWKHU�SHUVRQDO�UHTXLUHPHQWV�IRU�DQLPDOV�DUH�WKH�UHVSRQVLELOLW\�RI�WKH�
RZQHU���

�F�� :H�GR�QRW�FRQGRQH�RU�VDQFWLRQ�WKH�WUDQVSRUW�RI�DQLPDOV�LQVLGH�9HKLFOHV��URDG�WUDLOHUV�RU�RWKHU�KRXVLQJ�XQLWV�
WKDW�KDYH�QRW�EHHQ�FHUWLILHG�DV�VXLWDEOH�E\�D� UHJLVWHUHG�YHWHULQDULDQ�� ,W�PD\�EH�XQVDIH� WR� WUDQVSRUW�\RXU�
DQLPDO�LQ�WKLV�PDQQHU��,I�\RX�LQVLVW��FRQWUDU\�WR�WKHVH�&RQGLWLRQV�RI�&DUULDJH��RQ�WUDQVSRUWLQJ�\RXU�DQLPDO�LQ�
WKLV�PDQQHU�WKHQ���
�L�� <RX�LUUHYRFDEO\�UHOHDVH�DQG�LQGHPQLI\�XV�IURP�DQ\�OLDELOLW\�DULVLQJ�RXW�RI�RU�LQ�DQ\�ZD\�FRQQHFWHG�

ZLWK�WKH�WUDQVSRUW�RI�WKH�DQLPDO��,QGHPQLW\�DQG�5HOHDVH�)RUP�DYDLODEOH�YLD�WKH�&XVWRPHU�&RQWDFW�
&HQWUH�RQ��������������RU�IURP�D�WHUPLQDO��RU��

�LL�� :H�PD\�UHIXVH�WR�WUDQVSRUW�WKH�DQLPDO��LQFOXGLQJ�WKH�DFFRPSDQ\LQJ�3DVVHQJHU��DV�DSSOLFDEOH����
����� 3DVVHQJHUV�DUH�QRW�SHUPLWWHG� WR�DFFHVV� WKH�9HKLFOH�GHFNV� WR�YLVLW�DQLPDOV�ZKLOH� WKH�9HVVHO� LV�DW�VHD��7KH�RQO\�

H[FHSWLRQ�EHLQJ���
�D�� $W�OHDVW����KRXUV�SULRU�WR�GHSDUWXUH��WKH��3DVVHQJHU�KDV�SURYLGHG�D�YDOLG�YHWHULQDU\�FHUWLILFDWH�

LQGLFDWLQJ� WKDW� WKH� DQLPDO� UHTXLUHV� DVVLVWDQFH� GXULQJ� WKH� 9R\DJH� GXH� WR� D� SUH�GHWHUPLQHG�
FRQGLWLRQ��DQG��

�E�� 7KH�0DVWHU�RI�WKH�9HVVHO�KDV�H[SUHVVO\�DXWKRULVHG�WKH�FKHFNLQJ�RI�WKH�DQLPDO��DQG��
�F�� 7KH�3DVVHQJHU�LV�VXSHUYLVHG�E\�DQ�DXWKRULVHG�77�/LQH�UHSUHVHQWDWLYH���

����� $VVLVWDQFH�DQLPDOV��
�D�� $VVLVWDQFH�DQLPDOV�DUH�SHUPLWWHG�WR�WUDYHO�RQ�ERDUG��LQ�3DVVHQJHU�DUHDV�RI�WKH�9HVVHO�LI�WKH\�DUH�HLWKHU�

DFFRPSDQLHG�E\���
�L�� 7KH�SHUVRQ�WKH\�DVVLVW��RU��
�LL�� ,I�WKH�$VVLVWDQFH�DQLPDO�LV�XQGHUJRLQJ�$VVLVWDQFH�DQLPDO�WUDLQLQJ��E\�LWV�WUDLQHU���

�E�� ,I� \RX� QHHG� WR� EULQJ� DV� DVVLVWDQFH� DQLPDO� RQ� ERDUG�� \RX� PXVW� SURYLGH� DFFHSWDEOH� HYLGHQFH� WKDW� \RXU�
DVVLVWDQFH�DQLPDO�LV�DSSURSULDWHO\�DFFUHGLWHG�RU�WUDLQHG�LQ�DFFRUGDQFH�ZLWK�RQH�RI�WKH�IROORZLQJ�FULWHULD��
�L�� DFFUHGLWHG�XQGHU�D�ODZ�RI�D�6WDWH�RU�7HUULWRU\�RI�$XVWUDOLD�WKDW�SURYLGHV�IRU�WKH�DFFUHGLWDWLRQ�RI�

DQLPDOV�WUDLQHG�WR�DVVLVW�D�SHUVRQ�ZLWK�D�GLVDELOLW\�WR�DOOHYLDWH�WKH�HIIHFW�RI�WKH�GLVDELOLW\��RU�
�LL�� DFFUHGLWHG�E\�DQ�DQLPDO�WUDLQLQJ�RUJDQLVDWLRQ�SUHVFULEHG�XQGHU�WKH�'LVDELOLW\�'LVFULPLQDWLRQ�$FW������

�&WK���RU�
�LLL�� WUDLQHG�WR�ERWK�DVVLVW�D�SHUVRQ�ZLWK�D�GLVDELOLW\�WR�DOOHYLDWH�WKH�HIIHFW�RI�WKH�GLVDELOLW\��DQG�PHHW�

VWDQGDUGV�RI�K\JLHQH�DQG�EHKDYLRXU�WKDW�DUH�DSSURSULDWH�IRU�DQ�DQLPDO�LQ�D�SXEOLF�SODFH��
�

�F�� <RX�PXVW�SURYLGH�WKLV�HYLGHQFH�DW�WKH�WLPH�RI�ERRNLQJ��
�G�� $QLPDOV�XVHG�WR�DVVLVW�ODZ�HQIRUFHPHQW�DJHQFLHV�DUH�SHUPLWWHG�RQ�ERDUG�LQ�WKH�FRXUVH�RI�WKHLU�XVXDO�GXWLHV���
�

�
����� 5LJKW�WR�UHIXVH�WUDQVSRUWDWLRQ�RI�DQ�DQLPDO��
��������������:H�PD\�UHIXVH�WR�WUDQVSRUW�DQ\�DQLPDO�LI��LQ�RXU�UHDVRQDEOH�RSLQLRQ���
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�D�� 7KH�&DUULDJH�RI�WKDW�DQLPDO�SUHVHQWV�D�VDIHW\�ULVN�WR�RXU�UHSUHVHQWDWLYHV�RU�����
3DVVHQJHUV���

�E�� 7KH�&DUULDJH�RI�WKDW�DQLPDO�PD\�EH�D�ZHOIDUH�ULVN�WR�WKH�DQLPDO���
�F�� <RX�GR�QRW�KDYH�D�VXLWDEOH�7LFNHW�WKDW�SHUPLWV�\RX�WR�VDLO�RQ�WKH�VDPH�9R\DJH�DV�WKH�

DQLPDO���
�G�� 9DOLG�SHUPLWV�RU�FHUWLILFDWLRQV�DUH�QRW�SURYLGHG��LQFOXGLQJ�LQ�WKH�FDVH�RI�$VVLVWDQFH�

DQLPDOV��HYLGHQFH�WKDW�WKH�DQLPDO�LV�DQ�$VVLVWDQFH�DQLPDO�KDV�QRW�EHHQ�SURYLGHG�±�VHH�
WKH�6SLULW�RI�7DVPDQLD�6SHFLDO�1HHGV�RU�$FFHVVLELOLW\�5HTXLUHPHQWV�3ROLF\�IRU�IXUWKHU�
LQIRUPDWLRQ���ZKHQ�UHTXLUHG����

�H�� WKH�$VVLVWDQFH�DQLPDO�KDV�DQ�LQIHFWLRXV�GLVHDVH�DQG�WKH�UHIXVDO�LV�QHFHVVDU\�WR�SURWHFW�
SXEOLF�KHDOWK�RU�WKH�KHDOWK�RI�RWKHU�DQLPDOV��

�I�� ZKHUH�WKH�DQLPDO�LV�DQ�$VVLVWDQFH�DQLPDO��\RX�KDYH�QRW�SURYLGHG�HYLGHQFH�WKDW�WKH�
DQLPDO�LV�WUDLQHG�WR�PHHW�VWDQGDUGV�RI�K\JLHQH�DQG�EHKDYLRXU�WKDW�DUH�DSSURSULDWH�IRU�
DQ�DQLPDO�LQ�D�SXEOLF�SODFH��

�J�� 7KH�KRXVLQJ�XQLW�LV�GHHPHG�LQDGHTXDWH�IRU�WKH�SXUSRVH�RI�WUDQVSRUWLQJ�WKH�DQLPDO�RQ�
ERDUG�WKH�9HVVHO��

��
���63(&,$/�&21',7,21�&��'DQJHURXV�,WHPV��

����� *HQHUDO��
�D�� :H� DUH� QRW� REOLJHG� WR� FDUU\� RU� RWKHUZLVH� KDQGOH� 'DQJHURXV� ,WHPV� WKDW� ZH� GHWHUPLQH� LQ� RXU� DEVROXWH�

GLVFUHWLRQ�WR�EH�RI�D�GDQJHURXV�QDWXUH��'DQJHURXV�,WHPV�LQFOXGH��'DQJHURXV�*RRGV��:HDSRQV��)LUHDUPV��
DPPXQLWLRQ��/3*�SURSDQH�F\OLQGHUV��FRQWDLQHUV�RI�IODPPDEOH�PDWHULDO��RU�DQ\�LWHP�WKDW�ZH�FRQVLGHU��LQ�RXU�
DEVROXWH�GLVFUHWLRQ��WR�EH�RI�D�GDQJHURXV�QDWXUH���

�E�� 7KH� FDUULDJH� RI� 'DQJHURXV� ,WHPV� ZLOO� RQO\� EH� SHUPLWWHG� ZKHUH� 3DVVHQJHUV� DELGH� E\� WKH� UXOHV� DQG�
UHJXODWLRQV� VHW� RXW� LQ� WKHVH� &RQGLWLRQV� RI� &DUULDJH�� DSSOLFDEOH� ODZV�� RU� DQ\� RWKHU� UXOHV� RWKHUZLVH�
FRPPXQLFDWHG� WR� 3DVVHQJHUV� E\� XV�� 2WKHUZLVH� WKH� 'DQJHURXV� ,WHPV� ZLOO� EH� GHHPHG� 8QDXWKRULVHG�
'DQJHURXV�,WHPV���

�F�� <RX�PXVW�GHFODUH�DOO�'DQJHURXV�,WHPV�WR�XV�GXULQJ�FKHFN�LQ��DV�UHTXLUHG�GXULQJ�WKH�ERRNLQJ�SURFHVV�RU�DV�
VWDWHG�EHORZ���

�G�� :H�PD\�FRQILVFDWH��GLVSRVH�RI��VXUUHQGHU�WR�SROLFH�RU�RWKHUZLVH�WUHDW�\RXU�'DQJHURXV�,WHP�DV�ZH�VHH�ILW��
ZLWKRXW�FRPSHQVDWLRQ�WR�\RX��DQG�\RX�VKDOO�EH�OLDEOH�IRU�DOO�/RVV�LQFXUUHG�E\�XV��GLUHFWO\�RU�LQGLUHFWO\�DULVLQJ�
RXW�RI�RU�UHODWLQJ�WR�WKDW�DFWLRQ��LI���
�L�� 7KH�'DQJHURXV�,WHP�LV�DQ�8QDXWKRULVHG�'DQJHURXV�,WHP���
�LL�� 7KH�'DQJHURXV�,WHP�EHFRPHV�D�GDQJHU�GXULQJ�WKH�9R\DJH���
�LLL�� 7KH�'DQJHURXV�,WHP�GRHV�QRW�PHHW�OHJDO�UHTXLUHPHQWV����
�LY�� 7KH�'DQJHURXV�,WHP�GRHV�QRW�PHHW�WKH�UHTXLUHPHQWV�VHW�RXW�ZLWKLQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH��

RU��
�Y�� <RX�GR�QRW�FROOHFW�\RXU�'DQJHURXV�,WHP�GLUHFWO\�DIWHU�DUULYDO�DW�WKH�SRUW�RI�GHVWLQDWLRQ���

����� 'DQJHURXV�*RRGV��H[FOXGLQJ�SHWURO��IXHO�DQG�/3*�SURSDQH�F\OLQGHUV���
�D�� 'DQJHURXV�*RRGV�DUH�D�W\SH�RI�'DQJHURXV�,WHP���
�E�� 'DQJHURXV�*RRGV�LQFOXGH�DOO�LWHPV�OLVWHG�DV�'DQJHURXV�*RRGV�XQGHU�WKH�,QWHUQDWLRQDO�0DULWLPH�'DQJHURXV�

*RRGV�&RGH�±�$XVWUDOLDQ�*RYHUQPHQW����
�F�� :H�UHVHUYH� WKH�ULJKW� WR�DSSO\�WKH�,QWHUQDWLRQDO�0DULWLPH�'DQJHURXV�*RRGV�&RGH�UHTXLUHPHQWV�DQG�PD\�

RQO\�FDUU\� WKH� OLPLWHG�TXDQWLWLHV�DV�SUHVFULEHG�E\� WKH� OLPLWHG�TXDQWLW\� WDEOH� LQ� WKH� ,QWHUQDWLRQDO�0DULWLPH�
'DQJHURXV�*RRGV�&RGH�LQ�WKH�HYHQW�RI�GLVSXWHG�LWHPV���

�G�� <RX�DUH�QRW�SHUPLWWHG�WR�FDUU\�DQ\�'DQJHURXV�*RRGV�LQ�DQ\�9HKLFOH��LQ�\RXU�%DJJDJH�RU�RQ�\RXU�SHUVRQ����
�H�� $�OLVW�RI�FRPPRQ�'DQJHURXV�,WHPV�WKDW�DUH�SURKLELWHG�IRU�&DUULDJH�FDQ�EH�IRXQG�DW�VSLULWRIWDVPDQLD�FRP�DX��

WHUPV�DQG�FRQGLWLRQV�FDUULDJH�RI�GDQJHURXV�JRRGV�� ,I� \RX� DUH� XQVXUH� ZKHWKHU� DQ� LWHP� WKDW� \RX� ZLVK� WR�
WUDQVSRUW�LV�D�'DQJHURXV�*RRG�RU�QRW��SOHDVH�FDOO�WKH�&XVWRPHU�&RQWDFW�&HQWUH���

����� 3HWURO��IXHO�/3*��3URSDQH�F\OLQGHUV��
�D�� &DWHJRU\���±��

/3*�DQG�3URSDQH�PD\�EH�FDUULHG� LQ�F\OLQGHUV� WKDW�FRPSO\�ZLWK�$XVWUDOLDQ�6WDQGDUG�$6������$6������
$6������VWDPSHG�RQ�F\OLQGHU���WR�D�PD[LPXP�VL]H�RI��NJ�ZLWK�GDWH�RI�LQVSHFWLRQ�ZLWKLQ����\HDUV���
$OO�F\OLQGHUV���VXEMHFW�WR�TXDQWLWLHV�GHHPHG�DV�SHUVRQDO�XVH�DQG�QRW�IRU�FRPPHUFLDO�XVH���FDQ�UHPDLQ�LQ�WKH�
SDVVHQJHU�DFFRPSDQLHG�VWDQGDUG�YHKLFOH�SURYLGLQJ����
�L�� 2SHQ�WUD\�XWLOLW\�YHKLFOHV�	�RSHQ�WUDLOHUV�±�RQH�ERWWOH��PD[LPXP�VL]H���NJ����/��FDSDFLW\�����
�LL�� &DUDYDQ¶V���0RWRU�KRPH���&DPSHUV���(WF��±�21(�DGGLWLRQDO�ERWWOH��PD[LPXP�VL]H����NJ�����/����

�LLL��*DV�ERWWOH�LV�VHFXUH�ZLWKLQ�RQ�WKH�YHKLFOH���
�LLL�� *DV�ERWWOH�LV�VHFXUHG�LQ�WKH�XSULJKW�SRVLWLRQ���
�LY�� *DV�ERWWOH�LV�WXUQHG�RII��DQG��
�Y�� *DV�ERWWOH�PXVW�EH�ZLWKLQ�YDOLGDWLRQ���

��
$OO�JDV�ERWWOHV�WKDW�DUH�LQVLGH�D�SDVVHQJHU�DFFRPSDQLHG�VWDQGDUG�YHKLFOH�LQWHULRU�DQG�ERRW��ZKHWKHU�VHFXUH�
RU�QRW��PXVW�FRPH�RXW�RI�WKH�YHKLFOH�DQG�EH�SODFHG�LQ�WKH�*DV�7UXFN���
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/3*�F\OLQGHUV��ERWWOHV��ILWWHG�WR�&DUDYDQV��&DPSHUYDQV��0RELOH�+RPHV�DQG�&DPSHU�7UDLOHUV�ZKLFK�KDYH�D�
/3*�V\VWHP�PXVW�EH�FKHFNHG�DQG�YHULILHG�IRU�FRPSOLDQFH�����
,Q� DOO� FDVHV� WKHVH�/3*�F\OLQGHUV�PXVW� EH� LVRODWHG� DQG�ZLOO�EH� WDJJHG� E\� 77�/LQH� UHSUHVHQWDWLYH� ZLWK� D�
³+$=$5'´�WDJ�WR�HQVXUH�JDV�F\OLQGHU�LV�QRW�WXUQHG�RQ�SULRU�WR�ERDUGLQJ�DQG�DUH�WR�UHPDLQ�RII�IRU�WKH�GXUDWLRQ�
RI�WKH�YR\DJH�DQG�XQWLO�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH�KDV�FOHDUHG�WKH�SRUW�SUHFLQFW�����
8QGHU�QR�FLUFXPVWDQFHV�PD\�JDV�V\VWHPV�EH�DFWLYH�ZKLOVW�WKH�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH�LV�RQ�WKH�
YHVVHO���
3URSDQH�F\OLQGHUV�PD\�QRW�EH�FDUULHG�LI�FRQQHFWHG�WR�DQ�DSSOLDQFH���
6LQJOH�XVH�3URSDQH�F\OLQGHUV�WKDW�DUH�SLHUFH�IRU�XVH�PD\�RQO\�EH�FDUULHG�LI�FRPSOHWHO\�LQWDFW�DQG�QRW�ILWWHG�
WR�DQ�DSSOLDQFH��*DV�&\OLQGHUV�WKDW�GR�QRW�PHHW�WKH�DIRUHPHQWLRQHG�FRQGLWLRQV�ZLOO�HLWKHU�EH�FRQILVFDWHG�RU�
GLVSRVHG�RI�LI�YDOLGDWLRQ�KDV�H[SLUHG��*DV�&\OLQGHUV�WKDW�DUH�QRW�FRUUHFWO\�VHFXUHG�ZLOO�EH�FROOHFWHG�E\�77�
/LQH�UHSUHVHQWDWLYH�IRU�WKH�GXUDWLRQ�RI�WKH�MRXUQH\���7KH�SDVVHQJHU�ZLOO�EH�DOORZHG�WR�FROOHFW�WKH�JDV�F\OLQGHU�
IURP�D�QRPLQDWHG�ORFDWLRQ�DW�WKH�SRUW�RI�GLVHPEDUNDWLRQ����

�E�� &DWHJRU\����
%XWDQH�	�SURSDQH�FDQV�FDUWULGJHV�FDQLVWHUV�� �VXEMHFW� WR�TXDQWLWLHV�GHHPHG�DV�SHUVRQDO�XVH�DQG�QRW� IRU�
FRPPHUFLDO�XVH���FDQ�EH�WUDQVSRUWHG�LQ�WKH�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH�SURYLGLQJ����
�L�� 0D[LPXP�TXDQWLW\����[�����JUDP�FDQV�FDUWULGJHV�FDQLVWHUV���
�LL�� &DQV�FDUWULGJHV�FDQLVWHUV�PXVW�EH�LQ�RULJLQDO�SDFNDJLQJ���
�LLL�� &DQV�FDUWULGJHV�FDQLVWHUV�FDQLVWHUV�PXVW�KDYH�RULJLQDO�PDQXIDFWXUHUV�FDS�LQ�VLWX���
�LY�� &DQV�FDUWULGJHV�FDQLVWHUV�PXVW�UHPDLQ�LQ�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH���
�Y�� 6XEMHFW�WR�LQVSHFWLRQ�WR�FRQILUP�FDQV�FDUWULGJHV�FDQLVWHUV�DUH�QRW�VXUURXQGHG�E\�DQ�LJQLWLRQ�VRXUFH�

RU�UHDGLO\�IODPPDEOH�PDWHULDO��H�J��VXUURXQGHG�E\�ORRVH�FORWKLQJ���DQG��
�F�� &DWHJRU\����

6KHOLWH��7XUSHQWLQH��0HWK\ODWHG�6SLULWV�ERWWOHV��VXEMHFW�WR�TXDQWLWLHV�GHHPHG�DV�SHUVRQDO�XVH�DQG�QRW�IRU�
FRPPHUFLDO�XVH���FDQ�EH�WUDQVSRUWHG�LQ�WKH�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH�SURYLGLQJ����
�L�� 6KHOLWH��7XUSHQWLQH��0HWK\ODWHG�6SLULWV��LV�FRQWDLQHG�LQ�VWDQGDUG�ERWWOHV�SXUFKDVHG�IURP�VWDQGDUG�

UHWDLOHUV���
�LL�� 6KHOLWH��7XUSHQWLQH��0HWK\ODWHG�6SLULWV�LV�FRQWDLQHG�LQ�RULJLQDO�ERWWOHV�RI�SXUFKDVH���
�LLL�� 0D[LPXP�TXDQWLW\�LV�OHVV�WKDQ���OLWUHV�SHU�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH���
�LY�� 6KHOLWH��7XUSHQWLQH��0HWK\ODWHG�6SLULWV�PXVW�UHPDLQ�LQ�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH���
�Y�� 6XEMHFW�WR�LQVSHFWLRQ�WR�FRQILUP���OLWUH�ERWWOHV�DUH�QRW�VXUURXQGHG�E\�DQ�LJQLWLRQ�VRXUFH�RU�UHDGLO\�

IODPPDEOH�PDWHULDO��H�J��VXUURXQGHG�E\�ORRVH�FORWKLQJ���DQG���
�YL�� $Q\�ORRVH�ERWWOHV�PXVW�EH�VWRUHG�LQ�D�VXLWDEOH�VHFXUHG�FRQWDLQHU���

�G�� &DWHJRU\����
�� (WKDQRO����
�� %LR�)XHO���
�� $YLDWLRQ�)XHO���
�� .HURVHQH���
�� /DPS�2LO��DQG��
�� 3DLQW�7KLQQHUV���
$UH�DOO�SURKLELWHG�IURP�FDUULDJH���

�H�� &DWHJRU\����
3\URWHFKQLFV��%RDW��LI�LQ�VHDOHG�SDFNDJHV��
3\URWHFKQLFV�FDQ�EH�WUDQVSRUWHG���VXEMHFW� WR�TXDQWLWLHV�GHHPHG�DV�SHUVRQDO�XVH�DQG�QRW�IRU�FRPPHUFLDO�
XVH���SURYLGLQJ����
�L�� 3\URWHFKQLFV� DUH� FRQWDLQHG� LQ� D� VXLWDEOH� PHWDO� RU� SXUSRVH� XVH� SODVWLF� FRQWDLQHU� WKDW� FDQ� EH�

VHFXUHG��
�LL�� �H[DPSOH�VFUHZ�OLG����
�LLL�� 1R�RWKHU�LWHP�LV�SHUPLWWHG�WR�EH�LQVLGH�WKH�FRQWDLQHU�WKDW�LV�FRQWDLQLQJ�S\URWHFKQLFV���
�LY�� 3\URWHFKQLFV�DUH�VXEMHFW�WR�LQVSHFWLRQ���
�Y�� 3\URWHFKQLFV�PXVW�UHPDLQ�HLWKHU�LQ�WKH�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH�RU�ERDW���
�YL�� 3\URWHFKQLFV�PXVW�EH�LQ�RULJLQDO�VHDOHG�SDFNDJLQJ���
�YLL�� 7KH�GDWH�RI�H[SLU\�RI�3\URWHFKQLFV�ZLOO�EH�LQVSHFWHG��DQG��
�YLLL�� 3\URWHFKQLFV� DUH� QRW� ZLWKLQ� YDOLGDWLRQ� GDWH� DQG� KDYH� H[SLUHG� ZLOO� EH� FRQILVFDWHG� DQG� GHHPHG�

XQVDIH�IRU�WUDQVSRUWDWLRQ����
$OO�RWKHU�S\URWHFKQLFV�DUH�SURKLELWHG�IURP�FDUULDJH���

�I�� &DWHJRU\����
-HUU\�&DQV�DQG�%RDW�)XHO�&RQWDLQHUV��VXEMHFW�WR�TXDQWLWLHV�GHHPHG�DV�SHUVRQDO�XVH�DQG�QRW�IRU�FRPPHUFLDO�
XVH���FDQ�RQO\�EH�WUDQVSRUWHG�RQ�WKH�EDVLV�LI����
�L�� -HUU\�&DQV�DQG�%RDW�)XHO�&RQWDLQHUV�ILOOHG�ZLWK�GLHVHO�21/<�FDQ�EH�WUDQVSRUWHG���
�LL�� $OO�RWKHU�-HUU\�&DQV�DQG�%RDW�)XHO�&RQWDLQHUV�PXVW�EH�HPSW\�DQG�GU\�RI�UHVLGXDO�OLTXLG���
�LLL�� -HUU\�&DQV�DQG�%RDW�)XHO�&RQWDLQHUV�ILOOHG�ZLWK�RWKHU�GDQJHURXV�IXHO�VXFK�DV�SHWURO��DYLDWLRQ�IXHO�

DQG�QRQ�VWDQGDUG�IXHOV�DUH�SURKLELWHG�IURP�FDUULDJH���
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�LY�� -HUU\�&DQV�DQG�%RDW�)XHO�&RQWDLQHUV�ILOOHG�ZLWK�GLHVHO�PXVW�EH�IXOO\�ZHOGHG�DW�VHDPV��3ODVWLF�RU�
0HWDO����

�Y�� -HUU\�&DQV�DQG�%RDW�)XHO�&RQWDLQHUV�ILOOHG�ZLWK�GLHVHO�PXVW�QRW�EH�JUHDWHU�WKDQ����OLWUHV�LQ�FDSDFLW\��
DQG���

�YL�� 7KH�VHDOLQJ�FDS�PXVW�KDYH�ORFNLQJ�VLGH�DUPV�RU�VFUHZHG�FDS�ZLWK�DQ�HIIHFWLYH�UXEEHU�VHDO���
,Q�WKH�HYHQW�SHWURO�UHVLGXDO�LV�LGHQWLILHG�LQVLGH�DQ�HPSW\�-HUU\�&DQ�RU�%RDW�)XHO�&DQ�WKH�SDVVHQJHUV�PXVW�
ILOO�WKH�FRQWDLQHU�ZLWK�ZDWHU�EHIRUH�EHLQJ�DOORZHG�WR�WUDYHO���

�J�� &DWHJRU\����
6FXED�WDQNV�RU�R[\JHQ�F\OLQGHUV��VXEMHFW� WR�TXDQWLWLHV�GHHPHG�DV�SHUVRQDO�XVH�DQG�QRW�IRU�FRPPHUFLDO�
XVH���FDQ�RQO\�EH�WUDQVSRUWHG�RQ�WKH�EDVLV�LI����
)XOO�F\OLQGHUV�DUH�WR�EH�UHPRYHG�IURP�YHKLFOHV�FROOHFWHG�E\�77�/LQH�UHSUHVHQWDWLYH�IRU�WKH�GXUDWLRQ�RI�WKH�
MRXUQH\���7KH�SDVVHQJHU�ZLOO�EH�DOORZHG�WR�FROOHFW�WKH�F\OLQGHUV� IURP�D�QRPLQDWHG�ORFDWLRQ�DW� WKH�SRUW�RI�
GLVHPEDUNDWLRQ����
)RU�VFXED�WDQNV�RU�R[\JHQ�F\OLQGHUV�WR�UHPDLQ�LQ�WKH�FRQILQHV�RI�D�SDVVHQJHU�DFFRPSDQLHG�YHKLFOH�RU�RWKHU�
SRVLWLRQV�RI�WKH�YHKLFOH�GHFN�WKH�F\OLQGHU�PD[LPXP�SUHVVXUH�UHDGLQJ�RI�HTXDO�WR�RU�EHORZ����SVL�RU�HPSW\���

�K�� &DWHJRU\����
2[\DFHW\OHQH�JDV�F\OLQGHUV�DUH�SURKLELWHG�IURP�FDUULDJH���

�L�� &DWHJRU\����
3HUVRQDO�SDVVHQJHU�PHGLFDO�R[\JHQ�F\OLQGHUV�FDQ�EH�FDUULHG�XQGHU�WKH�IROORZLQJ�FRQGLWLRQV����
6PDOO�RU�PHGLXP�VL]H�ERWWOHV�RQO\�DUH�DSSURYHG���
�L�� 2QH�ERWWOH�DQG�RQH�VSDUH�SHU�SDVVHQJHU�DUH�DSSURYHG���
�LL�� )RU�IXUWKHU�ERWWOHV�WR�EH�FRQVLGHUHG�SHU�SDVVHQJHU��DSSOLFDWLRQ�PXVW�EH�PDGH�GLUHFWO\�WR�77�/LQH��

DQG��
�LLL�� 1R� PHGLFDO� R[\JHQ� ERWWOHV� DUH� WR� UHPDLQ� LQ� WKH� YHKLFOH� GHFN� ±� DOO� PXVW� EH� WDNHQ� LQWR� WKH�

DFFRPPRGDWLRQ��
�M�� &DWHJRU\�����

$OO�RWKHU�IODPPDEOH�LWHPV�DUH�SURKLELWHG�IURP�FDUULDJH��
����� :HDSRQV��

�D�� <RX�PXVW�GHFODUH�\RXU�LQWHQWLRQ�WR�FDUU\�:HDSRQV��LQFOXGLQJ�UHSOLFDV��DQG�DPPXQLWLRQ�DW�OHDVW����KRXUV�
LQ�DGYDQFH�RI�GHSDUWXUH�DQG�PXVW�LQIRUP�XV�GXULQJ�FKHFN�LQ��&DOO�RXU�&XVWRPHU�&RQWDFW�&HQWUH�WR�PDNH�
\RXU�GHFODUDWLRQ���

�E�� 7KH�&DUULDJH�RI�:HDSRQV�LV�VWULFWO\�SURKLELWHG��XQOHVV�WKH�3DVVHQJHU���
�L�� &RPSOLHV�ZLWK�DOO�VWDWXWRU\�DQG�OHJDO�REOLJDWLRQV�RI�WKH�UHOHYDQW�VWDWH�RI�GHSDUWXUH��DUULYDO�DQG�DQ\�

RWKHU�VWDWH�DW�ZKLFK�WKH�9HVVHO�LV�GXH�WR�FDOO���
�LL�� 2EWDLQV�77�/LQH
V�SULRU�ZULWWHQ�SHUPLVVLRQ��DQG��
�LLL�� &RPSOLHV�ZLWK�77�/LQH
V�SURFHGXUHV��UXOHV�DQG�SURWRFROV���

����� )LUHDUPV�DQG�DPPXQLWLRQ��
�D�� ,Q�DFFRUGDQFH�ZLWK� WKH�0DULQH�7UDQVSRUW�DQG�2IIVKRUH�)DFLOLWLHV�6HFXULW\�$FW������ �&WK��� LW� LV�D�VHULRXV�

RIIHQFH��
IRU�DQ\�XQDXWKRULVHG�SHUVRQ�WR�KDYH�LQ�KLV�RU�KHU�SRVVHVVLRQ�DQ\�W\SH�RI�)LUHDUP�RU�SURKLELWHG�:HDSRQ�
ZKHQ�SURFHHGLQJ�WKURXJK�D�VFUHHQLQJ�SRLQW�ZLWKLQ�D�3RUW�)DFLOLW\�RU�ZKLOVW�LQ�D�0DULWLPH�6HFXULW\�=RQH��
3HQDOWLHV�RI�XS�WR�VHYHQ�\HDUV¶�LPSULVRQPHQW�FDQ�DSSO\�RQ�FRQYLFWLRQ���

�E�� ,Q�DFFRUGDQFH�ZLWK�WKH�$XVWUDOLDQ�0DULWLPH�6DIHW\�$XWKRULW\��$06$��WKH�,QWHUQDWLRQDO�0DULWLPH�'DQJHURXV�
*RRGV�&RGH�DSSOLHV�WR�77�/LQH�IRU�WKH�&DUULDJH�RI�DPPXQLWLRQ��7KH�IROORZLQJ�UHTXLUHPHQWV�DUH�VDQFWLRQHG�
E\�WKH�$06$�LQ�UHJDUG�WR�WKH�&DUULDJH�RI�&ODVV����6�VWDQGDUG�DPPXQLWLRQ���
�L�� 77�/LQH�PD\�UHMHFW�WKH�&DUULDJH�RI�DPPXQLWLRQ�VKRXOG�WKH�PD[LPXP�VKLS�OLPLW�EH�H[FHHGHG��<RX�

UHOHDVH�XV�IURP�DQ\�OLDELOLW\�ZKDWVRHYHU�LQ�FRQQHFWLRQ�ZLWK�WKH�H[HUFLVH�RI�WKLV�ULJKW���
�LL�� 3DVVHQJHUV� LQ� SRVVHVVLRQ� RI� DPPXQLWLRQ� PXVW� DOVR� EH� LQ� SRVVHVVLRQ� RI� D� FXUUHQW� DQG� YDOLG�

)LUHDUPV�OLFHQFH�ZKLFK�PXVW�EH�VLJKWHG�SULRU�WR�ERDUGLQJ���
�LLL�� 3DVVHQJHUV�DUH�SHUPLWWHG� WR� WDNH�RQ�ERDUG� WKH�9HVVHO�XS� WR����� URXQGV�RU���NJ�SHU� OLFHQVHG�

VKRRWHU��ZKLFKHYHU�OLPLW�LV�UHDFKHG�ILUVW����
�LY�� 3DVVHQJHUV�PXVW�HQVXUH�WKDW�DPPXQLWLRQ�LV�SDFNHG�LQ�VXLWDEOH�FRQWDLQHUV�DQG�WKDW�WKH�FRQWDLQHU�

GRHV�QRW�KDYH�RWKHU�LWHPV�VWRUHG�LQ�LW���
�Y�� 3DVVHQJHUV�PXVW�VXUUHQGHU�DOO�DPPXQLWLRQ�SULRU�WR�ERDUGLQJ�DQG�FDQ�RQO\�DFFHVV�RU�UHWULHYH�WKH�

DPPXQLWLRQ�RQFH�WKH�PRELOH�VWRUDJH�XQLW�KDV�EHHQ�SRVLWLRQHG�RQ�WKH�ZKDUI�DW�WKH�SRUW�RI�GLVFKDUJH���
�YL�� 77�/LQH� FDQQRW� DFFHSW� DQ\� FDUWULGJH� RU� VKHOO� WKDW� KDV� EHHQ� PRGLILHG� RU� WDPSHUHG� ZLWK�� 7KLV�

LQFOXGHV�WKH�DGGLWLRQ�RI�D�SURMHFWLOH�WR�D�SULPHG�FDVH���
�F�� 'HFODUDWLRQ�DQG�VXSSRUWLQJ�GRFXPHQWDWLRQ��

�L�� 3DVVHQJHUV�ZLVKLQJ�WR�WUDQVSRUW�)LUHDUPV�DQG�RU�DPPXQLWLRQ�PXVW�FRPSOHWH�DQG�VXEPLW�WKH��
&DUULDJH� RI� )LUHDUPV� DQG� $PPXQLWLRQ� 'HFODUDWLRQ� )RUP� DW� OHDVW� ��� KRXUV� SULRU� WR� GHSDUWXUH��
'RZQORDG� WKH� )LUHDUP� DQG� DPPXQLWLRQ� GHFODUDWLRQ� IRUP� KHUH�� )RU� SDVVHQJHUV� DWWHQGLQJ� D�
UHJLVWHUHG� HYHQW�� SOHDVH� GRZQORDG� DQG� FRPSOHWH� WKH� )LUHDUP� DQG� DPPXQLWLRQ� �H[HPSWLRQV��
GHFODUDWLRQ� IRUP� KHUH�� )RUPV� PD\� EH� VXEPLWWHG� WR� GHFODUDWLRQV#VSLULWRIWDVPDQLD�FRP�DX� RU�
SRVWHG�WR�6SLULW�RI�7DVPDQLD��7HUPLQDO�6HUYLFHV��32�%R[����(��(DVW�'HYRQSRUW��7DV��������

�LL�� $�3DVVHQJHU�PXVW�GHFODUH��DW�D�PLQLPXP��WKDW���
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�$�� 7KH\�DUH�LQ�SRVVHVVLRQ�RI�D�YDOLG�)LUHDUPV�OLFHQFH�ZKLFK�ZLOO�EH�DYDLODEOH�IRU�LQVSHFWLRQ�
ZKHQ�WUDYHOOLQJ���

�%�� 7KH�DPPXQLWLRQ�EHLQJ�WUDQVSRUWHG�LV�IRU�SHUVRQDO�XVH���
�&�� 7KH�PD[LPXP�DPRXQW�RI�DPPXQLWLRQ�EHLQJ�WUDQVSRUWHG�LV�QR�PRUH�WKDQ�����URXQGV�RU��

��NJ�LQ�WRWDO��ZKLFKHYHU�OLPLW�LV�UHDFKHG�ILUVW����
�'�� 7KH�DPPXQLWLRQ�KDV�EHHQ�SXUFKDVHG�IURP�D�UHFRJQLVHG�GHDOHU���
�(�� 7KH�DPPXQLWLRQ�EHLQJ�FDUULHG�LV�&ODVV����6�DQG�IDOOV�XQGHU�WKH�81�FDWHJRU\�RI�81������

DQG�������DQG��
�)�� 7KH�DPPXQLWLRQ�KDV�QRW�EHHQ�WDPSHUHG�ZLWK�RU�DOWHUHG�VLQFH�SXUFKDVH���

�LLL��� $OO�VXSSRUWLQJ�SHUPLWV��OLFHQVHV�DQG�RWKHU�GRFXPHQWDWLRQ�PXVW�EH�DYDLODEOH�WR�XV�IRU�LQVSHFWLRQ�DW�
FKHFN�LQ���

�G�� 3DVVHQJHUV�ZLWK�)LUHDUPV�DQG�DPPXQLWLRQ�PXVW�FKHFN�LQ�DW�OHDVW�WZR�KRXUV�SULRU�WR�GHSDUWXUH�WLPH�WR�DOORZ�
VXIILFLHQW�WLPH�IRU�SURFHVVLQJ��:H�PD\�UHIXVH�WR�WUDQVSRUW�\RX��\RXU�)LUHDUPV�DQG�DPPXQLWLRQ�DQG�DQ\�RWKHU�
DFFRPSDQLHG�LWHPV�LI�\RX�DUH�ODWH���

�H�� 6XUUHQGHULQJ�\RXU�)LUHDUPV�DQG�DPPXQLWLRQ��
�L�� 3DVVHQJHUV�PXVW�HQVXUH�WKDW�)LUHDUPV�DQG�DPPXQLWLRQ�DUH�SDFNHG�VHSDUDWHO\�WR�DOORZ�IRU�VWRUDJH�

LQ�VHSDUDWH�ORFDWLRQV�IRU�WKH�GXUDWLRQ�RI�WKH�9R\DJH�����
�LL�� 3DVVHQJHUV�PXVW�HQVXUH�WKDW�)LUHDUPV�DQG�DPPXQLWLRQ�DUH�VHFXUHG�DQG�VWRUHG�LQ�D�PDQQHU�VR�

DV�WR�HQVXUH�WKDW�WKH\�DUH�VDIH�WR�WUDYHO��6SHFLILFDOO\��)LUHDUPV�DUH�QRW�WR�EH�ORDGHG�DQG�PDJD]LQHV�
DQG�RU�EROWV�PXVW�QRW�EH�ILWWHG����

�LLL�� $OO�)LUHDUPV�DQG�DPPXQLWLRQ�PXVW�EH� VXUUHQGHUHG� WR�XV� DW�D� VHFXULW\� VFUHHQLQJ�SRLQW� SULRU� WR�
ERDUGLQJ��7KH�VXUUHQGHUHG�)LUHDUPV�DQG�RU�DPPXQLWLRQ�ZLOO�EH�SODFHG�E\�\RX�DW�\RXU�RZQ�ULVN�LQWR�
RXU�DSSURYHG�VWRUDJH�XQLW�IRU�WKH�GXUDWLRQ�RI�WKH�9R\DJH����

�I�� $OO�)LUHDUPV�DQG�RU�DPPXQLWLRQ�PXVW�EH�FROOHFWHG�IURP�XV�LPPHGLDWHO\�DIWHU�DUULYDO�DQG�GLVHPEDUNDWLRQ�DW�
WKH�SRUW�RI�GHVWLQDWLRQ��<RX�PXVW�SURYLGH�SKRWR�LGHQWLILFDWLRQ�DQG�D�EDJJDJH�FODLP�WLFNHW�VWXE�WR�FODLP�\RXU�
)LUHDUPV�DQG�RU�DPPXQLWLRQ���
�

���63(&,$/�&21',7,21�'��9HKLFOHV��
����� 7KLV�6SHFLDO�&RQGLWLRQ�'�DSSOLHV�WR�DQ\�3DVVHQJHUV�WDNLQJ�3ULYDWH�9HKLFOHV�RQ�WKH�9HVVHO������

$FFRPSDQLHG�YHKLFOH�IDUH��
�D�� ,I�\RX�ZLVK�WR�VDLO�ZLWK�\RXU�3ULYDWH�9HKLFOH��\RX�PXVW�ERRN�DQ�DFFRPSDQLHG�9HKLFOH�IDUH���
�E�� <RX�XQGHUVWDQG�DQG�DFNQRZOHGJH�WKDW�WKH�DFFRPSDQLHG�9HKLFOH�IDUH�LV�RQO\�DYDLODEOH�WR�3ULYDWH�9HKLFOHV���
�F�� ,I�\RXU�9HKLFOH�GRHV�QRW�PDWFK�WKH�GHILQLWLRQ�RI�D�3ULYDWH�9HKLFOH��SOHDVH�FRQWDFW�XV�WR�PDNH�D�IUHLJKW�HQTXLU\���

����� 9HKLFOH�W\SH��OHQJWK�DQG�KHLJKW��
�D�� <RX�PXVW�FRUUHFWO\�GHFODUH�WKH�W\SH�RI�3ULYDWH�9HKLFOH�DW�WKH�WLPH�RI�ERRNLQJ���
�E�� ,W�LV�LPSRUWDQW�WKDW�\RX�PHDVXUH�\RXU�3ULYDWH�9HKLFOH�DFFXUDWHO\�EHFDXVH�WKHUH�DUH�OLPLWHG�VSDFHV�DYDLODEOH�

±�SDUWLFXODUO\��VSDFHV�IRU�KLJK�9HKLFOHV��,Q�PHDVXULQJ�\RXU�9HKLFOH��\RX�DFNQRZOHGJH�DQG�DJUHH�WKDW���
�L�� 7KH�OHQJWK�RI�\RXU�3ULYDWH�9HKLFOH� LQFOXGHV�DQ\�DWWDFKHG�REMHFWV��VXFK�DV�D�ELNH�UDFN�� WRZEDU��

QXGJH�EDU��UHDU�W\UH��GUDZEDU��WUDLOHU��FDUDYDQ��HWF���DQG��
�LL�� 7KH�KHLJKW�RI�\RXU�3ULYDWH�9HKLFOH�PHDQV�WKH�WDOOHVW�SRLQW�RI�\RXU�3ULYDWH�9HKLFOH�DQG�LQFOXGHV�URRI�

UDFNV��%DJJDJH��ELNHV��WUDLOHUV��WRZHG�ERDWV��FDUDYDQV��HWF����
127(��<RX�PXVW�WDNH�LQWR�DFFRXQW�WKH�OHQJWK�DQG�KHLJKW�WKDW�WKH�3ULYDWH�9HKLFOH�ZLOO�EH�DW�WKH�WLPH�RI�VDLOLQJ�±�WKDW�
LV��ZKHQ�LW�LV�IXOO\�SDFNHG�DQG�ORDGHG���
�F�� <RX�ZDUUDQW�WKDW�\RX�KDYH�DFFXUDWHO\�GHFODUHG�WKH�W\SH��OHQJWK�DQG�KHLJKW�RI�\RXU�3ULYDWH�9HKLFOH���
�G�� :H�PD\�FKHFN�RU�PHDVXUH�\RXU�3ULYDWH�9HKLFOH�WR�HQVXUH�WKDW�LW�PHHWV�WKH�VSHFLILFDWLRQV�WKDW�\RX�KDYH�

SURYLGHG�WR�XV��,I�\RX�KDYH�LQFRUUHFWO\�VWDWHG�WKH�W\SH��KHLJKW�RU�OHQJWK�RI�\RXU�3ULYDWH�9HKLFOH�\RX�DJUHH�
WKDW�ZH�PD\���
�L�� 5HTXLUH�\RX�WR�DPHQG�\RXU�ERRNLQJ�VXEMHFW�WR�DYDLODELOLW\�RI�D�VXLWDEOH�VSDFH�RQ�WKH�9HVVHO�DQG�

VHFWLRQ�����RI�WKH�&RQGLWLRQV�RI�&DUULDJH���
�LL�� 5HIXVH�WR�WUDQVSRUW�WKH�3ULYDWH�9HKLFOH��RU��
�LLL�� ,I�SRVVLEOH�DQG�LI�WLPH�SHUPLWV��DVN�\RX�WR�PRYH�DQ\�LWHP�WKDW�LV�FDXVLQJ�WKH�H[FHVV�KHLJKW�RU�OHQJWK��

�IRU�H[DPSOH��%DJJDJH�LQ�URRI�WUD\V��ELNHV�RQ�ELNH�UDFNV��HWF�����
����� /RDGLQJ�DQG�XQORDGLQJ��

�D�� <RX�RU�\RXU�GULYHU��ZKR�PXVW�DOVR�EH�D�3DVVHQJHU��DUH�UHVSRQVLEOH�IRU�WKH�VDIH�GULYLQJ��SDUNLQJ�DQG�KDQGOLQJ�
RI�\RXU�3ULYDWH�9HKLFOH�ZKLOH�RQ�ERDUG�WKH�9HVVHO�RU�LQ�WKH�WHUPLQDO���

�E�� <RX�PXVW�HQVXUH�WKH�3ULYDWH�9HKLFOH�LV�LQ�D�ILW�FRQGLWLRQ�IRU�WUDQVSRUW�E\�WKH�9HVVHO�DQG�DOO�ORRVH�SDUWV�DUH�
DGHTXDWHO\�VHFXUHG���

�F�� 3DVVHQJHUV� PXVW� IROORZ� RXU� LQVWUXFWLRQV� ZKHQ� ORDGLQJ� DQG� XQORDGLQJ� 3ULYDWH� 9HKLFOHV�� 2QFH� \RX� DUH�
GLUHFWHG�WR�SDUN�\RXU�3ULYDWH�9HKLFOH�WKHQ�3DVVHQJHUV�PXVW���
�L�� (QJDJH�WKH�9HKLFOH¶V�SDUNLQJ�EUDNH�DQG�HLWKHU��IRU�PDQXDO�WUDQVPLVVLRQ��OHDYH�WKH�9HKLFOH�LQ�JHDU�

RU��
�IRU�DXWRPDWLF�WUDQVPLVVLRQ��OHDYH�WKH�WUDQVPLVVLRQ�LQ�WKH�³3´�SRVLWLRQ�EHIRUH�OHDYLQJ�WKH�9HKLFOH���

�LL�� 6HFXUH�DOO�SHUVRQDO�EHORQJLQJV�DQG�%DJJDJH�LQ�RQ�WKH�3ULYDWH�9HKLFOH����
�LLL�� (QVXUH�WKDW�DQ\�DODUPV�RU�PRYHPHQW�VHQVRUV�DUH�GLVDEOHG��DQG���
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�LY�� 3URFHHG�GLUHFWO\�WR�WKH�SXEOLF�DUHDV�RI�WKH�9HVVHO�DQG�QRW�UHWXUQ�WR�WKH�9HKLFOH�GHFN�XQWLO�GLUHFWHG�
E\�XV���

�G�� :H�PD\�UHTXLUH�3ULYDWH�9HKLFOHV�WR�EH�OHIW�RQ�WKH�9HKLFOH�GHFN�XQORFNHG�ZLWK�LJQLWLRQ�NH\V�LQ�SODFH��<RX�
PXVW�DELGH�E\�WKLV�UHTXLUHPHQW�LI�ZH�DVN�\RX�WR�GR�VR���

����� 9HKLFOH�GHFN��
�D�� 3DVVHQJHUV�PXVW�WDNH�DQ\�EHORQJLQJV�DQG�%DJJDJH�WKDW�WKH\�UHTXLUH�IURP�WKHLU�3ULYDWH�9HKLFOH�EHIRUH�

WKH�FRPPHQFHPHQW�RI�WKH�9R\DJH�±�WKLV�LQFOXGHV�DQ\�PHGLFDWLRQ�DQG�FDUU\�RQ�%DJJDJH���
�E�� 3DVVHQJHUV�DUH�QRW�SHUPLWWHG�WR�DFFHVV�RU�UHPDLQ�LQ�WKH�9HKLFOH�GHFNV�IRU�DQ\�UHDVRQ�ZKLOH�WKH�9HVVHO�

LV�DW�VHD��7KLV�LQFOXGHV�YLVLWLQJ�\RXU�3ULYDWH�9HKLFOH��%DJJDJH�RU�DQLPDOV��H[FHSW�DV�SURYLGHG�LQ�FODXVH�
����RI�WKLV�6SHFLDO�&RQGLWLRQ�����

�F�� ,I�\RX�DWWHPSW�WR�JDLQ�DFFHVV�WR�WKH�9HKLFOH�GHFNV�DIWHU�WKH�9R\DJH�FRPPHQFHV��ZH�PD\�UHVWUDLQ�\RX�RU�
FRQILQH�\RX�WR�D�FDELQ�RU�RWKHU�FRQWUROOHG�DUHD��ODQG�\RX�DW�DQ\�SRUW�RU�SODFH�RU�RWKHUZLVH�GHDO�ZLWK�\RX�
DV�ZH�UHDVRQDEO\�VHH�ILW���

��
ϱ͘� 63(&,$/�&21',7,21�(����

���� 5HIXVDO�RI�&DUULDJH���
�D�� (YHQ�LI�\RX�KDYH�D�7LFNHW�DQG�D�FRQILUPHG�UHVHUYDWLRQ��ZH�PD\�UHIXVH�WR�FDUU\�\RX��\RXU�%DJJDJH�DQG�

DQ\�9HKLFOH�LI�DQ\�RI�WKH�IROORZLQJ�FLUFXPVWDQFHV�KDYH�RFFXUUHG�RU�ZH�UHDVRQDEO\�EHOLHYH�ZLOO�RFFXU���
�L�� ,I�FDUU\LQJ�\RX�\RXU�%DJJDJH�DQG�DQ\�9HKLFOH�PD\�SXW�WKH�VDIHW\�RI�WKH�9HVVHO�RU�WKH�VDIHW\�RU�

KHDOWK�RI�DQ\�SHUVRQ�RQ�WKH�9HVVHO�LQ�GDQJHU�RU�DW�ULVN��
�LL�� ,I�\RX�KDYH�XVHG�WKUHDWHQLQJ��DEXVLYH�RU�LQVXOWLQJ�ZRUGV�WRZDUGV�D�3DVVHQJHU��RXU�VKRUH�VWDII�RU�

D�PHPEHU�RI�WKH�FUHZ�RI�WKH�9HVVHO�RU�RWKHUZLVH�EHKDYHG�LQ�DQ�XQDFFHSWDEOH�PDQQHU��
�LLL�� ,I�\RX�KDYH�GDPDJHG�DQ\�SURSHUW\�RI�DQ\�3DVVHQJHU�RU�RI�77�/LQH�HLWKHU�RQ�ERDUG�WKH�9HVVHO�RU�

SULRU�WR�RU�DIWHU�WKH�9R\DJH��
�LY�� ,I�FDUU\LQJ�\RX��\RXU�%DJJDJH�RU�DQ\�9HKLFOH�PD\�PDWHULDOO\�DQG�UHDVRQDEO\�DIIHFW�WKH�FRPIRUW�RI�

DQ\�SHUVRQ�RQ�WKH�9HVVHO���
�Y�� ,I� FDUU\LQJ� \RX� ZLOO� FRQWUDYHQH� RU� EH� LQFRQVLVWHQW� ZLWK� DQ\� 3XEOLF� +HDOWK� 5HTXLUHPHQWV� RU�

/HJLVODWLYH�5HTXLUHPHQWV��
�YL�� ,I�\RX�KDYH�UHIXVHG�WR�DOORZ�D�VHFXULW\�FKHFN�WR�EH�FDUULHG�RXW�RQ�\RX��\RXU�%DJJDJH�RU�DQ\�9HKLFOH���
�YLL�� <RX�GR�QRW�DSSHDU�WR�KDYH�DOO�QHFHVVDU\�GRFXPHQWV�UHOHYDQW�WR�WKH�9R\DJH��
�YLLL�� ,I�\RX�IDLO�WR�FRPSO\�ZLWK�DQ\�DSSOLFDEOH�3XEOLF�+HDOWK�5HTXLUHPHQWV��/HJLVODWLYH�5HTXLUHPHQWV�RU�

WKHVH�&RQGLWLRQV�RI�&DUULDJH��
�L[�� ,I�\RX�IDLO�WR�FRPSOHWH�WKH�FKHFN�LQ�SURFHVV�E\�WKH�&KHFN�,Q�'HDGOLQH��
�[�� ,I�\RX�KDYH�QRW�REH\HG�DQ\�LQVWUXFWLRQV�RI�RXU�VKRUH�VWDII�RU�D�PHPEHU�RI�WKH�FUHZ�RI�WKH�9HVVHO�

UHODWLQJ�WR�VDIHW\��KHDOWK�RU�VHFXULW\��
�[L�� ,I� \RX� UHIXVH� WR� DQVZHU� DQ\� TXHVWLRQV� DW� &KHFN�,Q� WR� HQVXUH� WKH� KHDOWK� DQG� ZHOOEHLQJ� RI� DOO�

SDVVHQJHUV�DQG�VWDII��LQFOXGLQJ�LQ�UHODWLRQ�WR�WKH�&29,'����SDQGHPLF��
�[LL�� ,I�\RX�UHIXVH�WR�XQGHUWDNH�D�ERG\�WHPSHUDWXUH�WHVW�XSRQ�UHDVRQDEOH�UHTXHVW�DW�&KHFN�,Q�
�[LLL�� ,I�\RX�DUH��RU�ZH�UHDVRQDEO\�VXVSHFW�WKDW�\RX�DUH��GUXQN�RU�XQGHU�WKH�LQIOXHQFH�RI�DOFRKRO�RU�GUXJV��
�[LY�� ,I�\RX�DUH��RU�ZH�UHDVRQDEO\�EHOLHYH�\RX�DUH��LQ�XQODZIXO�SRVVHVVLRQ�RI�GUXJV��
�[Y�� ,I�\RXU�PHQWDO�RU�SK\VLFDO�VWDWH�LV�D�GDQJHU�RU�ULVN�WR�\RX��WKH�9HVVHO�RU�DQ\�SHUVRQ�RQ�ERDUG��
�[YL�� ,I�\RX�KDYH�FRPPLWWHG�D�FULPLQDO�RIIHQFH�GXULQJ�WKH�FKHFN�LQ�RU�ERDUGLQJ�SURFHVVHV�RU�RQ�ERDUG�

WKH�9HVVHO��
�[YLL�� ,I� \RX� KDYH� GHOLEHUDWHO\� LQWHUIHUHG� ZLWK� D� PHPEHU�RI�RXU� VKRUH�VWDII�RU� WKH�FUHZ�RI� WKH�9HVVHO�

FDUU\LQJ�RXW�WKHLU�GXWLHV��
�[YLLL�� ,I�\RX�KDYH�SXW�WKH�VDIHW\�RI�HLWKHU�WKH�9HVVHO�RU�DQ\�SHUVRQ�RQ�LW�LQ�GDQJHU��
�[L[�� ,I�\RX�KDYH�FRPPLWWHG�DQ\�PLVFRQGXFW�RU�DQ\�EUHDFK�RI�WKHVH�&RQGLWLRQV�RI�&DUULDJH�RQ�D�SUHYLRXV�

9R\DJH�DQG�ZH�KDYH�UHDVRQ�WR�EHOLHYH�WKDW�VXFK�FRQGXFW�PD\�EH�UHSHDWHG��
�[[�� ,I�\RX�FDQQRW�SURYH�\RX�DUH�WKH�SHUVRQ�VSHFLILHG�RQ�WKH�7LFNHW�RQ�ZKLFK�\RX�ZLVK�WR�WUDYHO��
�[[L�� ,I�\RX�KDYH�UHIXVHG�WR�DOORZ�XV�WR�FRS\�\RXU�LGHQWLW\�GRFXPHQWV��
�[[LL�� ,I�\RX�KDYH�UHIXVHG�WR�JLYH�\RXU�LGHQWLW\�GRFXPHQWV�WR�D�PHPEHU�RI�RXU�VKRUH�VWDII�RU�WKH�FUHZ�RI�

WKH�9HVVHO�ZKHQ�ZH�KDYH�DVNHG�\RX�WR�GR�VR��
�[[LLL�� ,I�\RX�KDYH�UHIXVHG�WR�FRPSO\�ZLWK�DQ\�UHDVRQDEOH�UHTXHVW�RU�GLUHFWLRQ�E\�RXU�VKRUH�VWDII�RU�FUHZ�

RI�WKH�9HVVHO��
�[[LY�� %HFDXVH�\RXU�7LFNHW���

Ͳ� LV�QRW�SDLG�IRU��
Ͳ� KDV�EHHQ�UHSRUWHG�ORVW�RU�VWROHQ��
Ͳ� KDV�EHHQ�WUDQVIHUUHG��
Ͳ� KDV�EHHQ�DFTXLUHG�XQODZIXOO\��
Ͳ� KDV�EHHQ�DFTXLUHG�IURP�VRPHRQH�RWKHU�WKDQ�XV�RU�DQ�$XWKRULVHG�$JHQW��
Ͳ� FRQWDLQV�DQ�DOWHUDWLRQ�ZKLFK�KDV�QRW�EHHQ�PDGH�E\�XV�RU�DQ�$XWKRULVHG�$JHQW��
Ͳ� LV�VSRLOHG�� WRUQ�RU�GDPDJHG�RU�KDV�RWKHUZLVH�EHHQ� WDPSHUHG�ZLWK��RU� LV�FRXQWHUIHLW�RU�������������������������
��������������RWKHUZLVH�LQYDOLG���

��
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,Q�DQ\�RI�WKH�VLWXDWLRQV�LQ�WKLV������ZH�PD\�UHPRYH�\RX�IURP�D�VDLOLQJ��HYHQ�DIWHU�\RX�KDYH�ERDUGHG��ZLWKRXW�DQ\�
OLDELOLW\�RQ�RXU�SDUW��DQG�FDQFHO�DQ\�VXEVHTXHQW�VDLOLQJV�RQ�WKH�7LFNHW���)RU�WKH�DYRLGDQFH�RI�GRXEW��LI�DQ\�RI�WKHVH�
VLWXDWLRQV�RFFXU��\RX�ZLOO�QRW�EH�HQWLWOHG�WR�D�UHIXQG�RI�\RXU�7LFNHW�RU�WR�WUDQVIHU�\RXU�7LFNHW�WR�DQRWKHU�VDLOLQJ����

���� 1RWLFH�RI�5HIXVDO�WR�&DUU\�<RX��
:H�ZLOO�EH�HQWLWOHG�WR�UHIXVH�WR�FDUU\�\RX��\RXU�%DJJDJH�DQG�DQ\�9HKLFOH�LI�ZH�KDYH�QRWLILHG�\RX�LQ�ZULWLQJ�WKDW�ZH�
ZLOO�QRW�FDUU\�\RX�RQ�RXU�9HVVHO��7KH�QRWLFH�ZLOO�JLYH�GHWDLOV�RI�WKH�SHULRG�IRU�ZKLFK�LW�ZLOO�DSSO\�DQG�ZLOO�DVN�\RX�QRW�
WR�EX\�D�7LFNHW�RU�DVN�RU�DOORZ�DQ\RQH�WR�GR�VR�IRU�\RX��,I�\RX�WU\�WR�WUDYHO�ZKLOH�WKH�QRWLFH�LV�LQ�IRUFH��ZH�ZLOO�UHIXVH�
WR�FDUU\�\RX�DQG�\RX�ZLOO�EH�HQWLWOHG�WR�D�IDUH�UHIXQG�PLQXV�RXU�UHDVRQDEOH�DGPLQLVWUDWLRQ�IHH�DQG�PD\�EH�VXEMHFW�WR�
D�IXUWKHU�SHULRG�RI�QRQ�FDUULDJH���

���� &RQGXFW�'XULQJ�6DLOLQJ���
�D�� 2EH\�'LUHFWLRQV���

7R�PD[LPLVH�SDVVHQJHU�FRPIRUW��VDIHW\�DQG�VHFXULW\��\RX�PXVW�FRPSO\�ZLWK�WKH�IROORZLQJ�UHTXLUHPHQWV�DQG�
DOO�RWKHU�UHDVRQDEOH�GLUHFWLRQV�RI�DQ\�FUHZ�PHPEHU�RQ�\RXU�VDLOLQJ�ZLWK�XV��ZKHQ�RQ�ERDUG���
6PRNLQJ�LV�RQO\�DOORZHG�LQ�GHVLJQDWHG�DUHDV��
,I�\RX�GULQN�DOFRKRO��GULQN�RQO\�LQ�PRGHUDWLRQ�DQG�RQO\�DOFRKRO�VHUYHG�RQ�\RXU�YR\DJH�ZLWK�XV�DV�SDUW�RI�RXU�
EDU�VHUYLFH��
'R�QRW�EHKDYH�LQ�D�PDQQHU�WR�ZKLFK�RWKHU�3DVVHQJHUV�PD\�UHDVRQDEO\�REMHFW���
:H�PD\�DOVR�DVN�\RX�QRW�WR�RSHUDWH�DQ\�HOHFWURQLF�GHYLFHV��ODVHU�SURGXFWV�RU�WUDQVPLWWLQJ�GHYLFHV��UHPRWH�
RU�UDGLR�FRQWUROOHG�WR\V�WKDW�FRXOG�LQWHUIHUH�ZLWK�WKH�FRPIRUW�RI�RWKHU�SDVVHQJHUV�RU�WKH�VDIHW\�DQG�VHFXULW\�
RI�WKH�9HVVHO��,I�\RX�IDLO�WR�FRPSO\�ZLWK�RXU�UHTXHVWV��ZH�PD\�UHWDLQ�WKH�GHYLFH�XQWLO�WKH�HQG�RI�WKH�VDLOLQJ���

�E�� &RQWURO�RI�3DVVHQJHUV��
:H� ZLOO� WDNH� DOO� UHDVRQDEOH� VWHSV� WR�PDLQWDLQ� WKH� FRPIRUW�� VDIHW\� DQG� VHFXULW\�RI� DOO� 3DVVHQJHUV�� ,I� ZH�
UHDVRQDEO\�FRQVLGHU�LW�QHFHVVDU\��ZH�PD\�UHVWUDLQ�\RX��IRU�H[DPSOH�LI�\RX���
�L�� FRQGXFW�\RXUVHOI�VR�DV�WR�HQGDQJHU�WKH�VDIHW\�RI�WKH�9HVVHO�RU�DQ\�SHUVRQ�RQ�ERDUG���
�LL�� REVWUXFW��RU�IDLO�WR�FRPSO\�ZLWK�DQ\�GLUHFWLRQ�RI�DQ\�FUHZ�PHPEHU��LY��FRPPLW�DQ\�FULPLQDO�DFW���
�LLL�� EHKDYH�LQ�D�PDQQHU�WR�ZKLFK�RWKHU�3DVVHQJHUV�PD\�UHDVRQDEO\�REMHFW��
�LY�� LQWHUIHUH�ZLWK�D�FUHZ�PHPEHU�ZKR�LV�SHUIRUPLQJ�KLV�RU�KHU�GXWLHV�RQ�ERDUG�WKH�9HVVHO��
�Y�� WDPSHU�RU�LQWHUIHUH�ZLWK�WKH�9HVVHO�RU�DQ\�HTXLSPHQW�RQ�WKH�9HVVHO���

,Q�DGGLWLRQ��\RX�PD\�EH�UHIXVHG�IXUWKHU�FDUULDJH�ZLWK�XV��<RX�PD\�DOVR�EH�SURVHFXWHG�IRU�RIIHQFHV�FRPPLWWHG�RQ�
ERDUG�WKH�9HVVHO���

���� 'LYHUVLRQ�&RVWV�&DXVHG�E\�8QDFFHSWDEOH�%HKDYLRXU��
,I�ZH�GHOD\�RU�GLYHUW�WKH�9HVVHO�WR�DQ�XQVFKHGXOHG�GHVWLQDWLRQ�DV�D�UHVXOW�RI�\RXU�IDLOXUH�WR�FRPSO\�ZLWK�DQ\�RI�WKH�
UHTXLUHPHQWV�VHW�RXW�LQ�WKHVH�&RQGLWLRQV�RI�&DUULDJH��\RX�PXVW�SD\�XV�DOO�UHDVRQDEOH�FRVWV�LQ�FRQQHFWLRQ�ZLWK�WKH�
GLYHUVLRQ����

��


